DIVISION OF HUMANITIES

ANNUAL ACADEMIC PERFORMANCE APPRAISAL

2009
Name of Staff Member: ___________________________

Department: ____________________________________

Notes

1. This form should be completed for all permanent academic staff below the rank of Associate Professor who have not been considered for promotion, or progression, and are not in a confirmation process.

2. A completed curriculum vitae, together with up-to-date teaching evaluations, must be submitted with this self-review document.

3. To be appraised as ‘satisfactory’, performance in each category (Teaching, Research, and Service) must satisfy the criteria for ‘sustained competence’ appropriate to the particular level of the staff member’s appointment. For research, this means the publication of, on average, at least one refereed journal article per year in a quality assured outlet, or the equivalent.

Estimate the percentage of time spent in each of the following areas during 2008/2009:

Teaching:

Research:

Service:

SECTION A: SELF REVIEW (to be completed by the staff member)

Teaching, Assessment and Curriculum Development


Less than



Satisfactory


Satisfactory

Advancement of Knowledge and/or Professional Practice


Less than



Satisfactory


Satisfactory

Service to the University and the Community


Less than



Satisfactory


Satisfactory

Overall Assessment


Less than



Satisfactory


Satisfactory

Staff Member’s signature: __________________________________

(attach supporting statement, if desired)

SECTION B (to be completed by the Head of Department, following an interview with the staff member).

Comments [use a separate sheet if necessary]

(Please make particular reference to any performance objectives that have been set as a result of previous performance appraisals, noting the extent to which these have, or have not, been achieved).

Overall Assessment


Less than



Satisfactory


Satisfactory

Head of Department's Signature:____________________________
 Date: __________

SECTION C (to be completed by the Pro-Vice-Chancellor)

Comments

Overall Assessment


Less than



Satisfactory


Satisfactory

Pro-Vice-Chancellor's Signature: ​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​__________________________

Date: ______________

Declaration

I have participated in an interview with my Head of Department and have had the opportunity to read the comments of the Pro-Vice-Chancellor, Head of Department/Dean.

Staff Member’s Signature: _________________________ 


Date: ______________

On completion of this section, return this form to the Pro-Vice-Chancellor’s Office.
