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LOCALITY AUTHORISATION: FLOW DIAGRAM OF INTERIM PROCESS 

 

1 PI COMPLETES ELECTRONIC APPLICATION 
AND SENDS TO HDEC 

 HDEC RECEIVES APPLICATION 
INCLUDES NAME OF 

MANAGER/ADVISOR (ADMINISTRATOR) 
WHO ELECTRONICALLY CONFIRMS 

LOCALITY APPROVAL 
2  

PI COMPLETES LOCALITY AUTHORISATION 
TEMPLATE AND SENDS TO/CONSULTS  

HDEC CAMPUS MANAGER/ADVISOR 
(ADMINISTRATOR) TO COMPLETE 

LOCALITY AUTHORISATION 
 

  

3 HDEC CAMPUS MANAGER/ADVISOR 
(ADMINISTRATOR) CONFIRMS  

THAT PI HAS CONSIDERED ALL RELEVANT 
ASPECTS FOR LOCALITY AUTHORISATION. 

 

  

4 HOD SIGNS FORM  
TO SAY THAT THE DEPARTMENT 

APPROVES THE RESEARCHER, FACILITIES 
AND THE RESEARCH 

 

  

5 DEAN SIGNS FORM  
AS DELEGATED AUTHORISER FOR 

LOCALITY ASSESSMENT 
 

  

6 DEAN INFORMS  
HDEC CAMPUS MANAGER/ADVISOR 

(ADMINISTRATOR) THAT THE APPLICATION 
MAY BE APPROVED THROUGH HDEC 

ELECTRONIC PROCESS  
 

  

7 HDEC CAMPUS MANAGER/ADVISOR 
(ADMINISTRATOR) COMPLETES 
ELECTRONIC AUTHORISATION 

 

  

 


