Form effective December 2007

. IRECTe]| ASSOCIATE TEACHER CASUAL STAFF INDIVIDUAL EMPLOYMENT AGREEMENT

Please read the University's Casual Staff Employment Guidelines before completing
this form. The guidelines are available on line at http://www.otago.ac.nz/humanresources.
This agreement is to be used in conjunction with Timesheet Payment Requests and
should be used where more than one payment may be required. Please print this form
on yellow paper.

A: DETAILS OF PERSON BEING APPOINTED (To be completed by Applicant)

T Whare Wananga o Uige

Parties: The parties to this Casual Employment Agreement are the Vice-Chancellor of the University of Otago (the
Employer) and (print) (the Employee).

Name: (Prof / Dr/ Mr/ Mrs / MiSS / MS) ..vvciiiiciiiniiei st
(Surname) (First names)

Private addreSS: .....oocvviieeiiiiiiieeiiirireitrreren st e st s s e besbbabaes Phone NO: ......oooviiriiricien e

(if applicable):

Citizenship: NZ / Australian (circle one) OR NZ Permanent Resident / Work permit expiry date: ..o e
(Please attach certified copy)

Tax Form: A completed Tax Code Declaration Form (IR330) must be enclosed if you have not been employed by the University
during the past year, or if your tax code has changed since you were last employed. Please circle one of the following:

Bank Authority: | hereby authorise Payroll Services to pay all wages due to me into my bank account: Please ensure
you notify us
should your
bank account

Bank Branch Customer Code Suffix change.

(Please note: Existing staff members receiving salary or wages will have payment for this work deposited in the bank account previously notified)

AUTHORISATION AND SIGNATURES

Signed on behalf of the University of Otago: ... Date .o

Name (PIease PriNt) ..o ier v e e e Designation ......c.cceevvevvreeviniircncnennn
Employee Declaration: | accept this casual employment agreement on the terms as outlined in sections A to C and certify that |
have read and understood these conditions of employment, and agree to abide by them. | confirm that the information | have
supplied is true and correct and | understand that if any information | have provided is misleading or incorrect then | may be subject
to summary dismissal.

Employee’s Signature ... e, Date....coceeereeeiece,

Name (please Print) ......ccvevieiicniiir e

ol g e Lo I A 07=1 1= S

BRI EYES! I THIS SHeer 1o The URIVersity o, 50 Co 0 10T, X 36, Dunedin 9054

When completed and appropriately authorised, two additional copies should be made of this Casual Staff Agreement.

The original should be forwarded to Payroll Services, together with an IR330 if required.

One copy must be given to the Employee, the other retained in the Department

An authorised timesheet payment request detailing hours worked is required by Payroll Services before payment can be made.

A separate Casual Staff Employment Agreement is required for each separate casual job held, ie in different departments, or work at different
pay rates.




fv B: OTHER TERMS AND CONDITIONS OF APPOINTMENT

This agreement is for casual work from time to time as an Associate Teacher (see the attached duties schedule) at your centre.
Each period of engagement (practicum) will constitute a separate individual agreement on the terms set out in the Terms of
Employment. The approximate hours and precise dates for which you will be required will be advised to you for each engagement
(practicum), or notified in writing.

In accepting each engagement (practicum) you expressly acknowledge that your employment will cease on the termination date
notified at the time, and that there is no promise of ongoing employment unless such a promise is expressly notified to you by us in
writing. The reason for the casual nature of the employment is that supervision of students on practicum is required only
intermittently and accordingly we have no ongoing need for employees to carry out those duties.

University Policies: The Employee is required to comply with the policies of the University of Otago including the University’s
Smoke-Free Policy, the Ethical Behaviour Policy, and the Accident Reporting and Rehabilitation Policy. These can be viewed on
line at hitp://www.otago.ac.nz’humanresources or provided by the supervisor on request.

Confidentiality: During the term of employment and at all times thereafter the Employee will maintain the confidentiality of the
University's business including research information, student and staff information and all other information of a commercially
sensitive nature. The Employee will not make use of any information or documents to which the Employee has access during their
employment at any time thereafter, except on behalf of the University.

Holiday Pay, Other Leave and Public Holidays: Payment of 8% holiday pay will be paid on a pay-as-you-go basis. Sick leave will
be without pay, unless six months continuous service is completed in which case the provisions of Section 63 in the Holidays Act
2003 will apply. Payment will only be made for a Public Holiday not worked, where it falls on a day the Employee would normally
have worked under an established pattern of work. Where the Employee is required to work on a Public Holiday they will be paid at
the ordinary rate for the hours worked and paid a penalty payment of half the ordinary rate for the hours worked In addition, if the
day is a day the Employee would normally have worked under an established pattern of work, they will receive an alternative holiday
as provided in Holidays Act 2003.

Termination: Either party may terminate this Agreement by giving one day’s notice in writing to the other party, except the
University reserves the right to terminate without notice for serious misconduct.

Employment Relationship Problems: The University of Otago plain language explanation of the employment relationship
resolution process is attached and forms part of this employment agreement. ltis also available on line at
http://www.otago.ac.nz/humanresources

Right to seek advice: Under the Employment Relations Act 2000 the Employee is entitled to seek independent advice before
accepting this individual employment agreement, and will be given reasonable time to do so, should they wish to.

C: EMPLOYMENT RELATIONSHIP PROBLEM RESOLUTION PROCESS

Employment Relationship Problems

Employment relationship problems include such things as personal grievances, disputes about the interpretation or application of
employment agreements, or other workplace issues that may harm the employment relationship, but does not include problems with
the fixing of new terms and conditions of employment.

Raising the Problem

If you think you have a problem in your employment, then you should raise it with your Head of Department or Manager as soon as
possible, so we can try and resolve it with you. If for any reason you feel unable to raise it with your Head of Department, you
should approach another appropriate manager or an Adviser in Human Resources. In some cases, there is a time limit on when
you have to do this — see “Personal Grievances” below.

Representation

At any stage, you have the right to seek advice and support from your union or a representative. We will work with you and that
person to try to resolve the problem. Information may also be sought from the Department of Labour Mediation Service at any time.

Mediation Services
If we are unable to resolve the problem, then either party can contact the Department of Labour Mediation Service (a government

department) for free assistance. The mediator will try to help us resolve the problem, but won’t make a decision as to who is right or
wrong unless both parties want this.

IMPORTANT NOTES:

e When completed and appropriately authorised, two additional copies should be made of this Casual Staff Agreement.

The original should be forwarded to Payroll Services, together with an IR330 if required.

One copy must be given to the Employee, the other retained in the Department

An authorised timesheet payment request detailing hours worked is required by Payroll Services before payment can be made.

A separate Casual Staff Employment Agreement is required for each separate casual job held, ie in different departments, or work at different
pay rates.




