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The Policy Dispatch is an occasional newsletter from the University’s Policy Management Group.  The Dispatch provides information on recent 

additions and amendments to University policies (including procedures, guidelines and codes of practice) and policy-related news.  For more 

information on particular policies, see the University’s online Policy Library.  

When Disaster Strikes 
 
When it comes to a natural disaster or other significant emergency event,  

the Scout motto ‘be prepared’ is an excellent guiding principle.  Drawing  

on this principle, the University has a number of plans and procedures in 

place to ensure that emergencies are responded to in a coordinated and  

appropriate manner, that staff and student safety is prioritised, and that  

disruption to University operations can be minimised.   

 

The key documents for immediate response to an emergency are the  

Emergency Management Policy and the Emergency Management Plan.  

These were reviewed and substantially updated in October last year.  

Amongst other changes, pandemic planning and response is now  

included in these documents.  The Policy provides general principles,  

authorities and responsibilities for an emergency response, while the 

plan provides operational detail. 

 

Supporting the University’s readiness for an emergency, Andrew Ferguson 

was appointed to a new role as the University’s Emergency and Business 

Continuity Coordinator earlier this year.  Working out of the Office of Risk, 

Assurance and Compliance, he will coordinate emergency management  

and business continuity planning, testing and response across the  

University. 

 

The Student Academic Misconduct Procedures detail the University’s formal  
processes for investigating alleged academic misconduct by students, such as  
plagiarism or taking unauthorised material into  
examinations.   
 
The Procedures recognise that some unacceptable practice may be naïve, and  
encourage an educative approach in such cases.  However, strong penalties are 
available where misconduct is found to be deliberate or where a student has a  
history of academic misconduct. 
 

The Procedures were reviewed in November and a new webpage, with resources and sources of advice for staff  
investigating academic misconduct under the Procedures, has also recently been introduced. 

One Policy to Govern them All? The Policy Framework Under Review 
 
The University’s Policy Framework, which governs University policy development and review, is currently itself under review.  

The Policy Management Group is working on making the Framework clearer, and providing additional guidance to those  

responsible for drafting and overseeing policy.  If you would like to provide feedback on the current Framework for the  

review, please email policy@otago.ac.nz  

Policy Spotlight:  

Former Deputy Proctor Andrew Ferguson has been appointed  
as Emergency and Business Continuity Coordinator.  

Student Academic 
Misconduct Procedures 
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Policy Updates in a Nutshell: a summary of recent significant policy updates 

Keeping Kids Safe 
 

University activities reach across all of society and that includes interaction with tamariki, whether through research,  

the education of future children’s workers such as teachers and doctors, or outreach activities.  In 2014, the Government 

introduced the Vulnerable Children Act, which lays out safety checking and other requirements for those working with children.   

 

Relevant areas of the University have acted to ensure compliance with this legislation, and in August last year the University 

approved a Child Protection Policy.  This formalises safety checking requirements and responsibilities for staff and students 

who work with children, and provides a process for staff who believe a child may be at risk.  The Policy is supported by new 

webpages with information for departments, staff and students. 

 

Work in this space continues and will see functionality in eVision for recording student safety checks operationalised in the 

coming months, along with the release of an updated Compliance Guide for staff. 

Academic Student Academic Misconduct  
Procedures 

Updated with information on deciding whether poor  

student practice meets the threshold for investigation 
under the Procedures, some new penalty options for  
certain types of misconduct, and other minor changes. 

Administration and 
Management 

Artworks Collection Policy A new policy covering the University’s management  
of its artwork collections. 

Authorisation of Access to  
Student Information Procedure 

Updated to include restrictions on students who are 

also staff having access to student information and 
to add additional provisions on removing access. 

Child Protection Policy See story above. 

Closed Circuit Television (CCTV)  
Security Systems Policy 

A new policy to define and ensure appropriate use  
of CCTV security cameras operated by the University. 

Emergency Management Policy  
and Plan 

See story above. 

Finance Travel Planning Procedure Updates relating to the airlines under which the  
University receives discounted travel via an  
All-of-Government Agreement. 

Human Resources Contract for Services Procedure A new procedure to assist with, and reduce  
legislative risk in relation to, the engagement 
of external contractors. 

Equal Employment Opportunity 
Data Collection Procedure 

Minor changes to increase clarity, including specifying 
how EEO data will be used. 

Honorary Appointments -  
Guidelines for the Awarding  
of Titles 

Updated to increase clarity around the criteria for  
appointments and to make some further minor 
amendments. 

Policy for the Award of the Title  
of Emeritus Professor 

A revision of the previous policy, with new  
criteria and processes for the award of the title  
of Emeritus Professor. 

Information and 
Communications 
Technology 

Mobile Device Policy A new policy covering eligibility for, and use of,  
University-issued mobile phones and other  
cellular-enabled devices. 

Property Services Private Use of Dunedin Campus 
Grounds Guidelines 

New guidelines for assessing requests to use  
University grounds for non-University purposes. 

Thermal Comfort Guidelines New guidelines, replacing the previous Thermal  
Comfort Policy, which set acceptable standards for 
the thermal performance of University buildings. 

Research Open Access Policy and  
Guidelines 

New policy and guidelines to encourage and  
support University staff to make their scholarly 
outputs as widely accessible as possible. 
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