
Master	of	Arts	(Coursework)	
Dissertation	Examination	Process	

	
	
	
	
	
	
	

	
	
	

	
	
	
	
	
	

	

	
	

	
	
	

	
	

	
	
	
	

NOMINATION	OF	
EXAMINERS	(NoE)	

• Supervisor/HoP	informally	invite	
examiners	

• Convenor	completes	‘Nomination	
of	Examiner’	form	&	sends	to	
MA(Coursework)	co-ordinator	

MA(Coursework)	
Coordinator	approves	

nominations	and	returns	
form	to	Programme	

Programme	prepares	
documentation	to	send	to	

examiners	digitally	

EXAMINATION	

The	following	documents	are	sent	to	
examiners	electronically:	
• Examiner	letter	
• Dissertation	
• Examiner	Recommendation	form	
• Dissertation	Marking	guidelines	

The	Examiners	return	their	
Recommendation	forms	
and	written	reports	to	the	

Programme	contact	

EXAMINATION	
REPORTS	

FINAL	RESULTS	

Convenor	considers	
Examiner	reports	and	

actions		

Examiner	results	
ACCEPTED	

No	amendments	
required	

Examiner	results		
NOT	ACCEPTED	
Examiner	grade	
difference	>10%	

	

Convenor	contacts	
examiners	to	negotiate	
an	agreed	mark	and	

grade	

Examiners	AGREE	on	
mark	and	grade	

Examiners	CANNOT	AGREE	
on	mark	and	grade		

• Programme	calculates	result	
and	Level	of	Award,	sends	
memo	to	MA(Coursework)	
Coordinator	

• MA(Coursework)	Coordinator	
checks	results	and	approves	

Convenor	contacts	
MA(Coursework)	Coordinator	to	
discuss	sending	dissertation	to	a	

Referee	
(refer	to	separate	process	flowchart)	

MA(Coursework)	
Coordinator	emails	Final	
results	and	Level	of	Award	

submitted	to	Student	
Administration	to	process	

Examiner	results	
ACCEPTED	

Subject	to	minor	
editorial	amendments		


