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Programme Timetable 
 

April – 31st May The process begins in late-April of every year, when a call for 
proposals is sent out to all UOW campus staff and CCDHB 
staff who have an affiliation to the University of Otago, 
Wellington. 

The cut-off date for projects that require assistance in 
obtaining funding is the 31st May; project submissions 
received after this date will be declined unless it comes with 
confirmed funding. 

[NOTE: Supervisors submitting a project are strongly 
encouraged to consider the interests of seasonal funders 
who donate to the programme when developing ideas] 

 

June An email will be sent to all UOW students, informing those 
interested to register on the UOW summer studentship 

 

August – early October Successful students selected by the project supervisor will 
receive a confirmation email from the summer studentship 
administrator. 

[NOTE: Projects that are yet to secure funding have until 1st 
October; if funding is not secured, there will be a likelihood 
that the project will not go ahead.] 

 

From 9 November Summer Studentship Begins 
mid-December Frist instalment of summer stipend ($2,250) 
mid-January Second instalment of summer stipend ($2,250) 
2nd week of February Summer Studentship ENDS 
February Students must submit to the summer studentship 

administrator; a lay report, a scientific report and the final 
payment authorisation form. 

The final payment of $500 will only be released once reports 
are received and signed off by the project leading 
supervisor. 

Note: Each project will break over the Christmas/New Year period as agreed with supervisor. 
 

Some external funding rounds for summer studentship 
scholarships will be processed by the UOW research office. 

The summer studentship administrator will help seek 
sponsorship for projects in need of funding. 

June - September 

[NOTE: Some projects released may not already have secured 
funding.] 

Approved projects will be made available through the UOW 
Summer Studentship Programme webpage. 

Students can contact supervisors to apply for projects. 

From mid August 
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Reports handed in on time will be given to a select-panel to 
produce a list of the top 3 or 4 written reports. The report 
writers will take part in the oral competition. For some 
reports that were granted an extension (depending on the 
time given) would not be included in the competition. 

 
[NOTE: If there is a likelihood that the project will not meet the 
February deadline we recommend for the Supervisor to 
email uow.summerstudentships@otago.ac.nz for an 
extension.] 

 

mid-March The finalist will go head-to-head; presenting their findings in 
a short presentation. 

Presentations are judged by a select-panel; the overall 
competition winner will be awarded the UOW Summer 
Studentship prize as well as receiving a special mention in 
the lay reports booklet that is distributed to funders, media 
and the University. 

 

The student authors of the top 3 or 4 written reports will be 
notified and invited to take part in the Summer Studentship 
Oral Presentation Competition, which takes place in March.  

mid-February 
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UOW Summer Studentship Programme Contacts 
 

Dr Sara Filoche 
Associate Dean (Research) 

 
Email sara.filoche@otago.ac.nz 

Julie Cooper (Students)  & Rachael Mason 
(Funders and Supervisors) 
Summer Studentship Programme Administrators 

 
Email uow.summerstudentship@otago.ac.nz 

  

UOW Summer Studentship Programme webpage 
https://www.otago.ac.nz/wellington/research/summerstudentships/index.html 

 

UOW summer studentship database (sign-up) 
https://uow.knack.com/uow-summer-studentship-programme#students/ 
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Primary Purpose 
The primary purpose of the Summer Studentship Programme scheme at UOW is to give undergraduate 
medical and science students an introduction to research. 

The programme is open to any Medical and Science/Social Science undergraduate student currently 
enrolled at any New Zealand University. Projects are supervised by staff from the University of Otago, 
Wellington (UOW) and Capital & Coast DHB; as well as research institutions that have links to the UOW 
campus. Every year students and supervisors take on the task of the ten week research project. It is a 
regional programme that encourages participation from undergraduate students into research careers 
and therefore is NOT designed for those with PhDs, Masters or who have already graduated. 

The programme provides students with the opportunity to work within an excellent research 
environment and to mix with researchers and post-graduate students who are working at the 
forefront of their fields. Students become familiar with a complete research experience, from project 
planning and data collection through to reporting results in a public forum. 

Research is the fundamental cornerstone of all aspects of clinical medicine. Many of our students 
eventually go on to take up a career in research (some of our most senior researchers gained their first 
taste of research as Summer Students); whilst others acknowledge that their exposure to the rigors of 
research enriches their degree and hones their critical thinking ability. 

The summer studentship programme is sponsored by a large number of organisations where health is 
a priority area. We hope that this experience will result in many students being sufficiently excited by 
research to make it an important part of their careers. 

 
 

Dr Sara Filoche 
Dean(Research) 
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Guidelines for Supervisors 
 

 
Supervisors’ 
Responsibilities 

Supervisors must: 

• Be available to the student during the studentship period or provide 
suitable cover if they are to be absent. 

  • Ensure the project will provide the student with key learning outcomes. 
 
 

Project Proposals  Summer studentship project proposals are completed online and are open to  all 
UOW staff (based at CCDHB, HVDHB, Mid-Central DHB, Hawkes Bay DHB) as 
well as research institutions that have links to the UOW campus. 

To begin the process supervisors are encouraged the register their interest by 
signing up to the online database: https://uow.knack.com/uow-summer- 
studentship-programme#projects-supervisor-view/ 

 
 
 
 
 
 
 
 
 
 
 
 
 

The summer studentship programme will only administer projects submitted 
to and approved by the select-panel. 

• Scientific excellence will be the main consideration in the assessment 
of the project applications. 

• Projects are to take place over the November to February period. 
• Projects should aim to provide ten weeks full time work for a student 

on a clearly defined project in a science and health-related field. 
• Proposals should provide evidence that student will be exposed to the 

scientific method as well as provide sufficient work for the student and 
will not exceed ten weeks. 

• Where the Supervisor is not a University of Otago Academic Staff 
member, the Department HOD will need to sign off on the project. 

• Non-otago staff supervisors must note that No employment 
relationship will be created, or is intended to be created as a result of 
the provision of the summer studentship scholarship. 

• Research involving human volunteers or animal subjects must have 
documentary evidence of ethics committee approval prior to 
appointing a student. Projects that require ethics will not be advertised 
to students until the summer studentship administrator has received a 
copy of the approval. 

 
Supervisors are EXPECTED to read the programme handbook to 
ascertain the rules of the studentship programme and supervisors' 
obligations under the scheme. 

 
Supervisors cannot take on more than two summer projects as the 
 “primary supervisor”; or be named as “co-supervisor” on more than 
two summer projects. 
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• Make sure there is pastoral care and student support services in place 

for the student during the studentship period. 
• Ensure that they are available for the last two weeks of the studentship 

so that the lay report and scientific report can be finished on time. 
• Complete/update the online specification for library access, computer 

access and UOW building access – when submitting the project. If a 
project is based at Wellington Hospital premises, the summer 
studentship administrator will email the primary supervisor and 
student the required paperwork. 

• For biostatisticial advice, supervisors need to ensure that the project’s 
biostatistical needs are addressed as early as possible in the project and 
that students are briefed adequately on the process. 

 
 

 
Appointing a 
student 

The Summer Research Scholarships are open only to undergraduate students 
who are returning to study at the University of Otago or other New Zealand 
Universities the following year. Students who have graduated, or currently hold 
a Doctoral or Masters are not eligible for a Summer Research Scholarship. 

Supervisors must no appoint students with whom they have a personal 
relationship (e.g. partners, children) – as this may give rise to a conflict of 
interest. 

 
 

 

The project is relevant to the students current course of study. 
Ensure any services provided by the student are in relation to achieving 
the educational outcomes and the completion of the project. 

• Supervisors should insist on regular meetings with the student. 
• The supervisor is responsible for arranging ethical approval and / or 

Māori consultation for the summer project (if required). 
• The supervisor should encourage the student to attend summer 

studentship workshops on offer (e.g. report writing..) 
• The supervisor should insist on seeing all reporting drafts of work to 

ensure that the student is on the right track when writing the scientific 
and lay reports. 

• The supervisor is required to sign off on the final reports before 
submission at the end of the studentship. 

• The supervisor must complete the final authorisation form accordingly; 
comments provided will assist the panel when reviewing the final 
reports. 

• 

• 

Supervision 
Expectations 

The cut-off date for projects that require support in securing funding is the 31st 
May. The summer studentship administrator will match projects with funders 
that have an interest in particular research – this makes securing funding for 
the student much easier! 

It is just as beneficial if supervisors were able to arrange financial support for 
their project; if this is the option – let the summer studentship administrator 
informed. 

Funding and 
department 
support 
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Studentship 
payments 

The payments for Summer Research Scholarships will be the following 
schedule: 

• December and January with a final payment of $500 held pending a 
final report 

The total emolument of Summer Research Scholarships can vary, but the final 
payment held must have a value of $500. All other payments must be of equal 
value. 

Payments cannot be split between two account codes and account codes must 
be open and active at least two weeks before the first payment date and remain 
open for the duration of the scholarship. 

If the student is not enrolled at the University of Otago, the summer 
studentship administrator will organise payments to the student. 

 
 

 
Health and Safety 
in the Laboratory 

It is important that supervisors are aware they are responsible for ensuring that 
students receive appropriate health and safety, and compliance training for the 
particular techniques and materials that they will be using for their project. 

 
 

The funding is limited to the provision of a tax-free educational bursary of 
$5,000 which is paid directly to the student from the Scholarship Office and is 
limited to ONE student per project. 

The host department is responsible for any additional costs associated with the 
projects, including working expenses and other incidental charges. 

 
Projects that require funding support received after the 31st May will 
not be considered unless the supervisor has funding confirmed for 
their project. 

Ethical approval For summer projects involving human  volunteers  or  animal  subjects, supervisors 
must provide documentary evidence of ethics committee approval; because 
delays can be expected, supervisors need to anticipate the time required to 
obtain ethical approval so that this process is complete before the summer 
studentship begins on the 1st November. 

 
 
 
 
 

Useful links 

UOW Research ethics help page: 
https://www.otago.ac.nz/wellington/research/otago036883.html 

Animal Ethics Committee 
https://www.otago.ac.nz/council/committees/committees/otago000865.html 

 
It is the Primary Supervisors responsibility to obtain all approvals for 
the summer studentship project. 
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Students will need to make a time to meet with the UOW Laboratory 
Compliance Officer. 

Nick Greenhill [Laboratory Compliance Officer] 
+64 4 385 5541 extension 5410 
nick.greenhill@otago.ac.nz 

 

 
ACCESS to the laboratory floors needs to be approved. This is usually 
given after students have received their laboratory induction. 
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Guidelines for Students 
 

 
What you are 
agreeing to 

Students involved in the Summer Studentship Programme must not be 
receiving alternative scholarship support for the same project or any other 
project over the same timeframe. 

Students may hold only one Summer Research Scholarship for the period. 

You are agreeing to undertake 10 weeks research project under the direction 
of your supervisor (allowing for holidays over the Christmas and New Year). 

To produce a high standard lay report and a scientific report at the end of the 
summer studentship programme. 

To return all data, information, results collected during the studentship to the 
supervisor. 

 

 
 
 

 
Appointment 
process 

Once a student has accepted an offer of appointment the supervisor will advise 
the summer studentship administrator. To setup payments students will complete 
the Summer Studentships Appointment form and provide ‘proof of bank account’ 
via an Online banking screenshot where the student’s name and bank account 
number with logo are clearly identified.

The Summer Studentship Research Scholarships are open only to students who 
are returning to Otago University in the following year. 

Students who currently hold a University of Otago Doctoral or Master’s 
Scholarship, or who have already graduated are not eligible for a Summer 
Studentship Research Scholarship. 

The purpose of the summer studentship programme is to encourage 
undergraduate students and offer an introduction to research methods in fields 
that are of interest to them, such as public health, clinical or laboratory-based 
research. 

Eligibility 

 
If you do not comply with the regulations and requirements of the 
UOW Summer Studentship Programme your emoluments will be 
withheld and payments already released must be refunded to the 
University of Otago. 

Projects approved by a select-panel will be listed on the UOW summer 
studentship programme webpage between August and the 1st October. 

Students should select which projects they are interested in applying for and 
send a brief one page CV to the contact email address of the supervisor listed 
on the project. 

Note that supervisors will have a different method of selecting a student for 
the project – there is no fixed process. 

Students are advised to apply early and for more than one studentship project. 

Note in 2020/21 applications are not open to students at institutions other than 
Otago University. 

Applying 
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Changes to 
projects 

Approval for projects is acquired on the basis that the project undertaken is the 
same as the project application submitted. Additionally, sponsorship is sought 
for particular projects according to the information provided when projects are 
submitted at the beginning of the summer studentship programme. 

Supervisors and students may not make significant changes to the title or 
content of the project, once the project has been approved without 
consultation with the uow.summerstudentship@otago.ac.nz 

Summer Research Scholarships take place over the November to February 
period for ten weeks. 

Project start dates, holiday leave, and day leave are to be negotiated with the 
Supervisor. 

Tenure 
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Reporting requirements 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Oral 
presentation 

Reports handed in on time will be evaluated by a small select-panel to produce a list 
of the top four best authors. The finalists are then invited to take part in the UOW Oral 
Presentation Competition. 

 

 
 

The Oral Presentation Competition will take place in early/mid-March every year. 

The winner of the Oral Presentation Competition will be awarded the UOW Summer 
Studentship Prize as well as a special mention in the lay reports booklet that is 
distributed to funders, media and the University. 

 
 

Questions Any enquiries or issues, please contact the summer studentship administrator. 

uow.summerstudentship@otago.ac.nz 

 
NOTE: Some reports that were granted an extension (depending on the time 
given) would not be included in the competition. 

In the report students MUST acknowledge the correct organisations that sponsored 
the summer research project. 

The submission of the project Lay and Scientific reports is the formal end of the 
programme; a copy of these reports is sent to the project sponsor by the summer 
studentship administrator. 

At the end of the programme; students working on personal laptops MUST RETURN 
all data, information and results collected during the studentship to the supervisor. 

Reports are to be signed off by the supervisor along with the final payment 
authorisation form before the final instalment can be processed. 

Written 
reports 

 
Reporting templates can be downloaded from the UOW summer studentship 
programme webpage: 
https://www.otago.ac.nz/wellington/research/summerstudentships/index.html 


