
MA(Coursework)	–	Dissertation	REFEREE	Process	
	
If	a	significant	difference	in	examination	results	cannot	be	resolved	by	consultation,	the	dissertation	and	anonymised	copies	of	the	examiners	reports	will	be	sent	to	a	

nominated	person	who	will	act	as	an	adjudicator.		This	process	is	completed	by	the	MA(Coursework)	Coordinator,	not	the	Programme.	
	
	

	
	
	
	
	
	

	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

Convenor/supervisor/HoP	discuss	
possible	referees	and	informally	
invites	person	to	act	as	referee.	

Convenor	emails	MA(Coursework)	
Coordinator	informing	them	of	

decision	and	reason	for	a	referee,	and	
provides	details	for	nominated	

referee.	

MA(Coursework)	Coordinator	
APPROVES	referee	nomination	by	

return	email.	

After	consultation	Examiners	
cannot	agree	on	mark	and	grade	
the	Convenor	decides	to	send	
dissertation	out	to	a	referee.	

	

Programmes	sends	the	following	
documents	electronically	to	the		
MA(Coursework)	Coordinator:	
• Anonymised	Examiners	Reports	
• Dissertation	
• Results	calculation	table	and	

Memo	

The	MA(Coursework)	Coordinator	
sends	the	following	documents	to	
the	referee	(requesting	report	be	
returned	within	six	weeks):	
• Covering	letter	
• Dissertation	
• Anonymised	Examiners	Reports	
• Referee	Guidelines	

The	MA(Coursework)	
Coordinator	receives	the	
Referee’s	report	and	
calculates	the	final	result	
and	level	of	award,	and	
emails	to	Convenor	to	
approve.	

The	final	result	is	confirmed	
by	Programme.	

MA(Coursework)	
Coordinator	submits	Final	
Results	and	Level	of	Award	
to	Student	Administration	

to	process.	


