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BOARD OF UNDERGRADUATE STUDIES 
 

Committee Secretary:  Jane Hinkley Telephone 03 479 6531 Fax 03 479 8221  
E-mail: jane.hinkley@otago.ac.nz  

 
MINUTES OF A MEETING OF THE BOARD OF UNDERGRADUATE STUDIES 

 
2 August 2017 

 
Present:  Professor V A Squire (in the Chair), Mr S M W Chu, Associate Professor T D Cooper, Associate 

Professor P A Cragg, Professor D S Larsen, Ms M A Morgan,  Dr S J Stein, Dr S Shaw (for 
Associate Professor Murray), Dr J Timmermans, and Associate Professor K H L Wynn-
Williams. 

 
In attendance:  Ms J L Brunson, Ms J R Hinkley, Ms S L Spence and Mrs G K Witte. 
 
Apology: Mr B W Jenkins, Professor N J Medlicott and Associate Professor J E Murray. 
 

1. Membership 

The Board noted that Dr J Timmermans will attend Board meetings on behalf of Professor Harland 
while he is on RSL until July 2018. 
 

2. Minutes 

The minutes of a meeting of the Board held on 7 June 2017, previously circulated, were confirmed. 
 

3. Intimations from Senate 

The Board noted that the Senate, 28 June 2017, had received the minutes of a meeting of the 
Board held on 7 June 2017 and had approved all the recommendations contained therein. 
 

4. Matters still to be finalised  

The Board noted that the following matters previously considered by the Board were still to be 
finalised: 

a) Proposal to introduce an endorsement in Information and Communications Technology (ICT) 
in the Diploma for Graduates (March 2017) (to be submitted in 2018 for 2019). 

b) Annual Deadlines (see item 6 below) 
c) Multi-level Guidelines - revised documents had been received prior to the meeting (see 

Convenor’s Business item 11). 
d) BUGS/BoGS Think Tank Working Group – the Group continues to meet and will report back 

with recommendations in due course. 
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e) CUAP Review – Executive Summary to be provided to the September meetings of BUGS and 
BoGs. 
 

5. Amendment – University of Otago Foundation Studies Certificate 

The Board   

APPROVED the proposal to award the Foundation Studies Certificate on a points based 
system (120 points). 

 
The Board noted that the change will be communicated to Foundation Year students directly.  The 
UOLCFY was encouraged to continue to collect data on student progress at University. 
 

6. Annual Deadlines 

The Board considered the revised documents and  

APPROVED  the revised Annual Deadlines document for distribution to Divisions and 
Departments, and the Guidelines for Requesting an Exemption to the Annual 
Deadlines, subject to amendments to include the Form 5, Form 6, Form 7 and 
Form 9, to add programme limit rules to the bullet point relating to the Form 4, 
and to add reference to the addition of new staff as a justification for the 
introduction of new paper. 

 

7. Graduate Profile 

 
The Board 

 
APPROVED  the revised Graduate Profile for the BCom. 
 
 
DIVISION OF HUMANITIES  

8. Amendment to title and prescription, Deletion of programme, Amendments to regulations or 
schedules, Special Topic 

 
The Board 
 

RECOMMENDED that the following proposals from the Division of Humanities, 19 July 2017, be 
approved: 

 
College of Education 
To amend the title and prescription of EDUC 308. 
 

**CUAP**  Music, Theatre and Performing Arts 
To delete Recording and Production as a major subject for the MusB degree. 

 
Theology and Religion 
To amend the regulations for the Religious Studies major and minor subjects. 
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The Board noted that the following Special Topic was approved by the Division: SOCI 204 ST: Young 
People and Society, and that this was a tester paper that may become permanent.  

 
DIVISION OF SCIENCES 
 

9. New paper, Proposal to amend regulations or schedules 

The Board 
 

RECOMMENDED that the following proposals from the Division of Sciences, 19 July 2017 be approved: 
 

 Computer Science 
 To introduce COMP 390 ICT Industry Project (for the SIGNAL ICT Graduate School 

and proposed Diploma for Graduates endorsed in ICT), noting a suggestion that 
“student-focussed” could be described as “student-led”, and concern that there 
were sufficient industry partners to provide internship opportunities.  Approval 
was subject to clarification regarding the evaluation of the Reflective Report 
component and Industry mentor evaluation, and whether the Distance version of 
the paper required web-based or web-enhanced learning including 
videoconferencing. 

 
 Neuroscience 
 To amend the Neuroscience major subject requirements for the BSc as a 

consequence of the changes to BIOC 192. 
 

DIVISION OF COMMERCE 
 

10. Deletion of paper, Special Topic 

The Board 

 
RECOMMENDED that the following proposal from the Division of Commerce 19 July 2017 be approved: 

 
 Division of Commerce 

 To delete BSNS 302 Internship Practicum. 
 

The Board noted that the following Special Topic was approved by the Division: INFO 352 Special 
Topic: Immersive Visual Computing. 

 

11. Convenor’s Business 

The Board discussed the set of Multi-level paper guidelines which had been reviewed and revised 
by HEDC and distributed prior to the meeting.  Members noted the difficulties/complexity 
regarding 300-level/400-level multi-level papers as the 400-level papers could either be Level 7 or 
Level 8 on the NZQF, and/or either undergraduate or postgraduate student.  

The Board 

AGREED  that it would be preferable to have one generic guidelines document based on the 200-
level/300-level guidelines; and to identify some best practice exemplars of current multi-
level papers. 
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12. CUAP Report 

Associate Professor Cragg gave a verbal report on the Round 1 2017 meeting of CUAP on 13 July 
2017. 

Associate Professor Cragg outlined the number of new proposals and deletions submitted to Round 
1; and of those, the number requiring amendment following the peer review process.  Of Otago’s 
12 new proposals, two required amendment and one, the MA (Coursework option) and PPE 
proposal, was discussed at CUAP. All Otago proposals were approved. 

In addition, she reported on the following ongoing matters: 

 the NZQA Record of Achievement, similar to a transcript, has gone live.  It was noted that 
each university would hold the official student transcript; 

 Benchmarking the Qualification Framework to other countries – Level 8 remains difficult to 
match with qualification frameworks in Europe and Hong Kong.  It will remain “unlevelled”. 

 The University Entrance Review has finished – with no changes recommended. 

 CUAP processes – following the CUAP Review/audit there has been discussion about 
deleting the last step requiring the NZVCs to approve a month later CUAP decisions on 
programme proposals. Speedier approvals could also be gained by allowing full approval as 
soon as all universities have signed off each proposal prior to the CUAP meeting; and for 
those proposals reserved for discussion at the CUAP meeting full approval occurs either at 
the CUAP meeting or 2-3 weeks later if a deferred decision. CUAP will also review whether 
there are certain types of proposals that do not need CUAP approval. 

 The Summary of the CUAP Review will be provided on the September Board agenda for 
discussion prior to Round 2. 

 

13. Date of Next Meeting 

The Board noted that the next meeting of the Board was scheduled for Wednesday 6 September 
2017, 2:00pm in Committee Room North. 

 


