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+ € keting and Communications Coordinator

unications > Marketing assistant/ coordinator
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Listing #: 356469497
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ade assoication (MTA)

pany: Motor Tr:
stion: wellington, wellington
e Full time, permanent
ed: Mon, 21 Feb

12345

Jr reference #
passionate individual who has the skills to contribute to the Motor Trade
n New zealand's leading trade organisation. peporting 10 the Web and

t of the wider Marketing and communications Teamin 2 broad and busy

for an energetic and

TA) efforts 10 remal
be par

3 are looking
sociation’s (M
ymmunications Manager, you will

le.

ne successful candidate will be required to poss
ing of marketing and communication pr
pplucalions ar with a good understanding of elec
\diting online content. The successful candidate Wil get involved in wide range o
Jctivities such as wnting communications plans, media relations and prepanng marketing matena
and fliers, Some design experience or flair would be favourable but is not essential.

mmar and proof reading skills, with a
d M Office

ess excellent writing, 9ra!
hnologies an

inciples. proficiency in web tec
tronic media, 1@ preparing g-newsletters and
 marketing and communication'
], ie brochures

d and have strongd attention to

with innovative solution:
sense of humaour,

The successful candidate will also need t0 be self motivated, results orientate
detail. They will also need to have the ability to think outside the square and come up
and ideas with an attitude where no task is 100 big or s i personaﬁty, with 3

and who likes getting invalved would pe the right fit

The ideal candidate will either hold 2 tertiary level qualification n rnarkeﬁng/nommunications or have experienc

in a similar role.

The key accountabihties of the role include:

eExternal and internal communications
sE-newsletter preparation
eWebsite administration

eMarketing activities
ining, and development opportunilies. we will 3l

¢ a competitive salary and excellent tral
ironment alongside a team of friendly and dynamic individuals. Loca
our offices are in good proximity to the working end of

In return, we will offe
provide you with a fantastic working env
nd of Taranaki Street in Wellington

at the bottom el

in one direction, and the CBD i the other.
To obtain a cORY of the full position description of t0 register your interest please email Jessica Ross-Smith
on Jess.rnss-smith@mta.org.nz

Human Resources Advisor

spplications close on wmonday 7 March 2011
\ applicants for this position should have NZ residency or 3 valid NZ work permit.

Skills Profile
Communication Skills

. i
: written and oral communication
Confident addressing large groups
Communicate information and ideas clearly and effect
te informati ideas clearl ivel
did d effectively

Able to communi
unicate wi
e with people of various backgrounds and cul
nd cultures

.
Technical Expertise

a .
: Microsoft Office Applications

Websi § i
L eb:te design using Adobe Dreamweaver

raphic design skills, traini
, training and experi
. 3 .
Design and fine arts background pe

Organisation and Time Management

. ——
: if:lec:we time-management skills
eto work independe
. ntly and s
® Organised and efficient simeneee
- "
;lexnble and good under pressure
vent planning and management skills

Problem Solving and Precision

®  Analytical —hi
high levels of precision and attention to detail
etai

® Ableto think i
- creatively to come up with inn i
ccurate and precise et st

* Research skills

Teamwork and Attitude

e Workwell in ateam
® Sociable
® Bubbly and energetic



