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	STUDENT COMPETITON/ EVENT FUNDING 

from the Vice-Chancellor’s Office
APPLICATION FORM



Guidelines and additional forms are available from the Vice-Chancellor’s Office.  
         Updated 16/8/22
A: 
CRITERIA
The applicant must be:

· a current student at the University of Otago;
· officially representing the University of Otago at a recognised international competition / event;
· a student in good academic standing.                
Note:  participation in national teams or at academic conferences etc is not covered.
	B:
APPLICANT DETAILS:  (a separate form is required for each applicant)

	Full Name:
	

	Student ID Number:
	

	Degree enrolled for:
	

	Email address:
	

	Contact phone number:
	

	Names of other applicants: (if a joint application)
	


	C:
EVENT DETAILS   (attach extra page if necessary)

	Event Name:


	Date(s) of Event:



	Location:


	Name of Organising Body:



	Event Description:



	Will you be officially representing the University of Otago?    YES / NO

	What is the benefit to you and to the University of Otago?



	D:
REQUESTED FUNDING

	What is the total cost of attending this event / competition?      $



	How much are you requesting from the Vice-Chancellor’s Office and what will it be spent on?    
$



	Have you applied to any other organisation for funding or sponsorship for the same purpose?   If so, please provide details.



E: 
SUPPORTING DOCUMENTATION

Please attach official confirmation of your participation in the event / competition (eg:  letter of invitation, competitor listing, media article).

	Name of contact person for the event (if we have questions):

Contact Phone Number:


F: 
BANK ACCOUNT DETAILS   (eVision)
If a grant is approved, you will need to confirm your bank account details on eVision:  Log into eVision and from the My Finance container, click on the account and payment information link.  Select Review my bank details and then update your details. If assistance is needed, contact AskOtago:   university@otago.ac.nz
G: 
FOLLOWING THE EVENT

If funding is granted, you must provide a written report (no more than one page) to the Vice-Chancellor within one month after the event.  Additionally, you should be prepared, if required, to be interviewed by media and featured in relevant University publicity.
H: 
DECLARATION
I declare that the information provided in this application is true and correct to the best of my knowledge.  If funding is granted, it will only be spent for the purpose outlined in this application, and any unused funding will be repaid to the University of Otago within one month following the event.  If requested, I agree to provide evidence of expenditure.
	Applicant’s Signature:


	
	Date:


Return this form to:
The Executive Officer to the Vice-Chancellor




Vice-Chancellor’s Office, University Clocktower Building




P O Box 56, Dunedin

Email contact:

vice-chancellor@otago.ac.nz

	I:
APPROVAL (for completion by Vice-Chancellor’s Office)

	Academic Record:
	

	Application Approved: 
	YES / NO
	Date:
	

	Amount of Funding approved ($NZ):

Event in Australia – up to $500

Other overseas destination – up to $1,000
	$
Vice-Chancellor’s Signature:

	Date Paid:
	Report Due By:                                Received: YES / NO


