Request Contribution

Within the recruitment system it is possible to request information or assign tasks to other users
using the “Request Contribution” feature.

This is found in the “More Actions” drop down menu

You are here > Tasks List > Requisition View

Summary

Status: Draft
Latest Action: Requisition Created
Hired Candidate(s): 0 out of 1

Active Candidates  New candidates

® Organization
Clinical Services

® Primary Location
Dunedin, South Island

® Job Field
Dean

HIRING TEAM

e Hiring Manager
Manager09, Test

Recruiter
Manager09, Test

® User Group
Health Sciences

JOB INFORMATION

o Hire Type
Permanent & Fixed Term Positions

® Employee Status

) TEST POSITION (1D: 2000218)

@@ﬂbm

Requisition Activities
Requisition Info pnts Sourcing History
@ Submit for Approval
=2 Request For Contributi Language: Edit Al Expand All
Put on Hold
4 structure ® rd
Structure fE’ Save as Open
Hire Type Cancel Department
Permanent| 1KCAO06 - Clinical Services (Faculty of Dentistry)
@ Duplicate this requisition
Primary Lf* Other Actions Organisation Job Family
@ Add Comments
Country : University : Job Family :
New Zeal University of Otago Academic
Area: Division : Job Field :
South Island Health Sciences Academic Leadership
City/Town : Division/Faculty : Occupation :
Dunedin Faculty of Dentistry Dean
Division/School :
Faculty of Dentistry
Department/Section/Unit :
Clinical Services
» Vacancy Management s

Use the search filters on the left hand side to find the relevant person and ensure you enter a
relevant comment into the comment box at the bottom

Request For Contribution

(O Suggested Users

68 Users are available.  Please select an assignee to proceed

FILTERS ) User Group: All ©

Clear All

O Frequent Collaborators Name a Correspondence Email Action
Keyword Courtenay Spiers (bkdr s01) courtenay.spiers@otago.ac.nz Select
‘ Courtenay Spiers (sso s01) courtenay.spiers@otago.ac.nz Select
David Gadsby (bkdr s01) david.gadsby@otago.ac.nz Select

User Group
I David Gadsby (sso s01) david.gadsby@otago.ac.nz Select

Al - ‘

David Wilson 8B4BOF7617DEBFIAE040660A3807721B@invalidemail.com Select
Department Elena Calvert (bkdr s01) elena.calvert@otago.ac.nz Select
‘ Elena Calvert (sso s01) elena.calvert@otago.ac.nz Select
Name Farai Madambi (bkdr sO1) Farai.Madambi@otago.ac.nz Select
I ‘ Final Approver Test millsypptest+finlapprv@gmail.com Select
Ernail Address Finance Associate Test millsypptest+finassoc@gmail.com Select

Employee ID

Job Title

Apply Filters

Page @cn (11-200f 68items) | K | < ‘ 1 . 3 ‘ 4]~ 7

Selected assignee: David Gadsby (sso s01)

Comments

Hello David, please add some advertising text for this role

Characters remaining : 941

Close Request For Contribution



The person will receive an email notification and they will also be able to find your request for
contribution in the “Tasks” section within the recruitment system

2 Test Manager09 ~

REQUISITIONS SUBMISSIONS OFFERS CANDIDATE POOLS

Welcome Test Manager09!

Welcome to the Recruiting Center

Here you can see an overview of any tasks that are requesting your contribution

Filters v

Show tasks for requisitions

Tasks (16)

Show tasks for requisitions: Tasks assigned tome @  Tasktype: All @ Clear All

™ ¥ Task Relates to Loty Task Status Due Date Assignee Comments
[JJ Show only new or recently active

e : Contribute B) 2000218 - TESTPOSITION. Normal In progress Gadsby (Ssom
s01) David some advertisi )
Task type W

‘ Tasks assigned to me v ‘

All - ‘
‘ i~ Configure requisition Normal In progress Gadsby (sso
sourcing s01) David
Related to Candidate
q i~ Extend offer Normal In progress Gadsby (ss0
501) David
Related to Requisition
Q i~ Configure requisition Normal In progress Gadsby (sso
sourcing s01) David
Related to Assignee
QJ i~ Configure requisition Normal In progress Gadsby (sso
sourcing 501) David

[l Configure requisition Normal In progress Gadsby (550

- Extend offer Normal In progress Gadsby (sso
s01) David
- Extend offer Normal In progress Gadsby (sso

s01) David




