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INTRODUCTION 
 

Nau mai, haere mai - Welcome to Aquinas College and the University of Otago!  

 

                            “Community, Wellbeing, Achievement” 

 

Discendo Sapientia is the Aquinas College motto which essentially means that your academic 

learning and the lessons (wisdom) learned along the way are of equal importance.   At 

Aquinas College you will have access to academic and pastoral support, a wide range of 

events and opportunities for participation, and a quality living environment that you can call 

home. 

 

Aquinas College prides itself on a strong sense of community. We are here to help you find a 

healthy balance between your studies and other activities. To support you academically, we 

offer a dedicated support programme, tutorials and seminars, all of which are designed to 

provide you with useful skills for life at University. Our calendar of events have something for 

everyone and includes our in-house floor contests, themed dinners and social gatherings, 

volunteering opportunities and Inter-College cultural and sporting competitions to name a 

few. You won’t get bored at Aquinas!    

 

The information contained in this handbook outlines the systems and regulations which are 

in place at Aquinas College, so that a comfortable, well-maintained and safe environment is 

provided for you as you undertake your academic pursuits.  We pride ourselves on providing 

a friendly and positive atmosphere that protects the welfare of our residents.  We respect 

the cultural, spiritual and emotional needs of all residents, accepting of individuality. The 

College operates with the understanding that every resident has the right to their own 

personal freedoms and that every resident has an obligation to respect the rights of others.  

 

Life at Aquinas may well be one of the most fulfilling and enjoyable periods of your life.  

Make the most of what we have to offer you – great facilities, fun events, delicious food, and 

a caring staff team who are here to support you.  

 

Your experience at Aquinas College in 2018 promises to be first-rate.  We look forward to 

meeting you and equally your contribution to our unique AQ Community. 

 

Ngā mihi nui 

The Aquinas College Team 
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About Aquinas College    
 

The Past 

Aquinas College was built in 1954 by the Catholic Church in response to a request from the then Bishop 

of Dunedin, that his order undertakes to meet the “crying need in Dunedin for a hostel for Catholic 

students who come here to the Medical School”.  Aquinas College closed in 1980 and the University 

of Otago bought the buildings in 1988 and transformed them into what was then known as ‘Dalmore 

House’.   Soon after, the Head of College at that time embarked on a campaign to revert its name back 

to Aquinas College, to reflect its historical links.  While it is non-denominational, Aquinas College 

continues to maintain its Catholic links through liaison with alumni who resided at the College prior to 

1980.   

 

The Present 

Accommodation at Aquinas College is provided in two main living areas: The Priory, containing 34 

spacious rooms and the Main Building, containing 110 rooms, accommodating the majority of 

Aquinas’ residents.  The Main Building is where you will find accommodation floors, the administration 

area, some of our recreational areas, and the all-important dining room. The Priory, adjacent to the 

Main Building, houses our larger single rooms and also our twin share rooms (note - our twin share 

rooms may not be offered in some years).  

Accommodation is also available in one of our two flats located adjacent to the Main Building and are 

home to 3 - 5 residents in each.  Residents who live in a flat still dine in the Dining Room and participate 

in all College activities as a regular member of the community.  

The former chapel has been converted into a gymnasium, with our own recreational hub comprising 

a three-quarter sized basketball court, pool table, table tennis table, X-box gaming room and a 

fitness/exercise area. 

 

Location 

Aquinas College is situated in the picturesque suburb of Dalmore, just north of the University 

Campus.  Residents at Aquinas College come from all over New Zealand and around the world. Our 

stunning location provides glorious views over the city and the Pacific Ocean. The setting gives the 

feeling of ‘escape’ from campus and offers the perfect mix of home, study and a healthy lifestyle. 
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College Staff 
 

The Head of College (Luke McClelland) is responsible for the overall 

management of the College and staff, the well-being and safety of the College 

community and welfare of individual residents.  Luke lives onsite with his wife, 

Esther. 

 

 

 

The Deputy Head of College (Steve Downey) is a long standing staff member 

having worked at the College since 2008.  Steve typically works early afternoons 

through to late evening, Steve operates an open-door policy so residents are free 

to seek support whenever they need.  Steve lives onsite with his wife Laura and 

their four young children. 

 

 

The Administrator (Tracey White) works in the office Monday to Friday between 

9am-4pm.  Tracey assists with many facets of the College, including oversight of 

fees and financial accounts. Tracey is available for any resident to discuss 

payment of fees or any other general administrative enquiry. 

 

 

The Associate Head of College (Brian Satake) provides pastoral and welfare 

support for residents during the evenings.  Brian is available Wednesday to Sunday 

nights and works closely with the RA team to support residents and respond to 

any safety or security concerns. 
 

 

 

The Head of Maintenance (Phil Scorringe) assists with repairs and maintenance 

to College facilities, including any issues you may have with your room.  Nothing 

is a problem for Phil, with any work required reported via our Facebook Fix-it 

page.  Phil generally works afternoons, Monday to Friday. 

 

 

The Head Chef (Brian Galvin) works Monday to Friday during daytime hours.  

Brian is responsible for the serving of nutritious and well-balanced menus, 

ensuring there is something for everyone. Brian and his friendly team provide the 

College with an outstanding catering service.  Brian can be contacted if you have 

any special dietary requirements. 

 

 

Residential Assistants (RA’s) live on each floor.  RA’s are senior students, often ex-Aquinas residents, 

who promote community living, and support residents with academic, social and welfare issues.  RA’s 

are exemplary models of expected behaviour, who encourage community participation and academic 

success.  Whilst RA’s support designated floors, they operate as a team, collectively caring for and 

contributing to the wider College community. 
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COLLEGE LIFE 
 

First Year Residents 
Aquinas College residents are predominantly first year University of Otago students.  Aquinas College 

prides itself on being a diverse and tight-knit community, which strengthens as the year progresses.  

Residents arrive from a range of locations throughout New Zealand and across the world, each 

bringing new knowledge and ideals to the AQ College community.  

 

Returning Residents 
Aquinas College accepts a small number of students who apply to reside at the College for a second 

year.  These residents play an important role as they support the handover of the community spirit 

from year to year.  Returners offer new residents their knowledge of the ‘Aquinas Way’ and are on 

hand to share their experience and assist with University processes.  Returning residents are provided 

a choice of rooms in recognition of their contribution to the College. 

 

Student Executive Committee 
Within the first few weeks of the year, residents elect an Executive Committee to represent the 

Aquinas Community.  This voluntary group assists with the organisation of particular events and 

activities.   As representatives, they are also available for you to express any ideas or issues you may 

have regarding the College. The Student President is elected during our first formal dinner and works 

with the Residents’ Committee.  An activities fee is part of the initial entry fee and the committee will 

offer recommendations about how this money can be used to the benefit of the community. 

 

Obligations of Residents 
As a resident of Aquinas College and a student of the University of Otago, residents who accept their 

offer of accommodation agree to the following obligations and responsibilities: 

o To show respect and consideration for other residents 

o To respect College property and its furnishings 

o To observe and adhere to College guidelines as set out in this Handbook; and the University 

of Otago Code of Conduct 

o To behave in a manner which does not bring Aquinas and/or the University into disrepute 

Any resident behaviour which does not reflect these obligations may face disciplinary consequences 

as detailed in this Handbook.   

 

International Code of Practice 
Aquinas College is one of only two Colleges at the University of Otago that complies with all aspects 

of the International Code of Practice enabling us to accommodate international students under 18 

years of age.   

o All staff are police vetted.  In accordance with the Code, should a trades person who has not 

been police vetted be required to carry out work that will bring him/her into contact with an 

international resident under 18 years that person will be accompanied by Aquinas staff.  

o A Buddy Program has been implemented by the International Office to ensure the smooth 

orientation of all international students. There are regular events for members of the buddy 

programme, including dinners and local trips. 
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o Regular meetings will be held with the under-18 international residents to check on their 

progress and discuss any problems they may be facing.  The International Office will facilitate 

these meetings.  

o Parents or guardians of under-18 international residents will be contacted by Aquinas staff 

to provide feedback on progress.  Communication will be in English.   

 

Events 
While our primary purpose is to provide you with an environment that supports academic 

achievement, we also take time to have fun together. We run a diverse calendar of activities, some of 

which are traditional annual events including Formal/themed dinners, College Ball, Ski Trip, Back to 

School Party, Floor Wars competitions, the Gladstone Gutbuster and our Leavers’ Dinner.  As a 

resident you have the choice and opportunity to participate in a variety of social, cultural and sporting 

activities both within the College and against other Colleges. 

 

Meals 
o Our Catering Service provides you with three balanced meals per day.   

o During the week, if you are unable to return to the College for lunch, you can take a packed 

lunch with you (you make this during the breakfast service).   

o Our dinner menu, designed with nutrition and satisfaction in mind, offers a large variety of 

meats, vegetables and salads.  Fruit is available at any time the dining room is open.   

o “Seconds” are available at the end of the meal service. This is at the discretion of the Kitchen 

Manager who will determine the amount of food left and the number of people still needing 

to be fed.    

o We offer vegetarian, gluten free, dairy free and Halal foods.   

o Other dietary requirements can be catered for upon request.  Any such requirements can be 

notified upon application.  

o If you are going to miss the dinner service because of study or work commitments, a late 

dinner can be ordered.  Late meals are put out by the duty RA in the evening.   

o Please note that packed lunches and late dinners are not offered during the weekends and 

holiday periods.  

 

Dining Room 

o An appropriate standard of dress and conduct is expected in the Dining Room at all times.   

o No hats, beanies or hoodies covering the head are to be worn during meals; and footwear is 

a must at any time.  

o Sitting on tables is not permitted.   

o The College also expects residents to converse with each other in an acceptable manner. 

o Residents are required to return used dishes and scrape their plates into the bins provided.  

All meals are to be eaten in the Dining Room unless permission has been granted by staff.   

o The removal of crockery and cutlery from the Dining Room or Kitchen is not permitted without 

permission.  

o A high standard of behaviour is expected in the Dining Room and as such, anyone caught 

throwing food will face disciplinary action. These rules are in place to assist with establishing 

respect for all Aquinas College residents. 
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Meal Times 

Breakfast  7:00am – 10.00am (Weekends: 8:00am – 10:00am) 

Lunch    12:15pm – 1:15pm (Sunday Brunch: 11.30am – 12.30pm) 

Dinner    5:30pm – 6:20pm  
Toast Time  9.00pm (Monday – Friday) 

 

Academic Support 
At Aquinas College we are committed to your academic success.  We will do all we can to support you 

with your University study.   

o The organisation and provision of tutorials.  Tutorials will be made available in a variety of 

subjects.  Whilst voluntary, attendance is highly recommended, as results indicate those who 

attend tutorials do better in their exams.  Tutorials are often run by ex-Aquinas students who 

have excelled in their subject areas in previous years. We also offer other forms of academic 

support during the year such as study skill workshops.   

o Dedicated academic support is provided by the Deputy Head of College and senior staff who 

are able to assist you with course related questions, or advice on other academic matters.  

Whilst being available at regular times each week, individual meetings are also scheduled 

with you each semester focused on establishing and reviewing your academic goals.   

o The Head of College is provided with your academic grades at the end of First Semester, 

enabling your results to be tracked against your personal objectives.  Groups meetings are 

also common for residents studying the same course, or with similar needs. 

 

Study Areas 

In addition to your room, you may study in other spaces in the College: 

o Tutorial rooms and the Main Common Room.  

o Dining Room when it is not in use for eating.  

o Group study can also be conducted in any of the above areas.  We encourage you to support 

each other with your academic studies.   

o The University Library, Marsh Study Centre and St David Lecture Complex are other superb 

study facilities on campus.   

 

Resident Wellbeing 
The Head of the College is responsible for your welfare during your residence at Aquinas.   

o The Head of College is assisted in this task by the Deputy Head of College, Associate Head, and 

Residential Assistants (RA), to whom responsibilities are delegated.   

o Each RA is designated to a particular floor and will attend to many of your day-to-day 

questions and needs, whilst promoting strong community participation.   

o In addition, RA’s are rostered on duty each evening and over the weekend to work alongside 

senior staff. 

 

Aquinas College promotes and encourages residents to address issues independently in the first 

instance.  For example, it is expected residents will attempt to deal with noise disruptions 

independently before approaching senior staff or an RA for assistance.   

o If an issue cannot be resolved among residents, the Associate Head and RA’s are available to 

assist.   
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o In circumstances when resident behaviour or action has significantly impacted on other 

residents or the wider community, the Deputy and/or Head of College will become involved.   

o This includes situations when instructions provided by the Associate Head or RA’s are 

ignored by residents.  Incidents that are serious in nature may result in disciplinary action.  

 
 

Healthy Communal Living 
 

Living harmoniously together at Aquinas College requires us all to show respect and consideration 

for each other.    

 

As a resident of Aquinas College we expect that you will:  

o demonstrate respect and consideration for others residents 

o respond to requests from staff and residents if your behaviour is deemed inappropriate 

o respect Aquinas College property and furnishings; and report any damage when it occurs 

o observe and adhere to the guidelines set out in this handbook 

o behave in a manner which does not bring Aquinas College and/or the University into 

disrepute. 

 

Confidentiality 
Aquinas College staff will manage all resident issues with respect and sensitivity, however, please 

note that such matters cannot be held in confidence with individual staff.  Matters of concern are 

shared by staff and RA’s with the Head of College, who determines the necessity and the level of 

information to be shared with others.  E.g., detail may be discussed in confidence with the Aquinas 

College team, or on a need-to-know basis.  Furthermore, matters relating to resident health, 

behaviour or academic performance may at times also need to be discussed with parents/guardians, 

University staff, Student Health Services or external agencies.  This process is transparent and 

residents will be informed when this occurs. 

 

Situations when a parent/guardian/guarantor may be contacted include: 

o A resident not appropriately responding to reasonable requests to modify their behaviour  

o Payment of College fees is in arrears 

o A resident is on their final warning 

o A resident under 18yrs consumes alcohol or is under the influence of alcohol 

o A resident is admitted to hospital  

o Concern for a resident’s safety and/or well-being  

 

Discipline 
Aquinas College staff work hard to provide a safe and supportive environment that promotes healthy 

social interactions and academic success.  The welfare of each resident is paramount, and to achieve 

this it is necessary to have a number of regulations as outlined in your Accommodation Contract and 

this Handbook.   

 

It should be anticipated that behaviour which does not meet our expectations will face consequences.  

Disciplinary action may involve any one or more of the following:   
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o Obligation to make a donation to a charity; or undertake community service  

o Verbal, written, or final warning 

o Confiscation of goods or items not permitted 

o Immediate monetary restitution for damages or expenses incurred 

o Requirement to attend counselling or an alcohol education programme 

o Placed on any, or a combination of, an alcohol-ban, social-gathering ban, guest ban or other 

such behaviour contract 

o Moved to another room in the College 

o Phone call to parent/guardian 

o Referred to the Proctor’s Office  

o Suspended or dismissed from the College* 

* As per the Accommodation Contract, suspension or termination of residency does not remove the 

ongoing liability for remaining residential fees 

 

The Head of College, or either the Deputy Head of College or Associate Head as delegated, have the 

discretion to pass down any one or a combination of these actions.  They may also determine and 

instigate other consequences deemed appropriate. 

 

It is expected that residents be responsible citizens, behave considerately toward others and respect 

all, including staff and RA’s. Failure to follow instructions provided by RA’s will result in the resident 

being referred to the Associate Head, Deputy Head or Head of College. 

 

The Head of College reserves the right to require the immediate departure of anyone not abiding by 
the Conditions of Residence particularly with regard to quiet hours and use of alcohol or substance 
abuse. 
 

Please also refer to the: 

o University of Otago Code of Student Conduct 

http://www.otago.ac.nz/proctor/otago085274.pdf 

- University of Otago Ethical Behaviour Policy 

http://www.otago.ac.nz/administration/policies/otago003161.html 

 

Appeal Process 
If a resident has a dispute or grievance with the action of an RA then it is expected that the resident 

will discuss this with the Head of College or Deputy Head of College rather than confronting the RA 

directly.  If any resident wishes to raise a grievance with the action of an RA or other staff member 

then that resident may submit a letter to the Head of College (within 7 days of the action) and the 

Head will review the submission accordingly.  

 

If a resident has a grievance with a discipline decision made by the Head of College and/or Deputy 

Head of College and the resident feels that the decision is: 

o considered to cause significant hardship to the student; or 

o is manifestly unfair; or 

o a determination or decision in which due process is considered not to have been followed; 

then the resident concerned may appeal a decision on the grounds specified above, by giving notice 

in writing to the Director of Campus and Collegiate Life Services within seven days from the date of 

notification of the relevant decision. 

http://www.otago.ac.nz/proctor/otago085274.pdf
http://www.otago.ac.nz/administration/policies/otago003161.html
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The Director of Campus and Collegiate Life Services may determine any appeal as he or she thinks fit, 

or, in his or her absolute discretion, refer the matter to an Appeals Panel for determination. Each 

Appeals Panel shall comprise not less than three persons appointed by the Director.   The Appeals 

Panel shall regulate its own procedures.  The decision of the Appeals Panel is final. 

 

Damage 
We accept that within the community there will be normal wear and tear to Aquinas property.  You 

are responsible for the costs incurred through any loss or damage you deliberately, through negligence 

or careless activity, cause to any item owned or provided by Aquinas College.  You may not remove or 

cause to be removed, any items provided in your room or any other items we provide at Aquinas, from 

the College property. Vandalism, persistent and/or wilful damage is not acceptable.  While every effort 

will be made to find those responsible for any damage, unreported and/or any damage that cannot 

be attributed to an individual will be repaired and charged to all residents on a pro-rata basis.  

Therefore, if you see another resident damaging Aquinas property you should ask them to stop, or 

you should talk with a staff member – as someone else’s unacceptable actions may end up costing 

you money.  

 

Your bedroom has been checked prior to your arrival and you are therefore responsible for any 

damage to that room (including carpet stains), other than normal wear and tear.  

 

When you arrive you will be given an inventory form to complete and sign.  This form must be 

completed and returned to staff in the office within 24 hours of your arrival.  Make sure you check 

this and complete it to represent the condition of your bedroom.  When you leave Aquinas we will use 

this form to assess any charges we may associate with your room.   We recommend that you have 

adequate insurance cover for your personal items. 

 

Noise 
Aquinas College is first and foremost a place of study and learning.  Although it is to be expected that 

there will be a certain level of background noise, we expect our residents to show consideration to 

each other.  Excessive noise is disruptive to a study environment and will not be tolerated. If a resident 

or staff member asks you to minimise noise, then you must do so immediately.  Disciplinary action 

may be taken for incidents of noise disruption and we reserve the right to confiscate stereo speakers 

if music is a continued cause of disturbance. 

 

Quiet Hours are:  Sunday to Thursday   9.30pm – 9.00am the following morning 

   Friday & Saturday 10.00pm – 9.00am the following morning 

 

We are a community built on respect and consideration for fellow residents. The expectation is that 

residents will be considerate with their noise levels at all times in the College. During quiet hours 

residents shouldn’t disturb others (such as music, loud conversations, and noisy movement around 

the College).  Also, no alcohol is permitted to be consumed during these hours. Additional noise 

restrictions are in place prior to and during exams. 
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Health 
o If anyone is ill or has an accident, you must notify staff immediately.   

o If you haven’t seen your neighbour or a mate for a while, let staff know as this resident may 

be ill and not willing/able to leave their room.   

o Staff members are trained in first aid and all RAs have first aid kits in their rooms. First Aid 

supplies are also held in the office.   

o We recommend you also bring your own first aid kit with you at the start of the year.   

o To minimise the spread of infectious illnesses, we advise that you do not share any drinks. 

o Parents of residents will be contacted in the eventuality of any serious medical emergency. 

 

Pets 
No pets are allowed at Aquinas College except well behaved goldfish! For health and safety reasons, 

electrical equipment and attachments including, but not limited to filters, heaters, pumps to the fish 

bowl are not permitted. Aquaria are not permitted. 

 

 

Drugs and other such substances 
Illegal drugs 

The University has adopted a zero tolerance policy in respect to the possession, use or distribution of 

illegal drugs by members of the Colleges while on University property or while attending a College 

event.  Where a disciplinary process establishes that the Resident has committed a breach of this 

policy their resident contract will automatically be terminated by the Head of College, but this sanction 

may be reviewed through the appeals process. 

 

The process to be followed in relation to any specific incident shall be appropriate to the nature of the 

allegation involved and the range of penalties under contemplation, provided that in any process the 

Resident shall be entitled to be fairly informed of the matter of concern, and shall have the 

opportunity to provide a response or explanation before any penalty is imposed.  Where a Resident 

faces an allegation that amounts to criminal behaviour, or where the circumstances otherwise make 

it inappropriate for the Resident to remain in the College while the matter is considered, the Head of 

College may suspend the Resident from the College until the process is complete. 

 

In such circumstances the Resident may be offered accommodation at another College, but shall not 

be entitled to such an arrangement being made.  Where any sanction is imposed by a person other 

that the Head of the College, the Resident shall be entitled to have that sanction reviewed by the Head 

of College. 

 

Where a sanction has been imposed by the Head of the College, or where the Resident is not satisfied 

with the outcome of a review performed by that person, the Resident may, within seven calendar days 

of being notified of the relevant decision, submit an appeal against the sanction to the University’s 

Director of Campus and Collegiate Life Services (“the Director”) on the grounds that it (a) may cause 

significant hardship to the student; (b) may be manifestly unfair; or (c) may have been imposed 

without due process having been followed. 

 

An appeal shall be in writing and set out the grounds the Resident relies on for the appeal.  The 

Director may determine any appeal as he or she thinks fit, or, in his or her absolute discretion, refer 
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the matter to an Appeals Panel for determination.  Each Appeals Panel shall comprise not less than 

three persons appointed by the Director.  An Appeals Panel shall regulate its own procedure and its 

decision on any matter shall be final. 

 

Legal Substances and Legal Drugs 

At any given time, a substance can be classed as legal and yet it may have serious effects on your 

health and wellbeing.  Whilst we recognise that some readily available substances (for example but 

not limited to herbal highs, synthetic products/substances and pills) are classed as legal, we do not 

condone the possession and/or use of these substances within our community. 

 

The only ‘legal substance’ that we allow to be used at Aquinas is alcohol and this is subject to the 

current College regulations and Government legislation.  Information regarding our policies on alcohol 

can be found under ‘Alcohol’ within this handbook. 

 

Please be aware that the legality of substances is something that can change suddenly as a result of a 

change in Government legislation.  If you are in possession of a substance that becomes illegal after 

you have purchased it, we will deem that you are in possession of an illegal drug and you will be subject 

to provisions in our policy for possession/use of illegal drugs.  

 

Any resident found in the possession of, or using a legal substance not allowed within the Aquinas 

community will face disciplinary action, which may involve being suspended or excluded (termination 

of residence) from the Aquinas community.  Suspension or termination of residence due to 

possession, use or distribution of legal substances not allowed within the College, does not affect the 

resident’s ongoing liability for their remaining annual residential fees. 

 

Drug Related Paraphernalia 

As we do not condone the use of illegal drugs, or legal substances (other than alcohol) we do not 

allow the presence of drug utensils and/or drug related paraphernalia within our community (on our 

property).  Anyone found to be in possession of, or using such items will face disciplinary action 

which may involve being suspended or excluded (termination of residence) from the Aquinas 

community.  Suspension or termination of residence due to possession, use or distribution of drug 

utensils and/or drug related paraphernalia, does not affect the resident’s ongoing liability for their 

remaining annual residential fees.  

 

Healthy Alcohol Management 
o We recognise that sensible use of alcohol is a socially accepted norm for many people.  

Aquinas College supports a resident’s choice not to drink alcohol and as such offers designated 

alcohol free floors.  

o The welfare and safety of every resident is our concern and we expect alcohol policies to be 

adhered to.  

o Aquinas College promotes the consumption of alcohol in moderation and regards gross 

intoxication as a breach of the conditions of residency.   

o Residents are encouraged to know their limitations and seek assistance for themselves or 

others if needed.  
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All concerning behaviour, gross intoxication and/or regular signs of intoxication will be brought to the 

attention of the Head of College.  For the purpose of education, pastoral care and/or disciplinary 

action, residents can expect intervention following such incidents. 

Safe Alcohol Limits 

The Standard Drinks measure is a simple way to work out how much alcohol you are drinking. It 

measures the amount of pure alcohol in a drink. One standard drink equals 10 grams of pure alcohol. 

If you drink a 330ml can of beer or a 100ml glass of wine, you are drinking approximately 10 grams of 

alcohol (one standard drink).  A 330ml can of RTD spirits is generally equivalent to 2.1 standard drinks.  

We strongly advise students to consider guidelines provided by the Health Promotion Agency (HPA):  

http://www.alcohol.org.nz/help-advice/advice-on-alcohol 

 

If you choose to drink alcohol, we allow a moderate amount to be kept in your room up to a limit of:  

o six 330 ml bottles/cans of beer; OR  

o four cans of RTD; OR  

o one bottle of wine or cider.   

 

The following are prohibited at Aquinas College and, if found, will be confiscated/disposed of: 

o Spirits and Liqueurs of any kind 

o Bottles/cans of beer or cider with higher than 6% alcohol content 

o Bottles/cans of beer greater than 330ml in volume 

o Wine casks/Goons 

o Home brew or winemaking kit 

o Apparatus associated with drinking games (e.g. funnels, yard glasses, beer pong, shot glasses) 

o Display of bottles or cans in bedrooms 

 

Spirits 

This measure is intended to encourage a shared collective community responsibility for upholding 
the alcohol spirits regulation.  All Residents who are found to have spirits in their rooms; or who 
consume spirits on College premises; or who are present at a gathering where spirits are present or 
being consumed, will face the same consequence.   
 
Alcohol Ban 

The Head of College has the right to impose an alcohol ban or an alcohol restriction, or modify the 
alcohol rules for any individual, group or the whole College at any time.  In general terms, an alcohol 
ban means you are not permitted to drink on College grounds; nor to possess or store alcohol on 
College premises; nor to return to College notably intoxicated. 
 

From time to time alcohol free periods will be imposed by the Head of College. This is generally in the 

weeks prior to, and during the period of exams, and as resident behaviour necessitates. 

 
Additional  

o The drinking of alcohol is not permitted in hallways, bathrooms/toilets, common areas, the 

top field or any other area outside, unless approved by the Head of College (e.g. 

formal/themed dinners, significant sporting matches in the TV room, College organised social 

functions) 

o No alcohol is to be brought into the College by any visitor 

o No alcohol is permitted at public events where Aquinas College is formally represented, unless 

approved by the Head of College.  Nor is any display of gross intoxication. 

http://www.alcohol.org.nz/help-advice/advice-on-alcohol
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Any resident who believes they have an alcohol problem is strongly encouraged to speak to a staff 

member whom they trust. 

Social Gatherings 
Any social gathering in your room involving the consumption of alcohol is limited to a maximum of 

eight people (including yourself).  You must complete a ‘Social Gathering Contract’ prior to the get-

together and submit this to the Associate Head, Deputy Head or RA on duty for approval.  If you host 

a social gathering in your room of more than three people involving the consumption of alcohol, 

without this contract, the gathering will be broken up and the host will face disciplinary action.  By 

signing the contract, you agree to the terms set out in that contract, namely to be responsible for the 

behaviour and noise of your guests and to ensure food is available.    

 

Any social gathering in your room which does not involve alcohol is limited to a maximum of eight 

people (including yourself).  No contract is required, however, excessive noise will result in the 

gathering being broken up.   See the section on Noise (page 10).  

 

Firearms and Weapons 
Firearms, archery equipment, weapons and replica weapons including (but not limited to) knives and 

swords may not be kept, stored, used or at Aquinas College under any circumstances.  This includes 

any type of air rifle, including BB guns.  Any resident (or guest) who brings any item deemed by the 

Head of College to fall under this category will be required to relinquish the item for the duration of 

residence, or to permanently remove the item from the College premises.    

 

 

Smoking 
The University of Otago prohibits smoking on College or University grounds, including in vehicles 

parked on University property.  Therefore, all smoking must be off Aquinas College grounds. 

 

 

Harassment/Discrimination/Anti-Social Behaviour 
o Aquinas College fosters an inclusive community and has a zero tolerance policy to any 

discrimination against others on the basis of gender, age, disability, nationality, sexual 

orientation or religion.  

o We do not tolerate any form of harassment, abuse (including via electronic media), assault or 

anti-social behaviour.  

o Examples of behaviour we deem to be anti-social include name-calling, derogatory comments, 

abusive language, disruptive or abusive behaviour, any form of physical violence, sexual 

assault, sexual harassment.  

o Aquinas College and the University of Otago view harassment, discrimination, and anti-social 

behaviour very seriously. Any case of such behaviour may be reported to the University 

Proctor and/or University Mediator and /or to the Police. 

 

Aquinas College staff members are able to support you in all manner of things. We consider our staff 

team to be safe, well trained and experienced. If you need help, are not sure where to get help, want 

to talk about something that has happened to you, or you would like to talk about something that you 
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are worried about, feel free to talk with one of us. Of course we also always welcome a good old chat, 

so don’t be afraid to drop in to see us.   

 

If you feel you have been subjected to any of the behaviour listed above, please make sure you 

approach an Aquinas College staff member or any representative on the University Ethical Behaviour 

Network for support: http://www.otago.ac.nz/mediation/about.html#dunedin 

 

The University Ethical Behaviour Policy outlines the University’s policies and explains how to make a 

complaint: http://www.otago.ac.nz/administration/policies/otago003161.html 

 

Support services available within the University of Otago are listed on the webpage 

http://www.otago.ac.nz/services  

 

Support services available in the Dunedin community are provided to residents upon arrival. If you 

need help accessing any services, please approach the Head of College, Deputy or Associate Head of 

College, or an RA. 

 

Security 
o All residents are issued with a bedroom key and a security ‘dot’ that provides after-hours 

access to our buildings.   

o We strongly advise you to lock your room at all times and take care of your keys (e.g., don’t 

give your key to a friend).   

o The replacement key and dot cost is $60.  Lost keys compromise the College security so you 

must inform us immediately in this instance. 

o If you are locked out of your room, a member of staff on duty will let you in, but if this happens 

more than once outside of normal duty hours, you may be charged a call-out fee.  

o The College is locked each evening at 9:00 pm.  Please take your key/dot with you if you are 

intending to return after this time.  

o The Associate Head and RA’s provide a security presence in the College during weekends and 

evenings.   

o Key areas are monitored by security cameras.  

o Staff will not let anyone else into your room without your permission. 

 

Guests 
o Overnight guests are welcome however you are personally responsible for your guest’s 

behaviour and for ensuring they adhere to the Aquinas College regulations.  Guests are not 

permitted to consume alcohol in the College.  

o A guest may stay a maximum of three nights free of charge and without permission. Your 

guest must be signed in at the front office before 10pm.  If you do not sign in your guest, then 

he/she may be asked to leave. 

o If you wish to have your guest stay for more than three nights, approval must initially be 

sought by the Head or Deputy Head of College.  There is a charge of $25.00 per additional 

night (meals are extra). 

o If you need to borrow a mattress, you can do so free of charge, but you need to leave your ID 

at the office, and then ensure the mattress is returned to the storeroom.  Please do not leave 

the mattress in the bedroom or corridor as this is a fire risk.  

http://www.otago.ac.nz/mediation/about.html#dunedin
http://www.otago.ac.nz/administration/policies/otago003161.html
http://www.otago.ac.nz/services
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o Guests are not permitted during certain periods of the academic year such as Study Zone, 

examination periods and the first week of each Semester.  We also reserve the right to ban 

any non-resident from Aquinas College property. 

 

Guests are required to pay for meals at the College. The following charges apply: 

Brunch   $  5.00    

Lunch   $  7.00   

Dinner   $10.00 

 

Evacuation Procedures 
Evacuation notices are posted throughout the College.  Please read these and take note of instructions 

given by the trained College staff and RA’s at the beginning of the year.  In the event of an emergency 

you will hear a continuous alarm.  You MUST leave the building and therefore: 

o Shut window, turn off electrical equipment 

o Put on shoes and jacket, close your door and leave your pillow outside (so we know you have 

left the building) 

o Leave the building using either the stairway or the fire exit 

o Assemble on the driveway outside the Dining Room and await further instructions. 

 

Fire and Safety 
A robust fire detection system and fire evacuation procedure has been established to ensure your 

safety.  Ensure you follow these instructions to help guarantee the safety of all College residents: 

o Do not use aerosol items (e.g. hairspray or deodorant) in bedrooms as they set off the smoke 

detectors 

o Hair straighteners, hair tongs and hair dryers must only be used in bathrooms 

o Candles and incense are not permitted in the College 

o DO NOT OPEN POPCORN PACKETS IN THE HALLWAYS AS THESE ACTIVATE ALARMS 

o Do not tamper with the heater controls and do not dry your clothes on the heaters 

o Fridges, cooking appliances, electric jugs and extra heaters are not permitted in your room   

o All electrical appliances belonging to you (including electric blankets, stereos, PC’s etc) may 

only be used if they are certified as safe by an approved electrician.  The College provides 

certification twice a year (gold coin donation).    

o Flammable liquids (eg kerosene, etc) are not to be stored in the College 

o Combustible items such as posters should only be attached to walls 

o Stairwells and corridors are to be free of items and debris at all times 

o Fireworks and firearms of any sort are not permitted on College property 

 

The University of Otago is smoke-free and as such no smoking is permitted on College grounds. 

 

Fire Equipment & Alarm System  

Tampering with any fire equipment or any aspect of the College fire detection and alarm system will 

not be tolerated.   Any resident involved in such action will face disciplinary consequences.   
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If a fire alarm is activated as a result of a resident not complying with College regulations, this will 

result in the resident being charged for any NZFS call out fee (approx. $1,200) and the re-activation of 

the fire alarm system (approx. $300).  This also applies to any resident who maliciously activates a fire 

alarm. 

 

Earthquakes 
In the event of a major earthquake the following steps should be taken: 

o Drop, cover, hold.  Stay away from windows or other items that could fall on you. 

o Once the shaking stops get your personal Emergency Kit including important documents (see 

below) and evacuate the building via the closest evacuation point that isn’t obstructed. 

o Assemble in the driveway away from the buildings. 

o Remain at the assembly point until you are instructed to enter the building. 

o Follow instructions of staff who have all been trained in the College evacuation procedures. 

 

We advise you to have a personal Emergency Kit ready in your room with items that are not going to 

be used for anything else.  The kit should consist of the following items: 

o Clothing; Sturdy, comfortable shoes and a warm jacket 

o Torch and spare batteries 

o Supply of personal medications 

o Hand gel and/or antiseptic wipes 

o Survival blanket 

o A bottle of water 

o Emergency contact details – a written copy as well as on your cell phone 

o Personal documents 

 

Have close at hand and bring with you in case of an evacuation: 

o Warm clothing 

o Cell phone 

 

Additional items that may be useful include: 

o Personal toilet items 

o Supermarket bags/rubbish bags 

o Whistle and light sticks 

 

Reporting Hazards 
Report non emergency hazards to staff.  The information will be passed to the appropriate staff 

member for correction.  In emergency situations call 111.  Always remain on the line until the 

emergency dispatcher has adequate information and tells you that it is OK to hang up.  If your safety 

is threatened at the location of the telephone you are using, evacuate the area. 
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Daily Routines 
 

Transport  
Free Shuttle  

A free shuttle which runs to and from campus on a regular basis is available to all residents.  The 

shuttle timetable ensures you arrive on campus for lectures on the hour.  The service also caters for 

early starters and late finishers.  Evening transport to and from campus is also provided at set times.  

The timetable is displayed in the Main Foyer.   

 

Parking 

We have approximately 20 parking spaces available onsite.  Carparks are charged at 50% of the 

standard University rate.   Carparks will be allocated on a first in first served basis.  Residents wishing 

to park a vehicle at the College will be issued a parking permit.  Vehicles without a permit may be 

towed at the owner’s expense.  Residents and their guests may not park in the area near the main 

steps or on the back driveway where the service vehicles and staff park.   

 

Bicycles 

A secure bike shed is provided free of charge. Please notify staff upon arrival if you bring a bicycle with 

you, so that access to the storage can be provided. 

 

Driveway 

We ask all students and visitors to the College to drive with extreme caution on our driveway.  We 

reserve the right to ban any vehicle from using the drive if such vehicles are putting students or any 

other users at risk. 

 

Student Services 
Our office administrator is available in the office throughout the day (9am – 4pm).   The front office is 

always manned in the evenings by the Associate Head of College and/or RAs.  RAs are also available 

on the weekends.   If you need any assistance you can call the duty RA or you can see the RA on your 

corridor.  The Head and Deputy Head operate an open door policy, but are not always present in the 

office and you may need to make an appointment to see them. 

 

Sheet change 
You can change your own linen each week on Sunday evenings between 6:30 and 7:00 pm by bringing 

your used linen to the office and exchanging it for fresh linen. 

 

Mail 
Please use our postal address for all letters and our street address for parcels.  Mail is delivered to the 

College Monday – Friday.  The mail is sorted alphabetically by surname and is placed into the 

appropriate pigeon holes in the TV Room.  Couriers deliver parcels throughout the day and these are 

held in the main office for security reasons.  If you have a parcel your name will be displayed on the 

information screen outside the main office.  Please note that no mail is collected on weekends or on 

public holidays.  Details of the addresses are at the end of this handbook. 
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Rubbish 
All rubbish is to be disposed of in the green rubbish bins at the back of the main building.  Recycled 

material must be placed in the appropriate containers in the same area or in the yellow recycle bins 

on floors.  No rubbish is to be left in the kitchens or any other common area of the College.  If a resident 

is found to be dumping their rubbish in an area other than the green bins or recycle bins, then the 

resident will face disciplinary action. We expect residents to recycle all appropriate rubbish. 

 

Lost/Found Property 
In the event you lose something at the College please talk with a staff member.  Similarly, if you find 

an item that is not yours please bring it to staff, in the office, as soon as possible. 

 

We keep a lost/found property register to record items that are found or go missing.  All found 

property is kept in a secure location and we make all reasonable efforts to locate and contact the 

owner.  In the event of something going missing we may also direct you to the OUSA lost and found 

property office and/or the Police. 

 

Any other items determined in value as being under $50 will be kept for a minimum of one month; 

anything determined in value as being over $50 will be kept for a minimum of two months.  Any item 

of significant value (ie over $500) will be reported to the police. 

 

Clothing items that are of negligible value (e.g. socks, t-shirts etc) will be placed in our ‘Found 

Clothing’ bin located in the main laundry.  The College will advise when the bin is to be cleared and 

any remaining items will be donated to a local charity or destroyed accordingly. 

 

At the end of the allotted time the property may be disposed of by one of the following methods: 

o Returned to the finder (excludes staff members) 

o Donated to charity 

o Recycled into the College for other residents to use, e.g. for items such as DVDS, sports 

equipment, calculators, pens, text books etc 

o Destroyed. 

 

Any items found in your room or at the College after your departure will be treated in the above 

manner. 

 

Fees 
Your fees cover the cost of your room during the academic year as per the contract period dates and 

no refund or reduction is available in respect of any period of absence from the College during any of 

the period of residence.  Subletting your room is prohibited, as is having guests stay in your absence. 

 

Early Departure and Liability for Fees 

In the event that you leave Aquinas prior to the end of the academic year you are still liable for 

payment of your fees as per the conditions of your contract.  Please check the General Conditions of 

Residence section of your contract for further information about fee liability and a penalty fee 

(1/38th the annual fee) that may be applied in the instance of early termination of the contact.  

Please note that should several residents leave the College prior to the end of their contact, a 
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replacement resident is deemed to fill the place of the first, or next person to have vacated the 

College, regardless of which room this replacement resident moves into. 

 

Period covered by Aquinas College Fees 

Residential fees cover the period Saturday 17th February 2018 through to 24 hours after your final 

second semester examination, or as agreed by the Head of College.  If you arrive before opening day 

or leave after the final day, you will be charged for extra days. 

 

Fees Arrears 

The University Fees Statute 2011 applies in respect of amounts due under this contract.  The failure 

to make payment of any amounts due may have the consequences described in section 6.1 of the 

Statute.  Any student who is in arrears with their fees, or fails to make a due payment, will be 

contacted (as will their guarantor). 

 

Should the problem persist, the Head of College or Deputy Head of College are required to notify the 

University.  In this instance any person in arrears may:  

o incur additional fees as prescribed by the University Council; 

o be excluded from classes, and/or from re-enrolling until the debt is cleared; 

o have the final award of qualification withheld by the Council; 

o have any official record or results withheld and may not be issued with an official transcript; 

o have access to the means of changing course withheld;  

o have access to course materials, including materials provided electronically and other 

University resources and services, withheld. 

 

Further, the resident may also have their residency terminated i.e. be asked to leave the College.  In 

line with University of Otago policy, Aquinas College will use a debt collection agency when 

necessary, with collection costs being on-charged. 
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OTHER IMPORTANT INFORMATION 
 

Preparation and Packing 
Prior to coming to Aquinas you will need to give some thought to what you need to bring.  To assist 

you here is an outline of what we provide and some suggestions regarding what to bring. 

The College provides: 

o Room: bed, desk, wardrobe, drawers, shelves, wall heater, sheets 

o Floor: telephone, toilets and showers (unisex) 

o Laundry: washing machines and dryers available for use, irons and ironing board, clothes lines. 

o The Dining Room and first floor common room are left open 24 hours a day and can be used 

for making snacks and/or hot drinks at any time.  A fridge is located for residents in the first 

floor common room of the main building and the Priory first floor Kitchen. 

 

Other facilities: 

o Lockable bike shed 

o Computer suite with free access to the internet and the University student desktop 

o Wireless internet access in every bedroom 

o Large gymnasium and weights room  

o Two TV rooms, access to Sky TV, DVD’s, X-Box and games 

o 2 Common rooms 

o Multi-purpose recreation room 

o Pool table, Darts Board and Table Tennis table 

o Two tutorial rooms 

o Two pianos 

o Large dining room 

o Daily newspapers delivered to the College 

 

You need to bring: 

o Pillow and pillowcase (we supply one pillowcase) 

o Towels, bathmats 

o Washing powder 

o White tack for posters and pins for pin-board 

o Age ID and Community Services Card 

o Personal health and hygiene requirements 

o Coat-hangers 

o Personal first aid kits 

 

We suggest you bring: 

o Extra bedding (we supply one light duvet and cover) 

o Coffee mug and small amount of crockery and cutlery 

o Clothes pegs and washing basket or bucket 

 

Luggage: 

There is room available where suitcases only can be stored.  Please label them carefully before putting 

them in the storage area.  Aquinas College is not responsible for any damage or loss to luggage that is 

being stored on behalf of the residents. 
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Rooms 
Most of the rooms at Aquinas College are single rooms. Room allocation is the responsibility of the 

Head and room changes must have their explicit permission.  There must be a very sound reason for 

this permission to be granted.  Room allocation is performed by the Head of College in late January.  

You will be notified of your room allocation when you arrive at the College. 

 

In the eventuality that several residents have left the College and a new resident arrives, the 

replacement resident is deemed to have replaced the first person who vacated the College whether 

the replacement resident has moved into that particular room or not. 

 

Your contract period extends from your date of arrival until 24 hours after your final exam. Subletting 

your room is prohibited, as is having guests stay in your absence. 

 

Internet Access 
Wireless internet access is provided at no extra charge, as an extension of the University’s network.  

The University has worked hard to ensure services are robust and reliable in College common areas.  

Access is also available in bedrooms, but cannot be guaranteed at this stage, because building 

materials designed to keep you safe can also prevent Wi-Fi signals from flowing freely. 

 

The quality of internet access in bedrooms can be variable or unavailable at times, because of heavy 

demand, upgrades being installed, maintenance work, or the challenges involved with wireless 

services.  A project to expand the wireless network service across all campuses and residential Colleges 

is underway and one of the objectives is to ensure all College bedrooms receive good wireless 

connectivity.  The University makes every attempt to minimise disruptions, and also provides wireless 

and wired internet access around the campus, including in libraries, study areas and common spaces. 

 

The University believes providing wireless access throughout each of its Colleges is important and is 

continually upgrading services and investigating options. 

 

 

2018 Opening Week 
The College opens on Saturday 17 February with the first scheduled meal being lunch.  Residents will 

able to move into the College between 10am - 5pm on each of Saturday 17 and Sunday 18 February. 

Any residents arriving at the College outside of these times are asked to contact the staff to confirm 

arrangements.   

 

On Sunday there will be a welcome dinner followed by separate floor meetings, which are expected 

to be attended by all residents.  Please keep this evening free (if you are unable to attend you will 

need to discuss this with College staff). 

 

If you are flying to Dunedin we suggest you arrange flights early to avoid disappointment.  Airport 

shuttle buses leave from outside the front of the terminal building after most flights.  Alternatively 

you can book ahead (bookings can be made online for most airport shuttle companies).  The 

approximate cost is $25pp for a shuttle and $100 for a taxi fare. 
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If parents are accompanying you, we suggest they book accommodation early as well.  Opening 

weekend is extremely busy for Dunedin accommodation.   

 

Please note that the College is alcohol free until Wednesday evening 21 February. 

 

 

Contact Details 
Copy or print this page of contact details and leave it at home with your parents or guardians 

 

Postal Address (letters/envelopes):  Physical Address (send parcels here): 

Aquinas College  (this must be included)  74 Gladstone Rd 

PO Box 56     Dalmore 

Dunedin     Dunedin 

9054      9010 

 

AQUINAS COLLEGE STAFF TELEPHONE NUMBERS 

 

College               (03) 479 5560 

Luke (Head of College)   (03) 479 5562 

Steve (Deputy Head of College)  (03) 479 5563 

Duty Staff (evening)    (03) 479 5560 

 

 

STUDENT TELEPHONE NUMBERS 

1st North  4714450  Rms 101 – 117 

 1st South  4794451  Rms 120 – 136 

 2nd Floor  4794453  Rms 201 – 238 

 3rd Floor  4794455  Rms 301 – 338 

 Priory First Floor 4794461  Rms P1 – P22 

 Priory Second Floor 4794459  Rms P32 – P43 

 Priory Annexe  4794477  Rms BF1 – BF3 

 Front Flat  4737633  Rms FF1 – FF5 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


