
Request for a Coordinator / Team-Leader ONLINE Questionnaire Higher Education Development 
Centre, University of Otago 

 

   

 

 Give us at least 5 working days to process your request before the administration start date of the questionnaire. 

 Return this form to: Evaluation Service, HEDC, 65/75 Union Place West, University of Otago, Dunedin. Phone (03) 

479 7581, fax (03) 479 8362, email: hedc.evaluation@otago.ac.nz, website: http://hedc.otago.ac.nz/hedc/etc.html. 
 

Contact details of person requesting the evaluation: 

Title: 

 
First name: Surname: 

Department: (If not Dunedin, indicate which campus e.g. Medicine, UOC) 

 
Email and phone contacts: 

Title for Questionnaire: (please include any course code first, then the title, e.g. EDUC407: Researching Educational Issues) 
 
 

    I will email hedc.evaluation@otago.ac.nz each participant’s first name, surname and email address 
   

Number of tutors 
or demonstrators 
(under your direction in 
the above course) 

 

Preferred name to 
appear in questions: 
(to replace ‘Jane Spock’)    
 

Start date (date 

that participants will 
be emailed 
questionnaire link) 

 

End Date (date that questionnaire will be closed to student 

responses - with reminder email to non-respondents halfway 
through) 
 

  Two weeks after start date,   OR 

  Other specified date: _______________ 

   
Questions. Choose no fewer than FIVE questions and no more than TEN questions from the list below:  (tick in box 
beside question number) 
 

 1. Did Jane Spock set appropriate objectives for the level of the course/paper? 

 2. Did Jane Spock encourage the teaching team to build on students’ previous learning? 

 3. Did Jane Spock encourage the teaching team to integrate current research into their teaching? 

 4. Did Jane Spock stress the importance of effective two-way communication with students? 

 5. Did Jane Spock plan a realistic timeline for students to complete learning tasks? 

 6. Did Jane Spock acquaint the teaching team with the desired outcomes for each session? 

 7. Did Jane Spock plan teaching activities that complemented teaching in other parts of the course? 

 8. Did Jane Spock provide adequate guidelines for the marking of assessed work? 

 9. How well did Jane Spock coordinate systems for obtaining feedback from students? 

 10. How effective was Jane Spock in providing support and advice to other members of the teaching team? 

 11. How effective was Jane Spock in managing systems for the safety and proper conduct of staff and students? 

 12. Did Jane Spock ensure that the teaching team was aware of the ethical issues related to the discipline? 

 13. Did Jane Spock take appropriate action in the case of equipment malfunction and failure of supply? 

 14. How effective was the training provided by Jane Spock for the teaching team? 

 15. How effective was Jane Spock in managing the preparation of resources for teaching sessions? 

 16. Did Jane Spock set up effective communication processes for the team? 

 17. Overall, how effective was Jane Spock in leading the teaching team? 

 18. What were Jane Spock’s main strengths as a team leader? (Written Comment) 

 19. What aspect of Jane Spock’s leadership of the teaching team would you most like to see improved? (Written Comment) 

 20. Any other comments: (Written Comment) 

 
 

Signature: 
  

 

Date: 
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