DIVISION OF HEALTH SCIENCES 
APPLICATION FOR CONFERENCE TRAVEL FUNDING for PhD and DClinDent students
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Application for Conference Travel Funding for PhD and DClinDent students


Eligibility rules: 

1. The conference must be internationally recognised or highly relevant to the student’s research (as confirmed by supervisor and Head of Department/Dean).
2. The student must be presenting (oral or poster) and have their abstract accepted.
3. The student must not exceed 4.0 EFT years at the time of the conference.
4. Every Health Sciences PhD/DClinDent student is eligible for up to $2,000 over the course of their enrolment (not per year), and will not usually be taken up in the first year of enrolment.
· Funding is pro-rated based on EFTS split. For example, a student who is supervised 80% with Health Sciences and 20% with Humanities would be eligible for 80% of the $2,000. 
· Maximum $500 for virtual, $1,000 for domestic, and $2,000 for international conferences.
5. If the full amount is not used for an initial conference, students may reapply to use the remaining funds for a second eligible conference.
6. A one-page report must be submitted within 6 weeks of return from the conference. Failure to submit a report will result in loss of any unspent funds.
7. Retrospective applications are not accepted.
8. It is preferred that the candidate present at a conference before submission of their thesis, however, if the student has submitted a thesis which is still under examination, they may apply for funding to attend a conference that takes place within six months of the date of the submission of the thesis if they hold a publishing bursary, or are employed by the University at the time of the conference. 
9. Students must present their research at the conference under University of Otago branding.


Guidelines:

1. Applications must be submitted at least four weeks before your travel date.
2. Applications are reviewed on the last Thursday of each month; please plan accordingly.  
3. Your abstract must be accepted at the time of application. 
4. For in-person conferences:
· Costs covered: travel, accommodation, registration, insurance (per University policy)
· Students must book lowest practical airfaire and budget accommodation. 
· Conference dinners, per diems, and sustenance are not funded.
5. Students must check visa and entry requirements for any country they intend to travel to. If there are additional costs associated with entry requirements, these should be included in the application.
  

Application form:

	Surname
	
	Given Name(s)
	

	Student ID
	
	Email
	

	Faculty and Department
	




	Title of conference
	Location
	Conference Dates

	

	
	



	Proposed dates of absence
	From:  
	To:  



Participation in Conference – Please tick appropriate box.  

	Conference format 
	In person conference  
	
	  Virtual conference 
	

	Presentation format
	Poster presentation 
	
	  Oral presentation 
	



Justification as to how attendance at this conference will benefit your research and your research group?

	








Budget (in New Zealand Dollars)

	Return travel
Attach a screenshot of flight booking/quoted amount for your dates
	$ 


	Travel insurance
Travel insurance must be purchased through the University
	$ 

	Accommodation
Attach a screenshot of hotel booking/quoted amount for your dates

	$ 


	Conference registration fee
Attach a screenshot or invoice with amount

	$ 


	Other costs, please specify:   

	$ 


	TOTAL COST
	$ 

	TOTAL REQUESTED (NZ$)
	$ 



Have you applied to any other sources of funding for this conference? If so, please list amount(s) already secured. Include any Departmental/Faculty funding. 
· Department/Faculty funds received             	$ 
· Other funder (please specify) and amount	$ 

Please note that if approved, the Conference Travel Funding will be paid as a travel grant into the student’s bank account. The student should then book and pay for their own travel arrangements. 

Comments and recommendation of Primary Supervisor: (if left empty, application will not be processed)

	







Supervisor name: 


Supervisor’s signature 		Date  


HOD/Dean’s signature 		Date  

HOD signature for Faculty of Medicine, Faculty of Biomedical Sciences
Associate Dean Postgraduate or Associate Dean Research signature for Faculty of Dentistry, Faculty of Health Professional Programmes

*****

Submit your application form and supporting documents to healthsciences.research@otago.ac.nz 

1. Application form,
2. Abstract,
3. Evidence of your participation (email message or letter from the conference organisers advising you that your paper or poster session has been accepted),
4. Evidence (quotes/screenshots) supporting the amount applied for (airfares, accommodation, registration fees). 
5. Postgraduate Travel Grant form (can be found here).


	For HS Divisional Office Use Only

EFTS Split in eVision _______

Conference funds approved $_______

Name							Date
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