Student – Associate Teacher Contract

This contract is designed to assist with communication and understanding between early childhood students and Associates.  Please sign and date the form when you have recorded and completed your discussion.

1 Names 


What will the student call parents/caregivers/staff? 


What will the children call the student? 


2
Associate Teacher’s phone number 


Student phone number 


3
Hours

Time of arrival 


Time of departure (approx) 


Lunchtime arrangements 


4
Telephone
Are personal calls able to be received? 


When are personal calls able to be made? 


Is there a cost? 


Who answers the phone? 


Where are messages recorded? 


5
Responsibilities

What are the student's responsibilities in daily routines?

6
Centre Guidelines

Please outline these (eg hygiene and safety rules/routines/expectations, smoking, tea and coffee arrangements)?

7
Emergency procedures (eg fire, earthquakes, accident)

Please outline these 


8
Child Management Strategies

Are there any special circumstances? 


…………………………………………………………………………………………………………
9         Centre Guidelines/Policy related to photos of children
………………………………………………………………………………………………………

10
A regular time for discussion 


11
Student Commitments – eg Work/Family/University 


12
Confidentiality 

Student


Associate 


Date


Date 



It is the responsibility of the student to return a copy of this contract to their College tutor with their posting notes.

Conditions of Student Placement

1
The student will be supervised by the Associate or a trained staff person at all times.

2
It is the responsibility of the student to ensure that all planning is discussed and viewed by the Associate before it is carried out.

3
Confidentiality regarding individual students will be maintained at all times.
