
 

 

To be attached to Advance Reconciliation Form 
  
Date Receipt No. Details of Expenditure 

Please attach receipts 

Currency Codes  

     
 

 

       

 

 

       

 

 

       

 

 

       

 

 

       

 

 

       

 

 

       

 

 

       

 

 

       

 

 

       

 

 

       

 

 

       

 

 

       

 

 

       

 

 

       

 

 

       

 

 

       

 

 

       

 

 

       

 

 

       

 

 

       

        

 
 

Advance Reconciliation (Expenditure Summary) Form 
  
 Finance One 

Document File 
No.  

       

       

       

 
Upon Completion of this form, the signed form needs to be returned to the Accounts Payable Office, Financial Services 
Division.  
Or Scan the completed and signed form and email to:accounts@otago.ac.nz 
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