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Nomination Form
1. Nomination
We nominate ……………………………………………… for a University of Otago Award for Exceptional Performance by Professional Staff, and submit the following information in support of our nomination. The information supplied is to the best of our knowledge correct, and we agree to preserve the confidentiality of the process. Please note: Nominees who do not win an award will receive a letter to acknowledge their nomination.
	First nominator
	
	Department
	

	Position Title
	

	Email
	
	Phone
	

	Signature
	
	Date
	


	
	Second nominator
	
	Department
	

	Position Title
	

	Email
	
	Phone
	

	Signature
	

	Date
	



Details of individual nominated
	Name
	

	Current Position
	
	Department
	

	Email
	
	Phone
	

	Length of Service in the University:
	



Details of team nominated 
	Team Title
	
	Number of staff in team
	

	Team Leader
	
	Department or authority to which the team reports
	





2. Criteria
This award is intended to recognise contributions that exceed by a considerable margin the normal requirements and expectations of a position or work group, and which have resulted in a significant benefit to the University.
Please select the criteria that apply, and provide examples of these. Note nominees do not have to meet all five criteria; it is more important to focus on the criteria that apply, rather than seek to address all five.
	
	Exceptional sustained performance in alignment with the University’s shared values – Manaakitanga/Respect, Pono/Integrity, Māhirahira/Curiosity and Whakawhanaungatanga/Community

	

	
	Outstanding technical or administrative innovation which is beneficial to the University

	

	
	Exceptional leadership in a challenging situation

	

	
	Exceptional service to the University community

	

	
	Exceptional service to the wider community on behalf of the University

	





3. Supporting documentation
Provide a supporting statement of the achievements of the individual or work team in relation to the criteria for the award, up to three pages in length.
You may, if you wish, attach supporting documentation that is relevant to the case. This material should consist of no more than three pages and may be sourced from both inside and outside the University on a confidential basis.

4. Submission
Nominations close at 5:00 PM on Thursday 27 August 2026
Return to:	Training Co-ordinator
Human Resources
270 Leith Walk
Dunedin

Or email a scanned copy to staff.awards@otago.ac.nz
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