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How to register at the University of Otago

Choose what you want to study

See the Guide to Enrolment or www.otago.ac.nz for a full list of qualifications and papers on offer.
Not sure what you want to study? Try Otago Choice: www.otago.ac.nz/otagochoice	

Gather information to complete the form

If you are applying for a student loan you should include your IRD number.  
Ensure you fill in your NSN (National Student Number) if you have one.	

Fill in and sign the form

Please fill in all of the appropriate boxes. Need help? Contact details for the University Information Centre are below.	

Collect required documentation

•	 If you are enrolling at Otago for the first time you need to include evidence of your name, date of birth, and citizenship.  
	 A witnessed copy of your birth certificate, passport or citizenship document can be used as evidence. A copy of your 		
	 driver’s licence will not be accepted. If you need to order an original birth certificate, you should do so as soon as possible.

•	 If you have changed your name we need to see evidence of the name change. Check the Guide to Enrolment (page 10) or  
	 www.otago.ac.nz/study/enrolment/personaldetails for further information.

•	 An original or witnessed copy of your academic transcript (if you have previously been enrolled at another university).

•	 Evidence of English Language competence, if English is not your first language. 

•	 Supporting documents if you are applying for Admission Ad Eundem Statum or Discretionary Entrance (see page 7).

•	 If you are a student from another country you must also provide witnessed copies of your residence permit or returning 		
	 resident’s visa or student visa or an original witnessed copy of a document issued by Immigration New Zealand confirming 	
	 your citizenship and residency.	

Have your documents witnessed

Students should have their documents witnessed as true copies of 
originals by a Justice of the Peace or a Solicitor. You can also have them 
witnessed by: a Notary Public, a Court Registrar or Deputy Registrar, 
University Administrative or Liaison Staff, a Member of Parliament or a 
Land Transport New Zealand, Public Trust, or local authority employee 
authorised in terms of the Oaths and Declarations Act 1957.

Other officials or professionals should not normally be asked to witness 
documents. Students from remote areas who do not have access 
to anyone in the approved categories should contact the University 
Information Centre for advice (see contact details below).

Documents must be in English or be accompanied by an English translation.

Return the form and documentation to THE UNIVERSITY

Send the form with any accompanying documentation to:

The Manager, Admissions and Enrolment,  
University of Otago, PO Box 56, Dunedin 9054, New Zealand
You can also hand your form in at the University Information Centre (Dunedin Campus).

Registrations are due by:

10 December 2009    	 For new students enrolling for Summer School, or first semester or full year, and
                                    	 for returning students enrolling for Summer School
15 January 2010         	 For returning students enrolling for first semester or full year
15 June 2010              	 For all students enrolling for second semester study only	

Need help?

Contact the University Information Centre:
Telephone 0800 80 80 98 (callers in New Zealand) or 64 3 479 7000 (callers outside New Zealand)
Email university@otago.ac.nz

1

QUICK GUIDE TO YOUR REGISTRATION FORM

2
3
4

5

6

EXAMPLE



REGISTRATION 
FORM 2O1O

PERSONAL DETAILS

Please complete in blue or black pen.

1. Previous Enrolment at Otago 

If you have previously studied at the University of Otago, please 
state your first and last year of attendance.

                                                       to	

University of Otago ID Number (if known)

2. Name

Please write your full legal name below. Original or witnessed 
evidence of your name must be attached if not already supplied.

Title (tick one)

  Mr	   Miss	   Ms	   Mrs	   Dr

  Other (please specify)	

Family Name	

	

Given Name(s)	

3. Preferred Given Name

4. Previous Name(S)

Original or witnessed evidence of name changes must be attached 
if not already supplied.

The purpose of this form is to obtain information needed in order to register at the University of Otago. Information 
is also required for the Ministry of Education, Tertiary Education Commission and other Government agencies for 
statistical and administrative reasons.

5. Date of Birth

Original or witnessed evidence of your date of birth must be 
attached if not already supplied.

	 	                            19
      Day	    Month	      Year

6. Gender

  Male         Female 	

7. IRD Number

If you are applying for a Student Loan in 2010, please write your 
IRD number below.

Providing your IRD number will help Inland Revenue to determine 
if you are eligible for an interest write-off (for further information, 
contact Inland Revenue on 0800 377 774).

8. NSN (National Student Number)

(new and transferring students only)

If you have an NSN or NZQA number, please write it below.

If you are entering University on the basis of NCEA Level 3 credits, 
providing your NSN or NZQA number will enable us to match 
your registration with the correct NCEA results. You should also 
authorise NZQA to release your results to the University.

9. Citizenship/Residency Status	

Please tick the box that describes your present citizenship or 
residency status. Original or witnessed evidence of your status must 
be attached if not already supplied.

 	 1.	New Zealand Citizen

  	 2. 	New Zealand Permanent Resident

  	 3.	International Student

   	4.	Tokelau, Niue or Cook Islands Citizen

   	5.	Australian Citizen

 	 6.	Australian Permanent Resident

If you are an international student, or a permanent resident of 
New Zealand or Australia, please specify below your country of 
citizenship (as specified on your original document).

FIRST YEAR 	 if 2010 will be your first year of study 	
	 at any New Zealand university.

TRANSFERRING 	if you have previously studied at 	
	 another New Zealand university but 	
	 have not previously studied at the 	
	 University of Otago.	

RETURNING 	 if you have previously studied 	
	 at the University of Otago.

Please tick the appropriate circle.



2

10. Ethnic Origin(s)

Please indicate the group(s) with which you identify.  
(Tick up to three circles)

 	 111.	New Zealand European/Päkehä

 	 121.	British/Irish	 	

 	 122.	Dutch

 	 123.	Greek	 	

 	 124.	Polish

 	 125.	South Slav	 	

 	 126.	Italian

 	 127.	German	 	

 	 128.	Australian

 	 129.	Other European (please specify)

 	 211.	New Zealand Mäori – Tribal Affiliation (Iwi)

Please refer to the list of Iwi codes on page 12, and enter the 
appropriate four-digit code(s) below. If you identify with more than 
one Iwi, please list in order of priority.

1st	 3rd	

2nd	 4th	

 	 311.	Samoan	 	

 	 321.	Cook Island Mäori

 	 331.	Tongan	 	

 	 341.	Niuean

 	 351.	Tokelauan	 	

 	 361.	Fijian

 	 371.	Other Pacific Peoples (please specify)

 	 411.	Filipino	 	

 	 412.	Cambodian

 	 413.	Vietnamese	

 	 414.	Other Southeast Asian (please specify)

 	 421.	Chinese	 	

 	 431.	Indian

 	 441.	Sri Lankan	 	

 	 442.	Japanese

 	 443.	Korean

 	 444.	Other Asian (please specify)

 	 511.	Middle Eastern	

 	 521.	Latin American

 	 531.	African

 	 611.	Other (please specify)

If you identify with more than one ethnic group, please list in order 
of your preference (e.g. 211, 111).

11. Study Location

Will you be resident in New Zealand for the duration of your study 
in 2010?

 YES        NO 

If you are planning to study outside New Zealand in 2010, and you 
are not a New Zealand citizen, you may be charged international (full 
cost) tuition fees. Please contact the University Information Centre if 
you are unsure of your status.

12. Disabilities
The completion of this section is not compulsory. This information is 
not carried over from year to year and needs to be supplied again by 
returning students.

Do you have an impairment, disability or long-term medical condition?

 YES (please specify below)          NO (go to section 13)

How would you describe your impairment, disability or long-term 
medical condition?  (Tick one or more circles)

 	 1.	 Deaf	 	 	

 	 2.	 Hearing	 	

 	 3.	 Blind	 	

 	 4.	 Vision	 	

 	 5.	 Specific learning	

 	 6.	 Medical	 	         

 	 7.	 Head injury	 	 	

 	 8.	 Mental health

 	 9.	 Mobility

 	 10.	Speech

 	 11.	Temporary impairment

 	 12.	Other (please specify)

Does your impairment, disability or long-term medical condition 
affect your study? 	

 YES        NO

13. Emergency Contact Person (next of kin)

Please provide the details of a person whom we may contact in the 
event of an emergency.

Title (tick one)	   Mr	   Miss	   Ms	   Mrs	   Dr

	   Other (please specify)	

Family Name	

Given Name(s)	

Address

	 	 	Postcode:

Telephone	 Alternative Telephone

 (          )	  (          )

Relationship
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14. Email Address

If you are a returning student you should give your student email 
address; other addresses can be recorded only for new or transferring 
students. (Please print clearly)

If you are a returning student, you can use PIMS to have email 
correspondence forwarded from your student email address to another 
address. 

15. MOBILE TELEPHONE NUMBER (NZ numbers only)

16. Permanent Home Address	

Please give an address which can be used to contact you outside semesters 
or other teaching periods.

	 	 Postcode:

Telephone

 (          )

Fax

 (          )

If this address changes after you submit your registration, or you wish 
to have your Fees Account and Form for Course Approval posted to 
an alternative address, please telephone the University Information 
Centre on 0800 80 80 98 or 64 3 479 7000, or email university@otago.
ac.nz.  Alternatively, returning students can use the ‘Override Address’ 
facility on PIMS (www.otago.ac.nz/pims). 

17. Study Address (if known)

Please give your address while you are studying.

	 	 Postcode:

Telephone

 (          )

Fax

 (          )

If you will be living in a residential college you only need to write the 
name of that college.

If you are studying through the Distance Learning Programme, and 
your permanent home address is not suitable for courier delivery, 
please indicate in this section an alternative address for delivery (this 
address must be a street address and not a box number).

18. Preferred Method of Contact	

Please indicate how you would like the University to contact you 
about enrolment matters.   If you are an international student, or 
you are studying through the Distance Learning Programme, it is 
recommended that you choose email.  (Tick one circle only)

 EMAIL        POST

Information regarding your admission to the University of Otago, your 
Fees Account and Form for Course Approval will normally be posted 
to you.

19. Accommodation (if known)

In 2010 I will be:

 	 1.	Sharing a flat or house (flatting)

 	 2.	Living in a residential college

 	 3.	Living with my parents or guardian

 	 4.	Living in my own home (including renting)

 	 5.	Boarding

 	 6.	Living elsewhere

YOUR CONTACT DETAILS

 WHAT TO DO IF YOU CHANGE YOUR ADDRESS

 It is your responsibility to keep your contact details up to date.  You can do this by any of these methods:

•	 Phone the University Information Centre 0800 80 80 98 from within New Zealand or 64 3 479 7000 from outside New Zealand.

•	 Visit the University Information Centre on the Dunedin Campus.

•	 Log on to PIMS and go to Contact Details (returning students only).
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COURSE OF STUDY

EXAMPLE

20. QUALIFICATION for 2010

	 INTENDED QUALIFICATION	 QUALIFICATION	 MAJOR SUBJECT(S)	 MINOR SUBJECT(S) (optional)		
	 (e.g. BA, PhD, Health Sciences First Year, COP1)	 FINALIST2 	 (e.g. History, Finance, Design Studies)	 (e.g. English, Economics)	
	 	 (please tick one)	

	 	  Yes     No

	 	  Yes     No

	 	  Yes     No	 	
1	 Certificate of Proficiency – if papers are not counting towards a specific qualification, or are for credit towards another university’s qualification.
2	 You are a ‘finalist’ if you expect to complete the qualification concerned by passing any or all of the papers you list below.

If you are enrolling for any of the following programmes for the first time, you must normally submit a separate application to the Division concerned:

•	 First year for BDentTech, BOH, BHealSc endorsed in Medical Radiation Therapy, BTchg, GradDipTchg, BEdSt, BPhEd
•	 Second year for BDS, BMLSc, MB ChB, BPharm, BPhty, BSCW (Distance Learning), LLB, BSurv
•	 Third year for BSCW (on campus)
•	 All Honours and postgraduate programmes

21. SUMMER SCHOOL PAPERS FOR 2010

Please specify the individual papers or courses that you wish to enrol for in 2010 	
(refer to the Guide to Enrolment and key at the right).

	 PAPER CODE	 PERIOD	 LOCATION	 PAPER NAME

	 STAT 110	 SS	 D	 Statistical Methods

	

22. OTHER PAPERS FOR 2010

Please specify the individual papers or courses that you wish to enrol for in 2010 	
(refer to the Guide to Enrolment and key at the right).

	 PAPER CODE	 PERIOD	 LOCATION	 PAPER NAME

	 ENGL 121	 S1	 D	 English Literature: A Survey

	 NURS 5F	 FY	 C	 Nursing MHealSc Thesis Full-time, Full-year

	 	 	

	 	 	

	 	 	

	 	 	

	 	 	

	 	 	

	 	 	

	 	 	

	 	 	

	 	 	

23. THESIS AND BUSINESS ADMINISTRATION STUDENTS	 	 	 	 	 	 	 	

If 2010 will be your first year of thesis enrolment, please specify the date on which you 	
expect to begin your research (this date is very important for pro rata fees purposes).

Students enrolling for thesis study (excluding PhD) or Business Administration programmes (MBA, DipBusAdmin, PGDipEM, 
PGCertEM) must obtain a signature from an Adviser of Studies (e.g. thesis supervisor or Head of Department) below.

Signature of Adviser of Studies                                                                                	 Date

Master’s Thesis and Business Administration students enrolling for additional papers must obtain a signature from an appropriate 
Adviser of Studies below.

Signature of Adviser of Studies                                                                                	 Date

Note: PhD students are not required to obtain an Adviser’s Signature.

	

PERIOD 
S1  	 Semester One
S2   	 Semester Two
FY  	 Full Year
SS   	 Summer School
NS  	 Non-standard

LOCATION
D    	 Dunedin
C    	 Christchurch
W   	 Wellington
A    	 Auckland
I      	 Invercargill

THESIS CODES
5F    	 Master’s Thesis 
        	 Full-time,            
        	 Full-year
5FH  	Master’s Thesis   
         	 Full-time,
         	 Part-year
5H    	 Master’s Thesis
         	 Part-time,   
         	 Full-year
5HQ	 Master’s Thesis 
        	 Part-time,
        	 Part-year
Note: PhD students should 
substitute ‘9’ for ‘5’

Key
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EXAMPLE

24. Alternative Course of Study for 2010

This section should be completed only if you are applying for a restricted-entry programme.

If your application for any programme with restricted entry is declined, do you wish to enrol for an alternative course? 

 YES (please specify below)	 	  NO (go to section 25) 

If your application is declined, and no alternative course is specified, we will assume that you will not be attending this university in 2010.

Do not specify any restricted-entry programme below.

	 INTENDED QUALIFICATION	 QUALIFICATION	 MAJOR SUBJECT(S)	 MINOR SUBJECT(S) (optional)		
	 (e.g. BA, Health Sciences First Year, COP)	 FINALIST 	 (e.g. History, Finance, Design Studies)	 (e.g. English, Economics)	
	 	 (please tick one)	

	 	  Yes     No

	 	  Yes     No

	 	  Yes     No

	 PAPER CODE	 PERIOD	 LOCATION	 PAPER NAME

	             STAT 110	       S1	           D	 Statistical Methods

	 	 	

	 	 	

	 	 	

	 	 	

	 	 	

	 	 	

	 	 	

	 	 	

	 	 	

	 	 	

	 	 	

	 	 	 	 	 	

25. Distance Study

Are you enrolling for Distance Learning papers in 2010?	  YES (please complete this section)	  NO (go to section 26)

a)  Examination Centre

NEW ZEALAND STUDENTS
Please tick the appropriate examination centre below:

 Ashburton	  Gisborne	  Napier	  Stewart Island	  Wanganui

 Auckland	  Greymouth	  Nelson	  Taumarunui	  Wellington

 Blenheim	  Hamilton	  New Plymouth	  Tauranga	  Westport

 Christchurch	  Invercargill	  Oamaru	  Te Anau	  Whakatane

 Cromwell	  Kaitaia	  Palmerston North	  Timaru	  Whangarei 

 Dunedin	  Masterton	  Rotorua	  Waiouru	  Whitianga

OVERSEAS STUDENTS
Please specify the major city nearest to your study address:

b)	 Audioconference Venue
If applicable, please indicate where you will be attending audioconferencing sessions:

c)  Consent to Release of Contact Details
Distance students are encouraged to contact others enrolled in the same paper(s) for mutual support. Please indicate whether or not you 
consent to have your contact details included in class lists.

 CONSENT                DO NOT CONSENT 



ADMISSION  New and transferring students only. Returning students go to section 30.
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26. Secondary or High School Qualification

This section must be completed by all students who have not previously studied at the University of Otago, whether they are enrolling for 
undergraduate or postgraduate study.

If 2010 will be your first year at Otago, please name the secondary school or high school where you are at present, or were last enrolled. If this 
school is not in New Zealand please specify the country.

School	

Country (if not New Zealand)	 Last Year Enrolled	

What is the highest level of achievement you hold or expect to hold from a secondary school or high school? 
Your highest achievement may be an award such as School Certificate, or you may have achieved a number 
of credits or a National Certificate at a certain level on the National Qualifications Framework. Your NZQA 
Record of Achievement shows how many credits you have. (Tick one circle only)

 Junior Scholarship (prior to 1970)	  University Entrance (prior to 1986)

 Scholarship (prior to 1990)	  NCEA Level 2

 A Bursary	  Sixth Form Certificate

 B Bursary	  NQF Level 2

 University Bursaries Examinations	  School Certificate

 NCEA Level 3	  NCEA Level 1

 NQF Level 3	  NQF Level 1

 Higher School Certificate	  No secondary school qualification

 Overseas award (includes International Baccalaureate and Cambridge International Examinations) 	
	 (please specify)	 CIE candidate number if studying in New Zealand

 Other (please specify)

In what year did you or do you expect to gain your highest school qualification?	

 27. English Language Competence 

Is English the language that you and your family speak at home?

 YES        NO

Have your last two years of education been conducted in English?

 YES        NO

If you answered No to either of the questions above, 
you must provide formal evidence that you have 
fulfilled the English Language Requirements (refer  
to  page 11 of this form).

28. Prior Activity

Were you or will you be resident in New Zealand at 1 October 2009?

 YES (please complete this section)	  NO (go to section 29)

Please indicate your main activity or occupation at 1 October 2009. 
(Tick one circle only)

 	1.	 Secondary or high school student

 	2.	 Non-employed or beneficiary (excluding retired)

 	3.	 Wage or salary earner

 	4.	 Self-employed

 	5.	 University student

 	6.	 Polytechnic student

 	7.	 College of Education (Teachers’ College) student

 	8.	 House person or retired

	10.	 Private training establishment student

	11.	 Wänanga student
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29. Method of Admission

If 2010 will be your first year of study at Otago, please indicate your method of qualifying for admission to the New Zealand university system. 	
If you are transferring from another New Zealand university, your method of admission should be shown on your transcript from that university.

 By achieving NCEA Level 3 credits                                                                

	 	 	 	 	 	          

 By sitting Bursaries examinations prior to 2004                                                               

	 	 	 	

 By sitting Bursaries examinations over more than one year by aggregation                                             to

                                                                                                                                           	 	 	 	

 By accrediting prior to 1986     19                          

                                                                                  

 By examination prior to 1986     19

                                                                                      

 By a combination of NCEA Level 3 credits / NQF Framework credits / Bursaries examination passes 

 By Special Admission
	 for students aged 20 years or over (in 2010, by 6 January for Summer School papers, 1 March for full year or first semester papers, 12 July for 	
	 second semester papers), not otherwise qualified for admission  

 By Admission Ad Eundem Statum at Entrance Level
on the basis of IB or CIE results, overseas secondary school study, or completion of an approved Foundation Studies programme in New Zealand

If 2010 will be your first year of study at any New Zealand university, please attach the following (where applicable):

•	 evidence that you have gained the International Baccalaureate (IB) Diploma
•	 evidence that you have completed Cambridge International Examinations (CIE), including Literacy and Numeracy Requirements 	
	 (see page 11 of this form)
•	 evidence that you have obtained an Australian University Entrance qualification at an approved standard (TER, UAI, ENTER, OP)
•	 evidence that you have obtained a University Entrance qualification at an approved standard in another country
•	 a witnessed copy of your NCEA Level 1 and 2 results, including Literacy and Numeracy Requirements (see page 11 of this form), and evidence that 	
	 you have satisfactorily completed an approved period of secondary education at the highest possible level overseas
•	 a witnessed copy of your academic transcript, if you have previously been enrolled at another tertiary institution.

 By Admission Ad Eundem Statum with Credit*
on the basis of university-level passes from an overseas institution, or from a non-university institution in New Zealand  
* A separate form (available on request) is required if applying for admission with RPL (Recognition of Prior Learning) credit.

If 2010 will be your first year of study at any New Zealand university, please attach the following:
•	 a witnessed copy of your full academic record
•	 a witnessed copy of course outlines from your previous institution.

 By Admission Ad Eundem Statum at Graduate Level
on the basis of a degree (or equivalent) from an overseas institution, or from a non-university institution in New Zealand

If 2010 will be your first year of study at any New Zealand university, please attach a witnessed copy of your full academic record from the overseas or 
non-university institution.

 By Discretionary Entrance
on the basis of NCEA Level 2 passes, or other pre-university level passes from a non-university institution, for students not otherwise 
qualified for admission

If 2010 will be your first year of study at any New Zealand university, please attach the following:
•	 a witnessed copy of your NCEA Level 1 and 2 results (or equivalent) and any other relevant results
•	 a letter of support from your School Adviser
•	 a letter explaining why you are applying for Discretionary Entrance
•	 evidence that you have met the Literacy and Numeracy Requirements (see page 11 of this form).

A prescribed, non-refundable fee will be charged if your application for Admission Ad Eundem Statum, Discretionary Entrance, or Special 	 	 	
Admission is successful. 

Government Student Loans do not cover admission fees.

Year

Year(s)

Year Year

Year

Year
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If 2010 will be your first year at Otago since enrolling at another New Zealand university, you must attach an original or witnessed copy 	
of your official academic transcript from that university.

 

30. FIRST YEAR OF Tertiary Study

If you have previously attended any tertiary institution, either in New Zealand or overseas, since leaving school, please indicate your first year 
of enrolment. This could include a university, polytechnic, college of education (teachers’ college), wänanga or private training establishment. 
Do not include enrolments in STAR, community or hobby courses.

What was your first year of enrolment at any tertiary institution?

31. OTHER INSTITUTIONS ATTENDED 

Please indicate the last type of tertiary institution you attended. (Tick one circle only)

 New Zealand university	  Wänanga

 New Zealand polytechnic	  Overseas university

 New Zealand college of education	  Overseas tertiary institution

 New Zealand private training establishment

32. YEAR OF UNIVERSITY STUDY

2010 will be my                                             year of university study (including overseas).

                                 	 (e.g. 1st, 5th)

33. PREVIOUS UNIVERSITIES ATTENDED

Please list all universities you have attended (other than Otago), years of your enrolment, and your ID number at each university.	           

	 Name of University	 From	 To	 ID Number (if known)

	 	 	

	 	 	

	 	 	

34. PREVIOUS ENROLMENT STATUS 
Have you ever been suspended or excluded from any other New Zealand university?

  NO       YES (please specify below)    

Name of University	 	         	     	                                                             Year 

35. TERTIARY QUALIFICATIONS OBTAINED

Please specify any tertiary qualifications obtained. Original or witnessed evidence must be attached if not already provided.

	 Qualification	 	 Name of Tertiary Institution

previous tertiary study  If you studied at the University of Otago in 2009 go to page 9.
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Please read the following declarations and authorisations and then 
sign below. 

Admission and Enrolment  

I declare that all the information now submitted, or which I 
will later submit, in connection with my enrolment (whether 
on a physical form, entered electronically, or in any supporting 
documents) is correct and complete.  

I authorise the University of Otago to obtain official records from 
any educational institution that I have previously attended. 

I understand that the University reserves the right to vary or 
reverse any decision regarding admission or enrolment made on 
the basis of incorrect or incomplete information provided by me. 

Regulations

I do solemnly promise that I will faithfully obey the regulations 
of the University of Otago so far as they apply to me; and I hereby 
declare that I will have attained the age of sixteen years by 31 
December 2009. 

Note: This declaration (which is required to be made by the virtue 
of the University’s Admission and Enrolment Statute) confirms 
the binding nature of all regulations established by or under the 
authority of the University Council.  Attention is particularly drawn 
to: 

The Code of Student Conduct (published in the University Calendar 
and at www.otago.ac.nz/study/regulations/discipline.html#codeofstu
dentconduct); and 

The Computer Regulations (published in the University Calendar 
and at www.otago.ac.nz/study/regulations/computer).

Fees and Course Materials 

I accept responsibility for the payment of all fees (including 
tuition fees) charged by the University. Should I default on 
payment of all or part of those fees, I agree to pay all costs relating 
to the collection of the outstanding debt. If my fees are paid by 
a Government Student Loan through the Ministry of Social 
Development (StudyLink) and I become eligible for a refund of all 
or part of those fees, I authorise the University to pay the refund 
directly back to StudyLink to be credited against my student loan 
balance. I undertake to return course materials supplied to me in 
connection with any paper from which I subsequently withdraw, 
if that is a departmental requirement, or to accept liability for 
payment for the material.

Course of Study 

I accept responsibility for satisfying myself as to the suitability of 
my own course of study. I understand that my course must comply 
with programme regulations and that I must not undertake a 
course involving unresolved timetable clashes. I acknowledge that 
in finalising my course and in making any subsequent changes I 
must abide by requirements of Advisers of Studies. 

Amendments to Course  

If the course for which I have sought enrolment requires 
amendment (because of my failure in any examinations or 
assessment, or because of the regulations for the programme 
concerned) I agree that the University may make any necessary 

changes to my course. I understand that I will be informed in 
writing of any such changes or will have the opportunity to revise 
my course in consultation with relevant Advisers of Studies. 

Privacy

I understand that information supplied in connection with 
my enrolment and study at the University may be used (a) by 
members of the University’s academic and administrative staff 
for purposes relating to my enrolment and study, and also for 
such purposes by any other tertiary institution in New Zealand 
to which I may transfer and (b) for purposes external to the 
University when the information is in statistical form or when 
the University reasonably believes it is not to my disadvantage for 
such external use to occur.  

I acknowledge that, in accordance with the provisions of the 
Privacy Act 1993, disclosure of my information may be required 
or permitted in certain cases, including disclosure to Government 
agencies such as the New Zealand Police, Ministry of Education, 
Ministry of Justice, Ministry of Social Development, Accident 
Compensation Corporation, Inland Revenue Department and the 
Tertiary Education Commission.  

I understand that I have the right to see, and correct if necessary, 
information held about me.

Computer Use

I understand that the University may monitor data entered or 
changed by users and reserves the right to take disciplinary action 
in cases involving false, misleading, or offensive data, and that the 
University accepts no liability for consequences arising from the 
divulging of usernames or passwords to others.

Copyright

I understand that I must observe the Copyright Act 1994 in 
relation to any teaching materials supplied to me in the course 
of study at the University and that I may not make unauthorised 
sound recordings of lectures or audioconferences.

Intellectual Property Rights (for thesis students) 

I undertake to abide by the University’s Policy for Intellectual 
Property Rights of Graduate Research Students.

Immigration (for students who are not New Zealand citizens)

I authorise the University and Immigration New Zealand and the 
Department of Labour to supply information about me to each 
other if it is considered to be relevant to my immigration status 
and/or my enrolment status.

          

Signature of Applicant	

Date

Please return this form by post (faxed, scanned or photocopied 
signatures will not be accepted).
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Other	 First Check	 		 	 	

	 Update 1	 		 	 	

	 Update 2	 		 	 	

	 Update 3	 		 	 	

Other comments	 First Check	 		 	 	

	 Update 1	 		 	 	

	 Update 2	 		 	 	

	 Update 3	 		 	 	

Original documents returned	 Initials	 Date

	 	 	

	
Copy of Transcript to Student Records Office:

Name of Tertiary Institution(s)		  Initials	 Date

FOR OFFICE USE ONLY
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ADMISSION INFORMATION

Literacy and Numeracy Requirements

For students applying for Discretionary Entrance or Admission Ad Eundem Statum at Entrance Level on the basis of NCEA Level 1 and 2 
results, or Cambridge International Examinations (CIE) results:

NCEA 	 Literacy - 8 credits at Level 2 or higher in English or Te Reo Mäori (4 in reading, 4 in writing)
	 Numeracy - 14 credits at Level 1 or higher in Mathematics or Pangarau

CIE	 Literacy - AS level English grade E
	 Numeracy - IGCSE Mathematics grade D

English Language Requirements

All students must be competent in the use and understanding of written and spoken English before being admitted to courses at the University 
of Otago. The minimum entry requirements described below form part of the matriculation requirements for admission to the University. 
Admission to some courses, however, will require higher levels of attainment.

If your first language is not English or Mäori and you have gained your entrance qualification overseas you will need to supply certified results 
in one of the following:

For Undergraduate Study

•	 IELTS (International English Language Testing System) score of 6.0 in the academic module (with no individual band below 6.0)

•	 Paper-based TOEFL (Test of English as a Foreign Language) score of 550 (Test of Written English 4.5)

•	 Computer-based TOEFL (Test of English as a Foreign Language) score of 213 (Essay Rating 4.5)

•	 Cambridge Certificate in Advanced English (CAE) - grade B or higher

•	 Cambridge Certificate of Proficiency in English (CPE) - grade C or higher

•	 APIEL (Advanced Placement International English Language) Examination - grade 3 or higher

•	 Successful completion of University of Otago Foundation Studies Ltd’s ‘English for Undergraduate Academic Purposes’ paper

•	 NZUEBS English mark of 46% or higher

•	 Eight NCEA Level 2 credits in English (four in reading and four in writing)

If your secondary education has been completed in New Zealand in or after 2004 and you are applying for entrance on the basis of Cambridge International 
Examinations (CIE) or International Baccalaureate (IB) results, you must have eight NCEA Level 2 passes in English (four in reading and four in writing) 
or grade E or better in AS English for CIE, or have the IB Diploma. You cannot use results from tests such as IELTS or TOEFL.

For Postgraduate Study

•	 IELTS (International English Language Testing System) score of 6.5 in the academic module (with no individual band below 6.0)

•	 Paper-based TOEFL (Test of English as a Foreign Language) score of 587 (Test of Written English 4.5)

•	 Computer-based TOEFL of 240 (Essay Rating 4.5)

•	 Cambridge Certificate of Proficiency in English (CPE) - grade B or higher

•	 APIEL (Advanced Placement International English Language) Examination - grade 4 or higher

•	 Successful completion of University of Otago Foundation Studies Ltd’s ‘English for Postgraduate Academic Purposes’ paper

The University does not accept responsibility for academic failure which can be attributed to a student’s lack of competence in English.  

International students should contact the International Office for details of English Language Requirements.
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Northland/Auckland Iwi
0100	 Te Tai Tokerau/Tämaki-makaurau 
0101	 Te Aupöuri
0102	 Ngäti Kahu
0103	 Ngäti Kurï
0104	 Ngäpuhi
0105	 Ngäpuhi ki Whaingaroa-Ngäti 	 	
	 Kahu ki Whaingaroa
0106	 Te Rarawa
0107	 Ngäi Takoto
0108	 Ngäti Wai
0109	 Ngäti Whätua
0110	 Te Kawerau
0111	 Te Uri-o Hau
0112	 Te Roroa

Hauraki /Coromandel Iwi
0200	 Hauraki 
0201	 Ngäti Hako
0202	 Ngäti Hei
0203	 Ngäti Maru (Marutuahu)
0204	 Ngäti Paoa
0205	 Patukirikiri
0206	 Ngäti Porou ki Harataunga ki 	 	
	 Mataora
0207	 Ngäti Pükenga ki Waiau
0208	 Ngäti Rähiri Tumutumu
0209	 Ngäi Tai (Hauraki)
0210	 Ngäti Tamaterä
0211	 Ngäti Tara Tokanui
0212	 Ngäti Whanaunga

Waikato/King Country Iwi
0300	 Waikato/Te Rohe Pötae 
0301	 Ngäti Haua (Waikato)
0302	 Ngäti Maniapoto
0303	 Ngäti Raukawa (Waikato)
0304	 Waikato

Rotorua/Taupö Iwi
0400	 Te Arawa/Taupö
0401	 Ngäti Pikiao (Te Arawa)
0402	 Ngäti Rangiteaorere (Te Arawa)
0403	 Ngäti Rangitihi (Te Arawa)
0404	 Ngäti Rangiwewehi (Te Arawa)
0405	 Tapuika (Te Arawa)
0406	 Taräwhai (Te Arawa)
0407	 Tühourangi (Te Arawa)
0408	 Uenuku-Köpako (Te Arawa)
0409	 Waitaha (Te Arawa)
0410	 Ngäti Whakaue (Te Arawa)
0411	 Ngäti Tüwharetoa
0412	 Ngäti Tahu-Ngäti Whaoa 	
	 (Te 	Arawa)

Bay of Plenty Iwi
0500	 Tauranga Moana/Mätaatua 
0501	 Ngäti Pükenga
0502	 Ngaiterangi
0503	 Ngäti Ranginui
0504	 Ngäti Awa
0505	 Ngäti Manawa

0506	 Ngäi Tai (Tauranga Moana/	 	
	 Mätaatua)
0507	 Tühoe
0508	 Whakatöhea
0509	 Te Whänau-a-Apanui
0510	 Ngäti Whare

East Coast Iwi
0600	 Te Tai Räwhiti 
0601	 Ngäti Porou
0602	 Te Aitanga-a-Mähaki
0603	 Rongowhakaata
0604	 Ngäi Tämanuhiri

Hawke’s Bay/Wairarapa Iwi
0700	 Te Matau-a-Mäui/Wairarapa
0701	 Rongomaiwahine (Te Mähia)
0702	 Ngäti Kahungunu ki Te Wairoa
0703	 Ngäti Kahungunu ki Heretaunga
0704	 Ngäti Kahungunu ki Wairarapa
0705	 Ngäti Kahungunu, region 	 	
	 unspecified
0706	 Rangitäne (Te Matau a 	Mäui/	 	
	 Hawke’s Bay/Wairarapa)
0707	 Ngäti Kahungunu ki Whanganui-		
	 a-Orotu
0708	 Ngäti Kahungunu ki Tamatea
0709	 Ngäti Kahungunu ki Tamakinui 	 	
	 a Rua
0710	 Ngäti Pähauwera
0711	 Ngäti Räkaipaaka

Taranaki Iwi
0800	 Taranaki 
0801	 Te Atiawa (Taranaki)
0802	 Ngäti Maru (Taranaki)
0803	 Ngäti Mutunga (Taranaki)
0804	 Ngä Rauru
0805	 Ngä Ruahine
0806	 Ngäti Ruanui
0807	 Ngäti Tama (Taranaki)
0808	 Taranaki
0809	 Tangähoe
0810	 Pakakohi

Wanganui/Rangitïkei Iwi
0900	 Whanganui/Rangitïkei 
0901	 Ngäti Apa (Rangitïkei)
0902	 Te Ati Haunui-a-Päpärangi
0903	 Ngäti Haua (Taumarunui)
0904	 Ngäti Hauiti

Manawatü/Horowhenua/Wellington Iwi
1000	 Manawatü/Horowhenua/Te 	 	
	 Whanganui-a-Tara 
1001	 Te Atiawa (Te Whanganui a 	 	
	 Tara/Wellington)
1002	 Muaüpoko
1003	 Rangitäne (Manawatü)
1004	 Ngäti Raukawa 	 	 	
	 (Horowhenua/Manawatü)
1005	 Ngäti Toarangatira (Te 	Whanganui 	
	 a Tara/Wellington)

1006	 Te Atiawa ki Whakarongotai
1007	 Ngäti Tama ki Te Upoko o Te Ika 	
	 (Te Whanganui-a-Tara/Wellington)

South Island/Chatham Islands Iwi
1100	 Te Waipounamu/Wharekauri 
1101	 Te Atiawa (Te 	 	 	
	 Waipounamu/South Island)
1102	 Ngäti Koata
1103	 Ngäti Kuia
1104	 Käti Mämoe
1105	 Moriori
1106	 Ngäti Mutunga 	 	 	
	 (Wharekauri/Chatham Islands)
1107	 Rangitäne (Te 	 	 	
	 Waipounamu/South Island)
1108	 Ngäti Rärua
1109	 Ngäi Tahu / Käi Tahu
1110	 Ngäti Tama (Te 	 	 	
	 Waipounamu/South Island)
1111	 Ngäti Toarangatira (Te 		 	
	 Waipounamu/South Island)
1112	 Waitaha (Te Waipounamu/South 		
	 Island)
1113	 Ngäti Apa ki Te Rä Tö

Iwi not named, but waka or Iwi 
confederation known
2001	 Tainui
2002	 Te Arawa
2003	 Täkitimu
2004	 Aotea
2005	 Mätaatua
2006	 Mahuru
2007	 Mämari
2008	 Ngätokimatawhaorua
2009	 Nukutere
2010	 Tokomaru
2011	 Kurahaupö
2012	 Muriwhenua
2013	 Hauraki / Pare Hauraki
2014	 Türanganui a Kiwa
2015	 Te Tauihu o Te Waka a Mäui
2016	 Tauranga Moana
2017	 Horouta

Iwi named but region unspecified
2101	 Te Atiawa, region unspecified
2102	 Ngäti Haua, region unspecified
2103	 Ngäti Maru, region unspecified
2104	 Ngäti Mutunga, region 	unspecified
2105	 Rangitäne, region unspecified
2106	 Ngäti Raukawa, region 	unspecified
2107	 Ngäti Tama, region unspecified
2108	 Ngäti Toa, region unspecified
2109	 Waitaha, region unspecified
2110	 Ngäti Apa, area unspecified
2111	 Ngäi Tai, area unspecified

Hapü affiliated to more than one Iwi
2200	 Hapü affiliated to more than 	
	 one Iwi

IWI CODES (refer to section 10)
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WHAT HAPPENS AFTER YOU SUBMIT YOUR FORM

Confirmation of your registration
If you are a new student to the University you will receive a letter or email advising that we have received your registration.

If there is further information required to complete your registration we will advise you by the same method.

Returning students can check PIMS to confirm their 2010 registration details. Returning students will not normally be 
contacted regarding their registration.	

Payment of Fees
You will be sent your Fees Account after your registration is complete. These are posted the month prior to Course 
Approval.  You will need to pay your fees or arrange to have your fees paid by Student Loan by:

10 February 2010   	 For study beginning in the first semester

10 July 2010            	 For study beginning in the second semester

You will receive a separate account for any Summer School papers you wish to take (to be paid by 8 January 2010).

For more information on Student Loans and Allowances, call StudyLink on 0800 88 99 00 or visit www.studylink.govt.nz

FINALISING YOUR ENROLMENT
Summer School 
A Course Confirmation Form will be sent to you. Course Confirmation must be completed by:

5pm 6 January 2010

Study in first and/or second semester 
Your Form for Course Approval and further information about the Course Approval process will be sent to you in late 
January (for study beginning in the first semester) or May (for study beginning in the second semester). International 
students collect their forms once they have arrived in Dunedin.

Course Approval must be completed by:

5pm 23 February 2010    	For study beginning in the first semester

5pm 8 July 2010               	For study beginning in the second semester

Information about Course Approval is listed in the Guide to Enrolment (page 13) and online www.otago.ac.nz/study/
enrolment/course approval

Note: Students enrolling for thesis study, certain professional Health Sciences programmes, or Business Administration 
papers do not need to complete a separate Form for Course Approval.	
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WHAT HAPPENS NEXT
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Have you:

 	 Attached original or witnessed evidence of your name, any subsequent name changes, and date of birth, if not already supplied?

 	 Attached original or witnessed evidence of New Zealand or Australian citizenship or permanent residency status, 
     	 if not already supplied?

 	 Submitted a separate application for your chosen course, if applicable?

 	 Provided all necessary admission details?

 	 Attached an original or witnessed copy of your academic transcript, if 2010 will be your first year at Otago since enrolling at 	 	
	 another New Zealand university?

 	 Had your form signed by an Adviser of Studies, if applicable? (Refer to section 23)

 	 Checked that you have completed all relevant sections of this form?

 	 If you are an international student, have you completed a Medical and Travel Insurance Commitment Form?

Please return this form and all documentation to:

	 The Manager, Admissions and Enrolment, PO Box 56, Dunedin 9054, New Zealand, 
	 or call  0800 80 80 98 or 64 3 479 7000 to submit your registration by telephone.

CHECKLIST FOR ALL STUDENTS

Need help?

Contact the University Information Centre: Telephone 0800 80 80 98 (callers in New Zealand) 
or 64 3 479 7000 (callers outside New Zealand)  Email university@otago.ac.nz



0800 80 80 98    |    www.otago.ac.nz    |    txt 866    |    university@otago.ac.nz




