
Breakout Session 2Sharing screens and breakout room 
management Steve Gallagher

• Use view to swap between speaker and gallery (galley useful to see all particapnts.

• Use participants button to see list of who is online and to monitor reaction



Starting breakout rooms
• Click breakout rooms on the 

bottom panel
• Choose number of rooms, and 

allocate of allow participants to 
choose

• Pre-allocation is possible
• https://support.zoom.us/hc/en-

us/articles/360032752671

• Check your settings and click 
‘open all rooms’

https://support.zoom.us/hc/en-us/articles/
https://support.zoom.us/hc/en-us/articles/360032752671
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• Sharing screens
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• Sharing powerpoint:
• Have two screens if possible when sharing powerpoint
• Start your presentation, then the presentation view
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• Otherwise….
• You may lose your

presentation
behind the zoom
windows.
• Get familiar with 

minimizing these 
screens when 
forced to present 
with one screen


