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University of Otago 
Research Committee

Application for University of Otago 
Research Centre 2025
	

	[Delete:  Name of Centre] 




	[Delete: (if applicable) Entity/group Submitting Application]

	[Delete: Director/Principal applicant’s name and title]

	[Delete: Host Department]

	[Delete: Other Departments involved]




Closing Date
Midday, 6th June 2025

Applications MUST be registered by midnight 5th June 2025. Late registrations will not be possible – this is a system configuration. Registering your application is achieved through Research Administration System (RAS) by clicking the ‘Intend to Apply’ button and completing basic details about your project.

[Application should be emailed to the Research and Enterprise Office (research.committee@otago.ac.nz).

Section One: Applicant Details

1.1 Applicant’s Details

	Director’s name and title
	Click or tap here to enter text. 
	Director’s Position
	Click or tap here to enter text. 
	Department/Programme:
	Click or tap here to enter text. 
	School:
	Click or tap here to enter text. 
	Email: 
	Click or tap here to enter text. 
	Gender 
	Choose an item.

	Ethnicity 1:
	Choose an item.

	Ethnicity 2:
	Choose an item.

	Ethnicity 3:
	Choose an item.



1.2 Summary of the Centre’s goals (300 words maximum) 

 
1.3 	Declarations & Signatures 

	Signatory
	Electronic Signature
	Date

	Principal applicant (Director)
I confirm that information in this application is accurate to the best of my knowledge and that I have sought agreement from all those named.
	
	

	Head of Dept/School/Programme
(name)_________________________________________
I confirm that if this application is approved the basic resources to support the Centre will be available, and that relevant University professional services units have been consulted and are able to provide support to the Centre (e.g. finance, client services, IT, communications and marketing, etc.), should funding be awarded.
	
	

	Funding contribution from Department/School (if any) should the application be approved.
	
$

	Comments by Head of Department/School/Programme (if any)



	Pro-Vice-Chancellor (name)_____________________________  
I confirm that if this application is approved the basic resources required will be made available and/or supported at divisional level.
	
	

	Funding contribution from the Division (if any) should the application be approved.
	
$

	Comments by Pro-Vice-Chancellor (if any)





1.4	Is this application for a) funding & name or b) only for authority to the use the name University of Otago Research Centre?
	
Funding & Name		Name Only

1.5	Is this application a renewal or extension of an existing or previous University of Otago Research entity (formal or informal)?  		Yes  /  No

If Yes, please state the name of the existing entity and explain the outcomes achieved. Outcomes achieved with Research Committee funding must be clearly identified as such. (100 words maximum, you may use bullet points):



Section Two: Outline of the Proposed Centre 
· This section should be no more than four pages long, excluding references. References should be on a separate page and be limited to one page in length. 
· The answer to each question must be a minimum of 200 words long.
· Font size should be no smaller than Arial 11pt.

The application form should be completed with reference to the relevant parts of the following documents:
· University of Otago Research Centres, Themes & Networks Policy
https://www.otago.ac.nz/administration/policies/otago833795.html 
· University of Otago Research Centres, Themes & Networks Procedures 
https://www.otago.ac.nz/administration/policies/otago833796.html

2.1 Describe the area of research that will form the core of the Research Centre’s activities. Explain its importance/significance in relation to its inter-disciplinary field(s). Use the University of Otago’s Research Impact Framework to indicate the Research Centre’s relevance beyond its academic field (e.g. to policy, business, health, cultural, economic, environmental etc users). 

2.2 Describe the research strengths that the University has in the Research Centre’s area.  Which researchers/research areas will contribute to the Centre, what are their strengths and how will they contribute to the Centre’s goals?

2.3 Explain how a Research Centre approach will incubate, progress or extend Otago’s research strength beyond what is occurring already through existing collaborations, workshops, co-publications etc. Draw attention to the cross-discipline collaboration aspect of the Centre. Include how involvement in the Research Centre will contribute to the career/professional development for Early and Mid Career Researchers and Postgraduate/undergraduate students (where relevant), and how the Centre will attract and encourage new researchers into its field of research.

2.4 Explain how the Centre will incorporate non-University members and share its research with their communities – what knowledge-sharing and training opportunities will be provided for all the Centre’s members? Draw attention to the cross-discipline collaboration aspect of the Centre.
	
2.5 Describe how the Centre’s activities will align and engage with the University of Otago Māori Strategic Framework and MBIE’s Vision Mātauranga.

2.6 Describe how the Centre’s activities will align and engage with the University’s vision and values. This should make specific reference to documents and policies such as the University of Otago Pacific Strategic Framework, the University of Otago Sustainability Framework, the University of Otago Equity Diversity and Inclusion Framework, UN Sustainable Development Goals, and Pae Tata.

2.7 What is the overarching goal, outcome or endpoint of the Research Centre? Describe the proposed set of activities that will help you achieve this goal/outcome/endpoint? 
Include a list of all milestones that will be used to mark achievements in the Research Theme’s activities. These should be in a table form with timeframe (e.g. 6 months after commencement, 12 months, Year 3 etc).

2.8 How will the Research Centre’s progress in achieving the goal(s) set out in 2.7 be monitored, communicated, and promoted to the different audiences (e.g. Research Committee, other Otago researchers, researchers outside Otago, the public).

2.9 What is your plan for the future of the Research Centre beyond the funded period?  How do you intend it to be sustainable (including, but not limited to, financially)? 


Section Three: Centre Management and Researchers
(Two page maximum)

3.1 Principal Research Centre Members 
Include key University staff and contributing participants from external organisations.
Add additional lines if required.

	Title
	First Name
	Surname
	EMCR Status*
	Department/ Programme
	Expertise
	Research Role

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 



3.2 Other Research Centre Members 
Include others from the University and external organisations who may be engaged in the Centre but not as principal contributing participants. This could include students or practitioners from external organisations.  Add additional lines if required.

	Title
	First Name
	Surname
	EMCR Status*
	University Dept, Employer or Organisation
	Expertise
	Research Role

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 



* An EMCR is defined as someone who is within ten years of their first academic appointment or is currently appointed as a Postdoctoral Fellow, Research Fellow/Lecturer, and Senior Research Fellow/Lecturer.

3.3 Steering Committee Membership 
Centre Director(s) should consider ethnic, gender, academic, organisation, and career stage diversity when determining Steering Committee membership. Add additional lines if required.

	Title
	First Name
	Surname
	University Dept, Employer or Organisation
	Role (Eg Director, administrator, communications) 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



3.4 Research Centre Membership 
Provide a narrative explaining how you have identified your Research Centre’s leadership and membership. Include details on how the leadership will govern the Research Centre, and how the Centre’s members will be able to control, prioritise, and suggest activities. Include details of time commitments where appropriate and fully justify the inclusion of each member. Include details as to how early- and mid-career researchers will operate within the Research Centre and if there is a plan to mentor them into positions of leadership. 300 words maximum.


Section Four: CVs
Individual CVs submitted in this section must not exceed five pages in length.

4.1 Key Members’ CVs
Please attach CVs for Principal Centre members only (excluding those who are Steering Committee members only). Use the standard MBIE CV format for university staff and a summary of skills and experience (limited to two pages per person) for external members.

4.2 Other Research Centre Members
If you wish, you may provide a paragraph describing other researchers not included as part of 4.1 but who will be involved in the Research Centre. Each paragraph must be no longer than 100 words.



Section Five: Centre Finances 

5.1 Projected Centre Expenditure 
Based on $50,000 per annum for four years from Research Committee.
No more than 50% of the Centre funding can be spent on administrative tasks.

	[bookmark: RANGE!A1][bookmark: _Hlk104282839] Item/Expenses
	Year 1
	Year 2
	Year 3
	Year 4

	Direct Staffing
	 
	 
	 
	 

	Op. Expenses: Lab
	 
	 
	 
	 

	Materials
	 
	 
	 
	 

	Equipment
	 
	 
	 
	 

	Travel/Accom
	 
	 
	 
	 

	Computing
	 
	 
	 
	 

	Advertising/Promotion
	 
	 
	 
	 

	Other e.g. catering
	 
	 
	 
	 

	People Costs eg training, speakers, conferences 
	 
	 
	 
	 

	Students’ stipends
	 
	 
	 
	 

	Total
	$50,000
	$50,000
	$50,000
	$50,000



Details
Please provide any details to explain/justify the items and their costs 
	








5.2. Other Funding
Please identify any other sources of funding (internal or external) that the Research Centre has secured or hopes to receive.

	Funding
	Yr 1
	Yr 2
	Yr 3
	Yr 4
	Total

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 



Details
Please provide any details to explain/justify the items and their costs 

	










5.3 Current and Projected External Grant Income 
Please detail information for Principal Investigators named in this application. Add lines as necessary

	
	
	Amount

	PI
	Source
	Year 1
	Year 2
	year 3
	Year 4

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	Total
	 
	 
	 
	 
	 



5.4 Future Grant Projections (Maximum one page)
Please provide a brief contextual commentary about any future grants listed in 5.3 that the Centre will be targeting. 

5.5 Additional Support
[Delete: Please attach letters of Department, Programme, School, and/or Divisional support for this proposal. The letter(s) should provide details of any funding or other commitments that have been agreed to by these entities. Funding commitments may in the from of a grant or funding linked to specific activities, achievements and/or outcomes. Irrespective of the form of funding, the letter(s) should comment on the strategic significance of the application to the Department, Programme, School, and/or Division.]
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