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SCHEME FOR OXFORD NUFFIELD MEDICAL FELLOWSHIPS 
 

Summary of financial arrangements 

 
The following are the arrangements currently in force.  They are subject to review by the 
Trustees from time to time. 
   

1. Visa application fees and NHS Surcharge    
 
If the award holder requires a visa to come to the UK, the Trustees will not meet the cost of 
the visa on first entry, but will reimburse the cost should the visa need to be extended after 
two years.  
 
If the award holder is bringing their dependents with them, he or she will need to bear the 
initial visa application cost for them, but the Trustees will reimburse the cost should the visa 
need to be extended after two years. 
 
In addition to the cost of the visa, from 6 April 2015, there is also a UK government 
requirement for migrants outside the EEA to pay an NHS surcharge. It is the award holder’s 
responsibility to cover this cost including the cost for any dependents for the initial visa 
application. The Trustees will reimburse this additional cost should the visa need to be 
extended after two years.  
 
Any invoice for which reimbursement is sought should be submitted to the Divisional Office 
along with the Expenses Claim Form  
http://www.admin.ox.ac.uk/finance/processes/forms/expensesandrelocation/ . 

 
2. Fares to and from the United Kingdom 

 
The scheme will defray the cost of direct economy class air fares for the award-holder, 
his or her spouse and dependent children up to the age of eighteen*, subject to no other 
body assisting with transport costs. The Trustees shall not be required to make payment 
for the return journey if three or more years have elapsed between completion of the 
fellowship  and  the  return  of  the  fellow  to  the  country  from  which  he  or  she  was 
nominated. Please note that the Trustees may not pay for costs associated with changes 
to booking dates, upgrade costs etc. 
 
*For award-holders with dependent children up to the age of eighteen travelling between 
the United Kingdom and Australia or New Zealand, the scheme will defray the cost of a 
one night stopover journey if this is reasonably required. 
 
Invoices or air tickets for which reimbursement is sought should be submitted to the 
Divisional Office along with the Expenses Claim Form 
http://www.admin.ox.ac.uk/finance/processes/forms/expensesandrelocation/. 
 

3. Insurance premiums (Travel Insurance) 
 
The scheme will meet the cost of insuring against the following risks whilst an award- 
holder is travelling to take up his/her award or returning home: 
 
i) The award-holder and his/her family against medical expenses;  
ii)      Personal accident cover up to £10,000. 
 

4. Baggage allowance 
 
On first taking up the award and on return to their country of origin, award-holders will be 
entitled to an allowance of up to £1,500 each way to cover the cost of excess air baggage, 
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unaccompanied air freight, the shipment of baggage and personal effects, and 
1 

insurance premiums. 
 
Repayment to fellows will be made only on production of the appropriate receipts to the 
Divisional Office along with the Expenses Claim Form 
http://www.admin.ox.ac.uk/finance/processes/forms/expensesandrelocation/. 
 

5. Furniture and household effects 
 
An award-holder who does not let his/her house furnished may claim up to a maximum of 
£500 towards the cost of moving his/her furniture into storage and up to a maximum of 
£500 towards the cost of moving his/her furniture out of storage in his/her country of origin; 
and also storage charges of up to £80 per month. 
 
Repayment to fellows will normally be made on a monthly basis, unless there are 
exceptional circumstances, on production of receipts which should clearly show the 
period of storage.  The Trustees regret that payments cannot be made directly to storage 
companies. The claims should be submitted to the Divisional Office along with the 
Expenses Claim Form 
http://www.admin.ox.ac.uk/finance/processes/forms/expensesandrelocation/. 
 

6. Fellowship allowance 
 
Awards are made within the Clinical Lecturers’ scale (A67, Stage 6). 
 
Allowances are paid monthly in arrears and are liable to United Kingdom income tax. 
 
The date of award is normally the date of arrival in the United Kingdom. 
 

7. Child allowance 
 
Award-holders will be given a child allowance of £100 per annum for each dependent 
child.  This allowance is subject to United Kingdom income tax. 
 
The award-holder is requested to inform the Divisional Office of the details of dependent 
children (Name & Date of Birth) along with a copy of Birth Certificate/Passport. 
 

8. University and college postgraduate degree fees 
 
Where an award-holder decides to read for a further degree (DPhil or MSc), and has 
obtained permission from his/her head of department to do so, he/she has to be 
matriculated into the membership of the University through a college.  All college fees 
and dues are then payable by the Scheme directly to the college. 
 
It should be noted that any university and college fees incurred after the end of an 
appointment are the responsibility of the individual concerned, and will not normally be paid 
by the scheme. 
 
The award-holder should inform the Divisional Office if he/she decides to read for a further 
degree, giving information about the degree for which the award holder is registering (e.g. 
MSc or DPhil) and the name of the relevant college. 
 

9. Departmental allowance for the support of Fellows 
 
For Fellows who are not reading for a higher degree, the Trust pays a research grant to the 
department sponsoring each fellow of up to £5,000 per annum. A minimum payment of 
£500 is made each term to the sponsoring department. Departments are required to 
submit claims for any expenditure and these must be submitted within six months  of  
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the  end  of  each  rolling  year,  from  the  Fellow’s  date  of  joining.  Unused balances 
cannot be carried forward to the next year. 
 
For Fellows who are reading for a higher degree, there will be no Department Allowance 
payable, as the Trust pays their University and college fees for the higher degree (see 
(8) above). 
 
The  award  holder  should  inform  the  Divisional  office  and  the  department  if  he/she 
decides not to read for a further degree. This will enable the Division to process the 
minimum payment of £500 to the hosting department and enable the processing of any 
other claims from the hosting department. 
 

10. Attending Conferences/Seminars: 
 
Where an award-holder decides to read for a further degree (DPhil or MSc), an annual 
travel allowance of up to £950 per year (rolling year from the date of joining) is available to 
enable Fellows to attend conferences/seminars. To claim the travel allowance, the Fellow 
should obtain approval from their head of department, before deciding to attend each 
conference seminar. After attending the conference/seminar, the Fellow is requested to 
submit all original bills/receipts along with the approval letter from the head of 
department and Expenses Claim Form 
http://www.admin.ox.ac.uk/finance/processes/forms/expensesandrelocation/ to the 
Divisional Office, which will be reimbursed, subject to the rates shown in (10) below. 
Unused balances cannot be carried forward to the next year. 
 
When an award-holder decides not to read for a further degree, to claim travel expenses, 
the Fellow should obtain approval from the head of department, before deciding to attend 
the conference/seminar. After attending the conference/seminar, the Fellow is requested to 
submit all original bills/receipts along with the approval letter from the HOD and Expenses 
Claim Form http://www.admin.ox.ac.uk/finance/processes/forms/expensesandrelocation/ to 
their Departmental Administrator, which will be reimbursed, subject to the rates shown in 
(10) below. 
 

11. Travel and subsistence allowances 
 
Travel allowance claims must conform to the University’s general rules on travel 
as outlined at http://www.admin.ox.ac.uk/finance/expenses/guide/businesstravel/ 
 
Please visit the following website for information regarding current maximum subsistence 
rates:  http://www.admin.ox.ac.uk/finance/expenses/guide/subsistence/ 

 
12. General Medical Council and Medical Defence Union fees 

 
GMC and medical defence organisation fees will be paid for those award-holders who 
require registration in order to see and treat patients as an integral part of their 
appointment. 
 
All  the  expenses  will  be  paid  as  outlined  in  the  expenses  and  benefits  guide: 
http://www.admin.ox.ac.uk/finance/expenses/guide/ 

 
Please note that claims over 12 months old will not be paid unless there are exceptional 
circumstances to explain the delay. 
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Divisional Office Contacts: 
 
1. Ms Vida Wong  
Divisional HR Administrator 
Medical Sciences Office  
Level 3, John Radcliffe Hospital 
Headington 
OX3 9DU 
 
Phone: +44 (01865) 221675 
Email: vida.wong@medsci.ox.ac.uk 
(All claims to be submitted to the Division, should be addressed to Vida Wong) 
 
2. Dr David Bryan 
Secretary to the Nuffield Dominions Trust 
Medical Sciences Office  
Level 3, John Radcliffe Hospital 
Headington 
OX3 9DU 
 
Phone: +44 (0)1865 221681 
Email: david.bryan@medsci.ox.ac.uk 
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