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Special Topics Guidelines
The guidelines set out below should be followed when considering the introduction of a Special Topics Paper. Please note that an application for a new Special Topic should be completed only if a new paper code is being created. If you are simply wanting to change the topic of such a paper for a particular year, please contact Mr Gregor Macaulay, email: gregor.macaulay@stonebow.otago.ac.nz, extension: 8392 and inform him of the change.

1. Purpose

The purpose for offering a Special Topic should be one of the following:

(i) to allow a department to offer a course in response to particular circumstances e.g., special interests or abilities of staff or students, a changeover of staff, hosting a visiting lecturer, to solve an anomalous situation in a student’s programme.

(ii) to trial a paper before offering it as a named paper.  In this case the criteria for assessing the success of the paper should be included in the proposal for the Special Topic. 

2. Duration

The number of times the same Special Topic will be offered should be no more than three times or two years at which point a proposal will need to be made for a named paper.

3. Quality 

Careful consideration must be given to quality control mechanisms.  A staff member in the Department, School or Division must be designated to approve the specific topic being offered and be responsible for approving the lecture or teaching programme and the assessment procedures for the paper.

4. Strategic Planning Goals

The Special Topic must fit into the Strategic Planning Goals of the Department and must satisfy new academic, employment and professional requirements.

5. Learning Aims and Objectives

The broad aims of the Special Topics papers need to be considered regardless of the specific subject matter.

6. Resources 

It is generally assumed that Special Topics papers will not require significant additional resources.  If the Special Topic is being trialed before being offered as a named paper, careful consideration of resources should form part of the criteria for the decision to offer the named paper.

7. Special Topics Proposal

Proposals for Special Topics papers should be made on Form 3ST which is available at the following website:

http://telperion.otago.ac.nz:800/acadcomm/home.html
These should be submitted to the appropriate Divisional Board for approval.

