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What is EndNote?

EndNote is a software program that allows you to create a personal “Library” of the references
you are using for one or more papers/projects. You can select references from your library, insert
them into the text of your Word document, and automatically create and format your
bibliography list in the style of your choosing (this is called “Cite While You Write”).

How can | access it?

Use EndNote on the Student Desktop, or it’s free for students on your own computer:
Student EndNote Application form. Choose EndNote 20.1 from Otago’s supplied link.

1. All current students, once fully enrolled, have access to the Student Desktop. As well as
accessing the Student Desktop from the computer labs, you can also run it from your own
personal laptop by visiting https://www.otago.ac.nz/studentdesktop

2. When you first go to this link you will be asked to install a piece of software called Citrix
Receiver, which should only take a few seconds.
(Note: For more information on installing the Citrix Receiver go to the Student Desktop help
page https://blogs.otago.ac.nz/studentit/student-desktop/)

3. Once installed, you will be asked to authenticate with your username and password (make sure
it’s your student username) and you should see a PC screen similar to this:

Note: if you use EndNote on the Student Desktop, you will also need to complete any documents

that link to EndNote, on the Student Desktop as well. (You won’t be able to use a word processor on
your own computer’s hard drive and link it to EndNote on the Desktop — the two won’t ‘find’ each
other as they exist in two different places.)

Word on the Student Desktop will have the EndNote 20 ribbon from Semester 2, 2021:

H -0 ‘5 m : L4 i Document2 - Word

File Heme Insert Design Layout References Mailings Review View Helg EndNote 20 Q Tell me what you want to do

I,,l EN Go to EndMNote Style: Vancouver - iﬂ- Categorize References ~ "= Export to EndNote ~ 0
M @' Edit & Manage Citation(s) LE,' Update Citations and Bibliography Instant Formatting is Off - !]ﬂ Manuscript Matcher o
nse elp
Citation = E*' Edit Library Reference(s) L’_'-'\ Convert Citations and Bibliography ~ E Preferences
Citations Bibliography = Toaols
L Q-u-ywa CL 230 44 5. B 7 B0 8.1 100 2
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https://www.otago.ac.nz/its/otago825952.pdf
https://www.otago.ac.nz/studentdesktop
https://blogs.otago.ac.nz/studentit/student-desktop/

Creating a new EndNote Library

EN
1. Open EndNote by going to Start > EndNote ‘.

2.  When you first start EndNote you are invited to Sync your new EndNote desktop library with
your EndNote Online library. Ignore and close this invitation if you just want to use EndNote on
one computer. You can Sync your Library later if you change your mind (see page 4).

3. EndNote advises to NEVER keep your EndNote Library files in cloud server spaces, e.g.
OneDrive, DropBox, Syncplicity, as they may become corrupted.

4. Select File > New then Name your new Library:
a. Create a home folder on your local hard drive, i.e. C:\Users\username (where username is,
e.g. Samantha), to save your EndNote Library to
b. Name the new folder Endnote
Click Save, and it saves both the Endnote Library .enl file and Endnote Library .Data folder
to that home folder.

Note:
It is recommended to have only ONE EndNote Library. You can create groups to organise your
references by topic/project, within your Library.

To open an existing EndNote Library:
1. Open the EndNote program and select File > Open Recent. EndNote will automatically open
the last library you had open, depending on your settings. OR, find and select the .enl file
on your computer.

The EndNote 20 Home Screen

Vindow Help

All References

= Sync Configuration ‘

Open different | | © Noreference selected ~ x

. B All References

Advanced search

Groups in this

L Recently Added

) EndNote display area
& unfiled Ml All References EndNote Library &

where you will see:

0 References

W Trash
| MY GROUPS Author vear | Title e A Summary of the
Sy @ Reference fields
| VFIND FULL TEXT e Edit a reference in
 GROUPS SHARED ... EndNote display area will your Library
-~ ONLINE SEARCH e Preview the

show the references

@ Library of Con.. ©
@LISTA (EBSCO)  © added to your Library
®PubMed (NLM) 0 style
@Web of Scienc.. 0

reference in a Citation

e Open your Attached
PDF.

maore...
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Sync your EndNote Library

If you use multiple computers, Sync benefits include:

e Your EndNote Online Library serves as a back-up copy

e Access your EndNote Online library anywhere you have internet access

e Access your one EndNote Library across up to 3 computers

To enable Sync

Only one EndNote Library can be used, so use Groups to organise your references.

View: https://www.youtube.com/watch?v=5k70CB6tpyg or follow these steps:

1. Make a back-up copy of your EndNote Library (File>Compress Library .enlx file). NB Cloud
storage such as Dropbox, iCloud or Google Drive should not be used for the location of your

main library. Use the cloud only to store compressed libraries as back-ups.

2. If you are unsure you already have an EndNote Online account, check at
https://myendnoteweb.com and enter your email and password.

If you already have an EndNote Online library it is recommended you start with an empty Online
Library - delete the online references and group names, unless they are unique to your desktop

Library, as they will merge contents on Syncing.

3. To get an EndNote Online account:
a. Open EndNote > Edit > Preferences > Sync;
b. Click Enable Sync and Sign Up for an EndNote Online Library.

EndMote Preferences

Change Case
- Display Fields
- Display Font
- Duplicates
- Find Full Text
Folder Lacations
Formatting
- Libraries
- PDF Handling
- Read / Unread
- Reference Types
Sorting
TP
- Sync
eTETporary Citations
-~ Term Lists
URLs & Links

Synchronize your data with you

enable Sync.

Enable Sync

EndNote Account Credentials

Upgrade or create your two-year EndNote accountto getthe latestfeatures and

rEndMote account Learn more

E-mail Address: |lh9\ma.

fisher@otago.ac.nz

Password:

Sync this EndNote Library

[resreveen

[VISyne Automatically

I EITEOE S YT

EndNaote Defaults

Revert Panel

EndMote Login

Using an Endhote account makes it easy to get the latest features and keep your library in

sync. Learn more

Create a new EndNote Account

If you don't have an EndNote account or aren't sure, then click Sign
Up.

EndNote Account Credentials

Sign Up

E-miail ‘thelma.ﬁsher@otago.ac.nz

Password: ‘ sssssssees

Forgot Password

Cancel
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https://www.youtube.com/watch?v=5k7oCB6tpyg
https://myendnoteweb.com/

c. Follow the next 3 EndNote registration windows.... Submit email address ... | agree... Done
d. Click OK at the EndNote Login window.
e. Decide whether to Sync automatically — this will occur every 15 minutes, and when you
open or close your EndNote Library; or you can Sync manually after making any changes.
f.  Click OK to close the EndNote Preferences window.
4. Click Library> Sync. The first Sync may take some time if you have attachments, as it takes time

to upload all your references. Large Libraries (1000’s) may take overnight to complete the Sync

File Edit References Groups Library Tools Window Help

process!

Sync Status
Watch the green status bar
thelma.fisher@otago.a

for progress, and Groups @ Sync Status Retrieving references...

populating. B All References 18 |

5. Optional: Refresh the screen in your Online Library and you will see your growing list of
references!

Any future changes you make will be made in your laptop and online EndNote Libraries.

Note:
1. Group Set headings and Smart Groups do not Sync with your EndNote Online Library, but
your Groups do!
Tip: Rename your Groups with a prefix related to the Group Set heading, so they sort easily.

2. If you delete references in EndNote Online or EndNote on the laptop, those references will
be deleted in both!! If you delete a reference in an EndNote Online Group it deletes across
laptop and online libraries!! However, in EndNote on your laptop library, deleting a
reference from a Group does not delete it from the desktop All References list.

To sync to another computer you need to:

1. Open a new empty library on the 2nd computer, then give it the same name as for your
(main) computer’s EndNote Library.

2. Go to Library > Sync and enter your EndNote Online account details. Watch the Sync status
bar for progress.

3. Even though Group Sets don’t show in your Online Library, they will sync from the Library on
your 1st computer to the 2nd computer.

Note: Do not use an existing library on your 2nd computer —you want an empty library that will be
filled by the references from your Online Library. You can Sync your Library on up to 3 devices.

View: https://www.youtube.com/watch?v=4NxAuQpdTNg
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Adding References to your EndNote Library

There are several ways to add references to your EndNote Library. Manual input and Direct Export
are the two most common (and easiest).

a) Manually input your references

Not every item that you will want to cite will be available in a database (e.g., personal interviews,
memos, websites, etc.). For these types of sources you will need to manually enter a record into

your EndNote Library: , _
New Reference (My EndNote Research Library)
. . File Edit References Groups Library Tools Window
1. Click on the New Reference icon on .
- . B/ UX X Q
the toolbar. Alternatively, you A i
can select New Reference from the Reference Type |Journal Article - |
Book
References menu. Author Book Secton
2. Now select the Reference Type Year ca
hart or Table
you want to use from the e it
Computer Program
pull-down menu. Conference Paper
Journal Conference Proceedings
3. Fillin the fields for which you Volume S
. . Discussion Forum
have information. Part/Supplement o
55 different Reference Types e i e
to choose from!!!
4. Click Save. The newly added Reference
Film or Broadcast
will now display in your EndNote Library. v
overnment Document

Then click X to close this window.

5. Double-click the reference to view the full record again, now in a panel to the right. Edit any
field simply by modifying the contents.

TIPS: The most common mistakes when manually creating a reference occur in the Author field.
Always preview your reference after saving, and if it is incorrect check the following:
a. Have you added each extra author on a new line?

b. Have you added a comma after a government or organisational author, or after a surname
that consists of more than one word? e.g. Ministry of Education, or John Van de Meer.
Commas instruct EndNote to keep the words together as one surname.

C. EndNote by default recognises a First name followed by a Surname so you do not need to
use a comma. However, if you put a Surname first followed by a First name you must use a
comma between, e.g. Smith, Jane

b) Direct Export

Whenever possible Direct Export references into your Library from a database. This is the
easiest way to simultaneously add multiple references to your Library.

Note: For best results use the Firefox or Chrome browsers when exporting to EndNote.

If you need to bulk export records from a database, check these steps first.
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https://otago.libguides.com/ld.php?content_id=49713734

Library Search | Ketu using Direct Export ra

1. Perform your search in Library Search .

"Send to" options

2. Click the --- ‘Send to’ button to the right of the item you want to export to EndNote.

3. Select | =msenene=o | then Download. Choose Open with EndNote 20.

Click Save. The record will now open in your EndNote Library.

4. If you want to save many items click the pin beside each item. This keeps the item, temporarily
saved to your Favourites, for the duration of your search session.

University ~ = Signin

Fell ") T 000

If you are already Signed in your Favourites will be kept permanently for you.

5. Click on the pin (top right) = My Favourites, to open the list of your Saved items. Tick at the top
to select all, or tick in the box beside each item you want to bulk export to EndNote. Click the -
‘Send to’ button on the grey bar.

My Favourites X - <o Backtosearch
Saved Records Search History
X Sortby Dateadded w
2|tems
JOURNAL ARTICLE X

Governance of Land Use Planning to Reduce Fire Risk to Homes
Mediterranean France and California

Susan D. Kocher; Van Butsic

Land, 01 March 2017, Vol.6(2), p.24[Peer Reviewed Joumnal]

View details
JOURMNAL ARTICLE N
Proximity to vacant buildings is associated with increased fire
risk in Baltimore, Maryland, homes
Schachterle, Stephen E ; Bishai, David ; Shields, Wendy ; Stepnitz, Rebecca ; Gielen, Andrea C
6. Select | .. ﬂ: .. | then Download.
Opening Primo_RIS_Export.ris X

You have chosen to open:
|=| Primo_RIS_Export.ris
If using Firefox: which is: Text Document (1.5 KB)

Choose Open with EndNote 20. Ensure the from: pio

Open with is set for your version of EndNote. - ith this file?
Click OK I ® Open with | EndNote 20.0.1 (Bld 15043) v I

() Save File
Tip: |f your EndNote Version iS not present [Jbo this automatically for files like this from now on.
choose Open with Other, choose EndNote then it
will be the default from now on for you. Cancel
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If using Google Chrome:
When you click Download a temporary file
named Primo_RIS_Export.ris appears in the
bottom left corner of the Chrome window.
Double click this .ris file, OR click the A then
choose Open.

Journal articles (41,075)
Newspaper articles (174)

Always open files of this type

Vi
Text resources (59)

Conference pr

Books (5) .
Y Show in folder

Show More

You should then see the selected references
listed in your EndNote Library.

=]

= W

Primo_RIS_Export.ris

Note: If you are prompted to Choose An Import Filter to enable the Library Search records to be
loaded to your EndNote Library, search/scroll to RefMan RIS then click Choose. This happens
infrequently, with some records from publishers that lack the metadata for EndNote to complete the

Direct Export function. SS—
Q refman (<] All Filters (2]
Showing 1 of 636 filters.
Name Information Provider
RefMan RIS Clarivate Analytics

PubMed using Direct Export

Perform your search in PubMed:

1.
EndNote Library
2. Click the Send to button
3. From the drop-down list choose Citation manager

4. Click Create file

From your list of results, tick the box next to each citation you wish to save to your

{adolescent OR adolescence OR teenager

PubiQed cov

lity oof Lif,
y OF L

—

O

i

e in (

o Guide

Display options

hildren and Adolescents

Create a file for external citation management software

Selectior Selection (1)

O (=2
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The next screen will vary depending on your browser and your settings.

In Firefox you are prompted to Open with the preset setting. Click OK. You should then see the

selected references listed in your EndNote Library.

In Google Chrome, at the bottom left of your PubMed browser window, double click the

temporary file name pubmed-xxxx.nbib, OR click the A then choose Open.

ot L T T A mmm——
O dontic treatment, and treatment of orofacial dlefting....
1947 Open
Ahways open niles of this type =
Show in folder T T S - b T — .
Abstract ral health behaviours between childhood and adolescence:
a UK cohort study.
Froa full toyt

pubmed-adoless bk "\

You

should then see the selected references listed in your EndNote Library.

Medline using Direct Export

1. Go to the Library Homepage and click Databases

2. Select Ovid under Popular Databases (right-hand column), then choose Ovid MEDLINE®

3. Carry out a Medline Search

4. Select your references — tick beside each article you want in your EndNote Library

. Patient morbidity among residents extracting third molars: does experience matter?.
Momin M; Albright T, Leikin J; Miloro M; Markiewicz MR.
Oral Surgery, Oral Medicine, Oral Pathology and Oral Radiology. 125(5):415-422, 2018 05
[Journal Article]
Ul: 29397341

Authors Full Name
Maomin, Mohmedvasim; Albright, Timothy; Leikin, Jennie; Miloro, Michael; Markiewicz, Michael R.

» Abstract & + My Projects & + Annotate

. Third molar removal and its impact on quality of life: systematic review and meta-analysis. [Review]
Duarte-Rodrigues L; Miranda EFP; Souza TO; de Paiva HN; Falci SGM; Galvao EL.
Quality of Life Research. 27(10).2477-2489, 2018 Oct.
[Journal Article. Meta-Analysis. Review]
Ul: 29797177

Authors Full Name
Duarte-Rodrigues, Lucas; Miranda, Ednele Fabyene Primo; Souza, Taiane Oliveira; de Paiva, Haroldo Neves; Falci, Saulo Gabriel Moreira;
Galvao, Endi Lanza.

Abstract Reference
Complete Reference

wFind Similar
»Find Citing Articles

Article

Link

Abstract Reference
Complete Reference

v Find Similar
»Find Citing Articles

Article

Link

5. Go to the Results toolbar and click Export

Export Citation(s)

6. Setthe Format to EndNote, and fields to Complete

12
Eprint  EfEmai o+ My Projects % Keep Selected || ™22
Format:

LI Al Range  Clear = 20 Per Page [EndNote 7]
(" Fields:

| Complete Reference

Reference, Include URL, then click Export

Include:

Link to External Resolver
URL

=
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In Firefox your references will either be sent
directly to your EndNote Library, or you may
see this box. If so click OK.

Opening ovidweb.cgi X

You have chosen to open:
'j! ovidweb.cgi

which is: OVID Direct
from: https://ovidsp-dc2-ovid-com.ezproxy.otago.ac.nz

Your records should now be visible in your _ o
. What should Firefox do with this file?
EndNOte lera ry' I (@ Open with | EndNote 20.0.1 (Bld 15043) \']

() Save File

Do this automatically for files like this from now on.

&= o

In Google Chrome at the bottom left of your OVID Medline browser window, double click the
temporary file name ovidweb.cgi, OR click the A then choose Open.

¥ Filter By

SULSUKIGECE RS g een Early Participation in Physical Activity Following

; Momaoli F; Meehan WP 3rd; Freedman SB; Yeates KO; Gravyg
Show in folder Team.

'ways open files of this type
Selected Only ( 1)
¥ Years

All Years -2514, 2016 12 20.

Zl ovidweb.cgi A

You should then see the selected references listed in your EndNote Library.

Scopus using Direct Export

1. Go to the Library Homepage and click Databases.
2. Select Scopus under Popular Databases (right-hand column)
3. Carry out a Scopus Search

4. Select your references — tick beside each article you want in your EndNote Library

!A Scopus Search Sources Lists SciVal ® 4 E

638 document results

(TITLE-ABS-KEY ( chocolate OR cocoa OR cacao ) AND TITLE-ABS-KEY ( "heart disease” OR "cardiovascular disease™)) AND ( LIMIT-TO ( LANGUAGE , *English®)) AND ( LIMIT-TO ( SRCTYPE | %))
# Edit @ Save L\ Setalert I

Search within results... Documents  Secondary documents  Patents View Mendeley Data (76)

olla Analyze search results Show all abstracts ~ Sort on: Relevance
Refine results

[JAl~  Export Download View citation overview ~ Viewcited by ~Addtolist «s» (& =X [

Open Access A~ Document title Authors Year Source Cited by

[JAIl Open Access (288) > [®] 1] The emerging role of flavonoid-rich cacoa and chocolate in Engler, M.B., Engler, M.M. 2006 Nutrition Reviews 126

D Gold @ > cardiovascular health and disease 64(3), pp. 109-118

[] Hybrid Gold (17) > View abstract v Arsicte tinke  View at Publisher Related documents

[Bronze ws) >

[]Green (224) > [m] 2] Cocoa and health: A decade of research Cooper, K.A,, Donovan, J.L, 2008  British Journal of NN
Open Access Waterhouse, A.l., Williamson, G. Nutrition

Learn more 99(1), pp. 1-11

5. Go to the Results toolbar and click Export

I:l All v lExport] Download View citation overview  Viewcited by ~ Addto List  ess

ah
X

BOF
s

10

September 2021



6. Choose RIS Format and which fields of information you need, then click Export

Export document settings @
You have chosen to export 2 documents

Select your method of export

O extibns
RefWorks

(O A MENDELEY O scival ©

@ RIS Format
EndNote,

Reference Manager

Excel

What information do you want to export?

Ocsv (O BibTex () Plain Text

ASCll in HTML

IE‘ Citation information |i| Bibliographical information

|i| Abstract & keywords

IE‘ Funding details

IE‘ Other information

E Source title

Ii‘ volume, issue, pages
E Citation count

Ii‘ Source & document type
E Publication Stage

[m] Dol

IE Open Access

E Language of original document
[H] Correspondence address
E Abbreviated source title

[W] Author(s) [m] Affiliations [W] Abstract [] Number
E Author(s) ID E Serial identifiers (e.g. ISSN) E Author keywords E Acronym
[W] Document title [H] PubMed ID [M] Index keywords [m] Sponsor
E Year E Publisher E Funding text
[m] e0 [m] Editor(s)

Ii‘ Tradenames & manufacturers
E Accession numbers & chemicals
Ii‘ Conference information

E Include references

oo D

In Firefox your references will either be sent directly
to your EndNote Library, or you may see this
box. If so click OK.

Your records should now be visible in your
EndNote Library.

Opening scopus.ris

You have chosen to open:
'ﬁa SCOpus.ris
which is: RIS Formatted File

from: https://www-scopus-com.ezproxy.otago.ac.nz

What should Firefox do with this file?

(@ Open with

EndNote 20.0.1 (Bld 15043)

)

() Save File

[ Do this automatically for files like this from now on.

G -

In Google Chrome in the bottom left of your Scopus browser window, double click the temporary

file name scopus.ris, OR click the A then choose Open.

Boffetta, P. : :
l Open
Willett, W.C. Qpen files of this type

Show in folder

View

View more

=] scopus.ris

abstract

Articl
Lirk

View at Publish:

Efficiency or equity? Simulating the impe
high-risk and population intervention
strategies for the prevention of disease

You should then see the selected references listed in your EndNote Library.
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Google Scholar using Direct Export

Note: Google Scholar only allows you to export one reference at a time; unless you have Signed In
to your Google Account, Save each record to My Library, then bulk Export your records.

1.

Click Save to send records to My Library in Google Scholar. Bulk export your selected My Library
records using ‘ to Export them to your EndNote Library.
The Cite function allows you to Export one record at a time to your EndNote Library.

Informatics challenges for the impending patient information explosion
S Berner, J Moss - Journal of the American Medical Informatics ..., 2005 - academic.oup.c

Bct As we move toward an era when health information is more readily accessible and

erable, there are several issues that will arise. This article addresses the challenges o

tion filtenng, context-sensitive decision support, legal and ethical guidelines

g obligations to cbtain and use the information, aligning patient and health

prof¥€sionals’ expectations in regard to the use and usefulness of the information, and ...

ﬁ E'Q\ Cited by 81 Related articles  All 18 versions  Web of Science: 36  Import into EndMote &8

Save Cite (including export to EndNote)

OR
1. Go tothe Library Homepage and click Google Scholar (under the Library Search | Ketu box).
2. If you have not already done so, you can set a preference in Google Scholar (under Settings) to
allow you to export citations to EndNote
3. Gotothe top left of the page | = Google Scholar
and click on the triple line,
® My profile
then Settings * My lbrary
Alerts
M@ Metrics

O:" Advanced search

G Seltings Follow related research for key authors

4. Scroll down to the bottom of the page. Next to Bibliography Manager, click on arrow beside

Show links to import citations into and choose EndNote from the drop-down list. Click Save

Bibliegraphy manager

Don't show any citation import links.
® Show links to import citations into BibTe)

EndNote
Refldan

Cancel
RefWorks

To retain settings, you must turn on cookies

5. Perform your Google Scholar search. On your list of results click Import into EndNote underneath

a citation you wish to add to your EndNote Library.

12
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If using Firefox your references will either be sent
directly to your EndNote Library, or you may
see this box. If so, click OK.

Your records should now be visible in your
EndNote Library.

Opening scholar.enw X

You have chosen to open:

EN scholar.enw

which is: EndNote Import File (241 bytes)
from: https://scholar.googleusercontent.com

‘What should Firefox do with this file?

(@ Open With: EndNote 20 (Bld 14672) (default)
(O Save File

D Do this automatically for files like this from now on.

Cancel

If using Google Chrome, in the bottom left of your Google Scholar browser window, double click
the temporary file name scholar.enw, OR click the A then choose Open.

Open

Always open files of this type

Show in folder

Cited by 256 Related articles  All 2 versions

e e e e v

Import inte EndMote Save  More

e s e

ing-enzyme inhibitor, ramipril, on carc
Heart Outcomes Prevention Evaluati

he Mew England ..., 2000 - europepmc .org
zyme inhibiters improve the cutcome among
thether or not they have heart failure. We assess

[®]  scholarenw

e

You should then see the selected references listed in your EndNote Library.

TIP:

Sometimes Google Scholar references lack key pieces of information, like volume, issue number,
page numbers, DOL.... If you notice this problem highlight the reference and go to References >
Find Reference Updates. EndNote will now search for additional information about the reference

and let you know if any additional details are found.

Tools Window Help

File Edit References Groups Library
—

B .., 2.. Summary Edit PDF X

Advanced search
"@ Levinsky-2002-Nonfinanci... ¥

Bedpe |

Nonfinancial Conflicts of Interest in

Title Research

RElerence Ctrl+N
Edit Reference Ctrl+E
thelma.fi Copy References To 4
Sync § Copy Formatted Reference Ctrl+K
E-mail Reference
IEVNIRNE  Move References to Trash Ctrl+D
ARecer File Attachments 4
B Unfile Find Full Text »
Find Reference Updates
% Author Year
Figure 3
Lach, Helen W 2014
Web of Science

Reference Summary Levinsky, Norman G

v Dissertation Lo, Bernard; Field, Mari... 2009
@1.1 Preface 1 Michael McDonald n.d.
ETCAE Ministry of Health, 2018 ...

v BITC401 .
_ Ministry of Health,; Th.. 2021
&1.1CX
®12Ch1 Mooney, Robert; Corle... 2015

Financial Conflicts of Interest in ... N. G. Levinsky

New England Journal of Medicine 2002
Vol. 347 Issue 10 Pages 759-761

Nonfinancial Conflicts of Interest...

Conflict of Interest in Medical Re...
DOI: 10.1056/NEJMsb020853
Ethics and Conflict of Interest
https://www.nejm.org/doi/pdf/10.1056,
NEJMsb0208537articleTools=true

Diagnosis and treatmentof hyper...

Healthcare

Inertial Sensor Technology for Eli...

If EndNote finds additional details, you will see a screen like this. We recommend you click Update
Empty Fields instead of Update All Fields (which could exclude existing data and your Notes!).
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EN Review Available Updates for Reference 2 of 6 Selected - [Ball, 2019 #76] X
The available updates are shown on the left and highlighted in blue. “Update Al Fields” copies every updated field from the Available Updates to My Reference, replacing anything already existing in the field(s) in My Reference. "Update Empty Fields”
copies available updates only when the corresponding field in My Reference is blank. Text can also be manually copied and pasted into fields.
Available Updates My Reference
~ ~
| |
Reference Type Journal Article Reference Type Journal Article
Author |Ball, JL R. Author |Ball, Jacob R
- Edit Reference -> , )
Harris, C. B. Harris, Colin B
Lee, J. Lee, Jonathan
Vives, M. J. Vives, Michael J
Year 2019 Year 2019
Title  Lumbar Spine Injuries in Sports: Title  Lumbar Spine Injuries in Sports:
Review of the Literature and Review of the Literature and
Current Treatment Current Treatment
Recommendations Recommendations
Journal Sports Med Open Journal Sports medicine-open
Volume 5 Volume 5
Part/Supplement v Part/Supplement v
Save and Continue Skip Cancel

Deleting a Reference in your EndNote Library

To delete a reference from your EndNote Library either:

e Highlight the reference(s) to be removed and press Delete

e OR drag the highlit reference to EndNote’s Trash

e OR highlight the reference(s) you want to delete, right click on the reference and select Move
References to Trash, or select Cut or Ctrl+D

Window
Ctrl+N
Ctrl+E

Copy References To 4 |

File Edit References Groups Library Tools Help

New Reference
Edit Reference

thelmaf|

Copy Formatted Reference Ctrl+K |

& Sync
ync Advanced search

E-mail Reference

I Move References to Trash I Ctrl+D }
File Attachments 4 gg @ @

E All Re

Find Full Text 4

Find Reference Updates =

URL v Author Year Title

Figure 4 . . . .
Richmond, D. E. 2014 A critical analysis of the end of Iif...

Web of Science 4

Reference Summary Shamoo, Adil E; Resnik... 2009 Responsible Conduct of Research

Icahn School of Medici... Genetic Response to Warfarin in ...

v Dissertation

81.1 Preface 1 Stager, Joel McCormic... Swimming

If you make a mistake go to the Trash, select the article, and drag it back to All References OR right

click over it in the Trash then Restore to Library. @

14
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Edit or View a Reference in your EndNote Library

To view or edit bibliographic information for a reference, double-click the reference to open the
Summary panel to the right, which displays the full reference.

File Edit References Groups Library Tools Window Help

All References +

2 sync Configuration ‘ | B .., 2018 ... Summary Edit PDF X

[E All References 6 Advanced search =
| ™ H&yry-2018-Ethics and clonin... ¥

ARecently Added

B Unfiled M All References y's! 5] @

6 References

WTrash
as Ethics and cloning
v MY GROUPS Author Year Title
M. Héyry
v DEOH103 L] Héyry, M. 2018 Ethics and cloning
@Assignment... 3 Br Med Bull 2018 Vol. 128 Issue 1 Pages
~ . Koutroulis, Aristeidis G.; T... 2013 Impact of climate change on waf 15-21
B Assignment... 4
v My Groups Liu, F.P; Lin, Y. X; Li, Z; ... 2014 Glutathione S-transferase A1 (G Accession Number: 30203088 DOI:
i 10.1093/bmby/Idy031
v FIND FULL TEXT Liu, X. F; Wu, X; Yang, F. .. 2017 Protective effect of Zheng Chaih.

Found PDF
B Not found

Mason, C. L; Leedale, J.; .. 2018 Systems Toxicology Approach to| BACKGROUND: Scientists have cloned

i i animals since the late 19th century, but the
Mouron, C. 2003 An expansive homeomorphism d

v GROUPS SHARED ... crucial step for ethics was the cloning of
the first mammal by somatic cell nuclear
> ONLINE SEARCH transfer in 1997. This suggested that

scientists could also clone, and possibly

Vancouver V‘ | Insert | ‘ Copy ‘ v

1. Hayry M. Ethics and cloning. Br Med
Bull. 2018;128(1):15-21.

Click Edit to change a specific field, ® Hayry, 2018 #3 Summary Edit X Raise this bar

e.g. Author srdws A enough to preview

e.g. Sentence case in the Article Title Reference Type all of the selected
Author Hayry, M. reference in your

Click Save to keep the changes. veor [0 Citation style

Title  Ethics and cloning
Journal  Br Med Bull
Volume 128
Part/Supplement

Issue 1

Pages 15-21

Select a Citation Style

Select a citation style from the pull-down menu located in the row of icons at the bottom of the
Summary panel of your Library. For Health Sciences your citation style is usually APA 7% or
Vancouver. For other papers please check with your lecturer/supervisor.

Preview your reference in your chosen Citation Style.
Is it correct? If not edit it in the right hand panel now — this will save you time later.

IAPA?th VI ‘ nsert ‘ ‘ Copy ‘ v IVancouver v I‘ nsert ‘ ‘ Copy ‘ v

Hayry, M. (2018). Ethics and cloning. British 1. Hayry M. Ethics and cloning. Br Med
Medical Bulletin, 128(1), 15-21. Bull. 2018;128(1):15-21.
https://doi.org/10.1093/bmb/Idy031
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Choose A Style

Q All Styles

Showing 7227 of 7227 styles.

Name Category

AFA DUI INEUET IAIIUSE €Ul FSYLIHUIVYY

APA 6th-Annotated Psychology

APA 6th-full name Psychology

APA 7th-Annotated Psychology, Multi-disciplinary

APA norsk bokmal 2018
APA norsk nynorsk 2018
APA norsk nynorsk 2018

APAGth_Icelandic Education
APA_6th_Kildekompasse Psychology
Aphasiology Behavioral Science
Apidologie Entomology
APLAR J Rheumatology Medicine

APMIS Medicine
Apoptosis Cell Biology

App Animal Behaviour Sc Zoology
App Cognitive Psycholog Psychology
App Comp Harm Analysis Mathematics
App Health Eco Health P« Medicine
App Math Res Express = Humanities
App Mathematical Financ Mathematics
App Phys Letters Physics

DMcre Info

Select Another Style...

Annotated
APA 6th

v APA 7th

Author-Date

If the citation style you need is not available,
choose Select another style from the top of
the Styles drop down list. Scroll down or
search until you find the new citation style.
Select it then click Choose.

It will now appear as the chosen Citation style.

Change to a different style when required for
another assignment or publication.

TIP: If the style you need is not listed in your Choose a Style window, go to

https://endnote.com/downloads/styles/ and add the
individual style, or update to the full list of over 7000

Styles.
OR, go to EndNote 20 > Help > EndNote Output Styles.
Search for the required Style then click Download.

Library Tools Window  Help
et Technical Support
EndMote Output Styles

| Check for Updates...

All References

EndMote Community
Search Knowledge Base
EndNote Training Portal

If you have added or amended a citation style it will be stored in a specific folder location. To verify
the (e.g. Style) folder location, click on the Edit menu and select Preferences. Click Folder Locations

and note the path to this folder.

EndMNote Preferences

- Change Case

- Display Fields Style Folder:
- Display Font ‘HTheIma‘lOneDrive‘lDocuments\EndNote\Styles Select Folder
- Duplicates

- Find Full Text

® Folder Locations Filter Folder

- Formatting
- Libraries
- PDF Handling

CA\Users\Thelma\Onelrive\Documents\EndMNo Select Folder
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Abbreviated Journal Titles and Term Lists

To show abbreviated journal titles in the bibliography (e.g. in Vancouver Style), you will need to set
up aJournals Term List. EndNote will draw from this list to replace the full title with the abbreviated
journal title. You will also need to select the correct Journal name format.

1. Terms Lists
a) Go to Library >0

File Edit References Groups Library  Tools Window Help

pen Term Lists > Journals Term List

Sync

Advanced Search
Sync Configuration Sort Library...

B .., 2018 .. Summary Edit PDF X

Find Duplicates
Find Broken Attachment Links

[ All References Advanced search

‘ T Hayry-2018-Ethics and clonin... v

A Recently Added 0 T ] -
. . pen Term Lists .
Bunfiled ) Define Term Lists... Ctrl+4 m & @
WTrash 0 Link Term Lists... Ctrl+3 Keywords Term List Ethics and cloning
¥ MY GROUPS Spell Check Curl+Y Vear Title
Find and Replace.. Ctrl+R M. Hayry
VIDEC TS Change/Move/Copy Fields... 2018 Ethics and cloning

Br Med Bull 2018 Vol. 128 Issue 1 Pages

ignment... 3

; _ Recover Library.. teidis G; T.. 2013 Impact of climate change on wa{ 15-21
ignment... .
Library Summary
~ My Groups 0o, F-Poon, V. X L, Z; ... 2014 Glutathione S-transferase A1 (GY Accession Number: 30203088 DOI:
i 10.1093/bmby/Idy031
v FIND FULL TEXT Liu, X. F.; Wu, X; Yang, F. ... 2017 Protective effect of Zheng Chaih
Term Lists X
b) The Journals Term List may be empty. (rerms Jsts
(If so, go to step c). If not, highlight ALL of the 34 Joumals in the Journals List:
. Full Journal Abbreviation 1 ~
current terms and click Delete Term. oo New Term...
i Lz el Edit Term...

Chinese Journal of Pharmac... Chin. J. Pharmacol.

Clinical Journal of Sport Me... Delete Term

Cochrane Database of Syst...

Cpt-Pharmacometrics & Sys... Cpt-Pharmacomet. 5 Insert Term
CPT: Pharmacometrics and ... CPT Pharmacometric)
Drug Metab Dispos Drug metabolism and
Drugs.com

< >

Hint: Hold the Ctrl key to select multiple terms

Close
c) Now click on Lists then Import List Term Lists X
My EndNote 20 Library A Create List...
Authors Rename List...
Journals
Keywords .
Delete List...
Delimiters Update List...
’ ' ' ‘ ' Import List...
Custom Delimiter:
) - Export List...
Carriage return is always used as a term delimiter,
Link Lists...
Close

d) Choose a Terms list subject file, e.g. Medical.txt file, then Open. This will import the correct
abbreviations for over 14,000 journals. Click OK. You now have the correct abbreviations
set up in your Journals Term List.

17

September 2021



Y Open x

1T « Program Files (x86) > EndMote 20 > Terms Lists v | D 2 Search Terms Lists
Organize = New folder = O @
A Name - ~ A Pediatria Pediatria (Rio) A~
W This PC Pediatria (Rio)

A_M.A. American Journal of Diseases
of Children AMA Am. J. Dis. Child.
AMA Am J Dis Child

B Anthropology
=] Archaeology

¥ 3D Objects

B9 Desktop ~ A.M.A. Archives of Dermatology
| Documents g Astronomy and Astrophysics berm AMA Arch. Derm. AMA Arch
¥ Downloads 9 BioScience A.M.A. Archives of Dermatology and
) =| Chemical syphilology AMA Arch. Derm.
D Music . i Syphilol. AMA Arch Derm Syphilol
S =l Economics A_M.A_ Archives of Dermatology
&= Pictures D Humanities & syphilology
I Videos - _ A.M.A. Archives of General
=| Korean Medical Terms Psychiatry AMA Arch. Gen.
£ Windows (C9) = Psychiatry AMA Arch Gen Psychiatry
A.M.A. Archives of Industrial Health
- DATA (D) AMA Arch. Ind. Health AMA
Arch Ind Health
v A.M.A. Archives of Industrial
v <l Hygiene and Occupational Medicine v
File name: |Medical ~ | | Text file (5.bxt) ~

Cancel

TTT
Term Lists %
Terms Lists
My EndNote 20 Library i Create List...
Journals s J

o 14504 terms inserted into the "Journals' term list.

— - : -
Export List...
Carriage return is always used as a term delimiter. =

Link Lists...

Close

e) After the terms have downloaded, you can review the complete list by clicking on the Terms tab.

Term Lists x
14504 Journals in the Journals List:

Full Journal Abbreviation 1 Abbreviation 2 Abbreviation 3 ~

News Term...
A Pediatria Pediatria (Rio) Pediatria (Rio) =
A.M.A. American Journal of ... AMA Am. J. Dis. Child. AMA Am ] Dis Child Edit Term...
A.M.A. Archives of Dermato... AMA Arch. Derm. AMA Arch Derm -
A.M.A. Archives of Dermato... AMA Arch. Derm. Syphilol. AMA Arch Derm Syphilol AM.A. Archives of Dermat... Delete Term
A.M.A. Archives of General ... AMA Arch. Gen. Psychiatry AMA Arch Gen Psychiatry
AM.A. Archives of Industria... AMA Arch. Ind. Health AMA Arch Ind Health Insert Term
A.M.A. Archives of Industria... AMA Arch. Ind. Hyg. Occup... AMA Arch Ind Hyg Occup M... A.M.A. Archives of Industri...
A.M.A. Archives of Internal ... AMA Arch. Intern. Med. AMA Arch Intern Med
A.M.A. Archives of Neurology AMA Arch. Neurol. AMA Arch Meurol
A.M.A. Archives of Neurolog... AMA Arch. Neurol. Psychiatry AMA Arch Meurol Psychiatry  A.M.A. Archives of Neurolo...
A M A Archivac nf Nnhthal AMA Arrh Nnhthalmnl AMA Arrh Minhthalmrnl v
Hint: Hold the Ctrl key to select multiple terms

Close
18
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2. If using a style with abbreviated journal titles you will also need to select the correct

Journal name format.

a) GotoTools> , ,
X all EndNote Click Browser Extension

Output Styles > S [ ousutsies | tewstyie -
E Sfloioitlgfes TpOIT FINers Edit "Vancouver”

ChOOSE the Style y0u "1 Connection Files 4 pen Style Manager...
h s . | Cite While You Write [CWYW] 3 Annotated
ave open, e.g. : Format Paper »|  APAGth
QRe Added A Subject Bibliography... APA Tth

Edit “Vancouver”

Author-Date
Chicago 16th Footnote [

ed 3 Show Connection Status

Online Search...

ooy rea  Cite Them Right-Harvard
ROUP Clin Rehabilitation —
o 2z Francis, Jennif.. 201  Harvard n to
Harvard HWU Cite Them Right
- Publica Gillon, R. 199 darvard UL ; atte|
=ite oup Harvard(York)
°lomecica 1 Snort Med Phys Fit

OR, Open Style Manager - select the Help
style you are using then click Edit

Name Category ~
[] vacuum Engineering
[] Value in He Medicine

W

Vmmracmane RITHE

Get More on the Web... Mark All Unmark All Find by *

b) Click Journal Names then % Less Info: S I A

Abbreviation 2.

Close and Save Vancouver
the style change. File Edit Tools Window Help
. Plain Font Plain Size ‘ ‘
c) You will be prompted to Save and .
. . -~ About this Style ~ Journal Name Format
rename the Style on closing this - Punctuation

- Anonymous Works Ogse full journal name

Dage Numbe (O Abbreviation 1

- Journal Names

window. Decide if you want to

overwrite it (i.e. retain the original

. - Sections
Style name) or to rename it. & Citations () Abbreviation 3
é---TempIates (C)Don't replace

- Ambiguous Citations

Finding Full Text

The following are two ways you can add a PDF to your EndNote Library.

1. Use EndNote to help ‘Find Fulltext’

Note —This may not always work and you may need to use the Drag and drop OR Attach option

a) Highlight the reference then click on this icon to help | [Ji] a @

Find Fulltext OR, go to References > Find Full Text > Find Full Text

OR, to find the fulltext of several references, simply highlight several references or hold
down Ctrl+A to select a whole group of references. Click on the Find Fulltext icon

b) On the left sidebar under Find Full Text, it will say “Searching...” Vv FIND FULL TEXT
B Searching...

When the searching is complete, you will see how many PDFs or

URLs were ‘Found’ and/or how many PDFs were ‘Not found’. B Found PDF

[ Not found
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c) Checkfor article titles of ‘Not found’ references in Library Search, Google or Google Scholar.
d) If not found, Request an Interloan copy (free)

2. OR, Drag and Drop OR Attach

a) Open the PDF and save it to your Desktop or Downloads
Tip — Save the PDF using the author name to avoid confusion when you attach it to a
reference within your Library

b) Now move the EndNote Library screen so that you can see the desktop.

+ Attach file

B .., 2018 .. Summary Edit PDF X

c) Either drag the PDF onto the selected record, OR
use + Attach file in the Summary or Edit panel of your EndNote

reference - locate and open/add your PDF.

~

‘ % Hayry-2018-Ethics and clonin... v

d) Click the arrow beside the PDF and Delete it
if you have attached the wrong article.

Open Ctrl+Alt+P
Open with Adobe Acrobat DC
Ctrl+Shift+S

Convert to Relative Links

Save As..

Rename Attachment...

Rename PDFs...

es
Delete P

e) A paperclip appears next to the Reference details to indicate it contains a file attachment.
This is stored within the reference under the File Attachment field. You can now delete the
PDF from the desktop.

2018

Ethics and cloning

f)  If you can’t see the PDF icon yet use Ctrl-S, OR click away to another article and be prompted
to Save your change.

3. Setting up EndNote to help Find more Full Text (especially for Distance students)
If you are off campus this process may help you access resources that Otago subscribes to, not

just open access titles free to the world.
a) Open your EndNote Library > Edit > Preferences > Find Full Text
b) Tick all 5 boxes and add these URLs:
OpenURL Path:
https://otago.hosted.exlibrisgroup.com/openurl/DUNEDIN/DUNEDIN SERVICES PAGE
Authenticate with URL: https://ezproxy.otago.ac.nz/login then click OK

EndNote Preferences X
(hange ;ase The Find Full Textfeature uses several technologies to maximize the
Display Fields chances that EndNote will find all available PDFs. Use this screento
Display Font control these full text search options:
Duplicates []Web of Science Full Text Links
Find Full Text
Folder Locations DOI (Digital Object Identifier)
Formatting PubMed LinkOut (U.S. National Library of Medicine)
Libraries
PDF Handling []OpenURL
Read / Unread
/ [OpenURL Path: |htlps /lotago.hosted.exlibrisgroup com[openur\[DUNED\Nﬂ|]
Reference Types
Sorting Authenticate with
Spell Check
Sync [URL ‘hngs /lezproxy.otago.ac.nzflogin |]
Temporrar’y Citations Examples: https://login.ezproxy.library. myuniversity.edujlogin
Term Lists http://auth.universityname.edufauthentication
URLs & Links

EndNote Defaults

= lly invoke Find Full Text on newly-imported references

Revert Panel
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https://otagouni.account.worldcat.org/profile
https://otago.hosted.exlibrisgroup.com/openurl/DUNEDIN/DUNEDIN_SERVICES_PAGE
https://ezproxy.otago.ac.nz/login

Viewing and Annotating PDFs

You can preview a PDF from the Summary panel by clicking the PDF title then selecting Open.

All References

ync Configuration |

(13

] ..., 2018 ... Summary Edit PDF X

EJAll References Advanced search 2
A Recently Added ‘ T Hayry-2018-Ethics and clonin... ~
Blunfiled 0 All References < B Open Ctrl+Alt+P
Wrast 6 References 5' @ Open with Adobe Acrobat DC
Hirash Save As.. Ctrl+Shift+5
v MY GROUPS Author Year Title Convert to Relative Links
Rename Attachment...
v DEOH103 Hayry, M. 2018 Ethics and cloning Rename PDFs..
B Assignment... 3 Delete ges
B Assignment... - Koutroulis, Aristei... 2013 Impact of climate cha

Lower the PDF Annotation toolbar b =

search Libr

QB Page [1]/7 v  — 10% ¥+ DC

LG A

British Medical Bulletin, 2078, TZ8:T5-21 T
doi: 10.1083/bmb/Idy031
Advance Access Publication Date: 10 September 2018 [

Invited Review

thics and cloning

check data .
business,

/:sdy wouy papeojumog

crucial step for ethics was tl foning of the first mammal by somatic
cell nuclear transfer in 1997 Is suggested that scientists could also clone,
and possibly enr‘@e, man beings.

Sources of data: This survey examines ethical literature on cloning since
the 1960s.

05/51/1/82 /B0 1IE/qIGED dno DlWwapEDE,

06

2. To add a sticky note, click then click within the pdf to position the Sicon - double-click to
open it, then write your note. When you close the sticky note window the note will be saved (or
you will be prompted to save it).

3. Other features include page rotation = € and Strikethrough text F.

Note: You can also open a PDF by double clicking on the reference, scroll down in the Edit panel to
the File Attachments field where the PDF is stored, and open it from there.

Sorting your References

You can easily sort your list of references by:

1. Clicking the column headers (e.g.: Author, Year, Title, etc.) in your EndNote library, or
2. Go to Library > Sort Library, or

21

September 2021




3. Draga column header across to reorder it.

Tip: Add other useful columns to sort on — right click on the Column header bar and select or
change those to display, e.g. Record Number, Date Added ...

Changing the Display Font of your References

1. Goto
Edit > Preferences > Display Fonts
2. Change from Default to Large
. Preview the change.
4. Click Apply.

If you are finding the records in your EndNote Library rather small to read, change the font size.

EndMote Preferences

- Change Case

... Display Fields
Duplicates

- Find Full Text

- Folder Locations
Formatting

- Libraries

- PDF Handling
Read / Unread

- Reference Types

- Sorting
Spell Check

. Sync

- Temporary Citations

- Term Lists

- URLs & Links

EndNote Defaults

Revert Panel

Font size

O

Smallest

O

Small

O ® @]

Defautt Large Langest

This setting changes the size of the text used in
EndNote

Cancel Apply

Searching your EndNote Library

To search the References in your Endnote

Library:

1. Use the single box Simple Search to look for a few keywords.

All References

Advanced search

Use Advanced search to enter more details in additional search boxes. Select a mix of field
options, including Author, Year, All fields, PDF Notes (which means your Sticky Notes!)...

All References

]

JE3|EY

‘Author V‘ ‘Contains V| ‘
|And V| ‘Year V‘ ‘Contains VH
|And v| ‘Title V‘ ‘Contains V| ‘

JE3|EY

Simple search

Search options v

2. Enter the details of your search, then click Search

3. View the matching records in your

Endnote Library.

September 2021
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Removing duplicate EndNote References

1. Click on Library > Find Duplicates

2. If there are no duplicates a window will appear telling you this.

If there are duplicates, a window will appear displaying them. Choose the one you wish to
keep; perhaps one has more information than the other — check down all fields to compare.

Click Keep This Record. The discarded reference will be transferred to the Trash.

EN Find Duplicates
Comparing 1 and 2 of 2 duplicates. Cancel
Lok th kol The record not selected will be moved to the Trash. Select Skip to go to the next set of duplicates.
Keep This Record Keep This Record
Liu, 2014 #15 Liu, 2014 #19
~
Year 2014 Year 2014
Title  Glutathione S-transferase A1 Title  Glutathione S-transferase
(GSTA1) release, an early A1 (GSTAT) release, an early
indicator of acute hepatic indicator of acute hepatic
injury in mice injury in mice
Journal |Food and Chemical Journal |Feed Chem Toxicol
Toxicology
Volume 71
Volume 71
. Part/Supplement
Added to Library: 24/03/2021  Last Updated: 24/03/2021 Added to Library: 24/03/2021  Last Updated: 24/03/2021

Organising your References

You can organise your references by creating groups within your EndNote library.

Advantages:

e This is a handy way to group your references by topic or by project.

e A copy of any Reference you assign to your group will always remain in your master list of All
References. This means you can delete a group without removing the References from your

Library.

e Groups function essentially like folders.

e You can assign a reference to more than one Group, which is handy when a reference may

have several valuable but different points or themes.

e EndNote arranges your folders in alphabetical order.

N.B. If you are using EndNote Online to access your Library, beware as deleting any reference from

there also deletes it from your laptop library as they are synchronised!

Create Group
Create Smart Group...
Create From Groups...

To create a group:

1. Right click on My Groups on the left hand side of
the screen and choose Create Group

2. Enter the name of your group (e.g. Social Media)
and press Enter

3. Add selected references to a Group - click and drag them into the Group folder.

Create Group Set

September 2021
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Alternatively, go to Groups in the toolbar, and from the drop down list choose Add

references to, then choose the Group you want to add your references to.

To create a group set:

Creating a group set allows you to create a number of groups under a main group heading.

1.
2.

as you want.
Tip: add numbering if you want the Groups arranged

in a particular order.

v MY GROUPS

v DEOH103

B Assignment 1 3

B Assignment 2 5

To create a Smart Group:

A Smart Group organises references based on search criteria. If a reference matches the search
criteria it will be automatically added to the Smart Group. This will apply not only to references

Create as many groups under a Group Set heading

Add references to your groups (as above)

Right click on My Groups on the left side of the screen and choose Create Group Set
Enter the name of your ‘Group Set’ and press Enter (e.g. a paper code: DEOH 103)
Add a group(s) by right clicking on the Group Set heading and choosing Create Group

Enter the name of your new Group and press Enter (e.g. Assignment 1)

v MY GROUPS

v Research Project

@1 Introduction 5
@2 Lit review 11

&3 Analysis

6
3.1 Expt 1 3
3.2 Expt 2 5
34 Discussion 4

7

@5 Conclusion

currently in the library but also any new references added to the library from that point forward.

1.
2.

Give the Smart Group a name.

Go to the Groups menu and select Create Smart Group

Select references that you would like to search, such as a Group or All References.

term(s) should appear (e.g. Author, Title, Any field + PDF with Notes).

Click Create.

Enter the search parameters and specify from the drop-down menus the field in which the

Smart Group \

Smart Group Name:|c|imate change

| [ [x]

| ][]

|An',.r Field + PDF with Notes ~ | | Contains w | |c|imate
|And V| |An',.r Field + PDF with Motes v| |Contains V| |change
|And V| |Tit|e V| |C0ntains V| ||

| [ [X]

onons - [[reme ]

Cancel

In the example above, all references with the keyword climate AND change anywhere in the Any

Field + PDF with Notes field will appear in the Smart Group.
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6. Find the Smart Group on the left under My Groups identified by a magnifying glass symbol.

~ My Groups climate change & @

@ climate change

2 References

Vv Research Project Author Year  Title
&1 Introduction
. . Koutroulis, Ari... 2013 Impact of climate change on water resource...
32 Lit review
@3 Analysis Tsanis, loannis ... 2014 Impact of NZ climate change on hydro lake ..

7. To edit a Smart Group in the future, select the Smart Group, then go to the Groups menu
and select Edit Group.

Using your References in Documents (Cite While You Write)

About ‘Cite-While-You-Write’ (CWYW)

The EndNote ‘Cite-While-You-Write’ (CWYW) functions allow you to easily and quickly insert
References into a Word document as in-text citations. As they are inserted, CWYW will
automatically compile the bibliography/reference list, at the end of your document. The document
and bibliography/reference list can be automatically formatted in a citation style of your choice.

EndNote Toolbar

To bring up the CWYW toolbar in your Word document, click on the EndNote 20 tab

H ©- v o OV D s Assignment 1 - Word Thelma Fisher . |
File Home Insert Design Layout References Mailings Review View Help EndNote 20 Q Tell me what you want to do Q+ Share
EN Go to EndNote Style:  |Vancouver ~ || g% Categorize References ~ 2] Export to EndNote -

7]

M, L’_", Edit & Manage Citation(s) L=_,' Update Citations and Bibliography Instant Formatting is Off - DﬂﬂManuscript Matcher o

nse elp
Citation = L-:;'; Edit Library Reference(s) F"-. Convert Citations and Bibliography - E Preferences

Citations Bibliography [ Tools

._.-z-|‘1‘|-@- c10 2030 4.0 5.0 6170 B0 9.0 100 Q1. 1200 1300 14 1 15 e A7 0 - 18~

Video provides a powerful way to help you prove your point. When you click Online Video, you can
paste in the embed code for the video you want to add.

- You can also type a keyword to search online for the video that best fits your document. To make your
o~ document look professionally produced, Word provides header, footer, cover page, and text box
designs that complement each other.

EndNote Citation Styles

Before creating your document in Microsoft Word select a reference style. Styles determine the
format for your citations and references. For Health Sciences your citation style is usually APA 7*" or
Vancouver. For other papers please check with your lecturer/supervisor.
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Inserting References

There are several ways you can insert References as in-text citations. Here are two options:

Option 1: Insert a Reference(s) from your EndNote Library

1. Click the EndNote 20 tab in your Word document at the top of the screen.

2. Place your cursor in the text where you wish to insert a Reference.

3. Onthe EndNote 20 toolbar click Go to EndNote.
You will be taken to your EndNote Library

- select the Reference(s) you want to insert then

click this button: [0

OR

Go up to Tools >

Cite While You Write
(cwyw)

> Insert Selected Citation(s)

OR use Alt 2

barch Li
Library

All Re

[ ]

All'F
6 Refi

Tools' Window Help

Install EndNote Click Browser Extension

QOutput Styles
Import Filters

Connection Files

[T EN Go to EndNote
e L’_", Edit & Manag® Citasag(s)
Citation - E" Edit Library Reference(s) ~
Citations
L2

<]

Cite While You Write [CWYW]

Format Paper
Subject Bibliography...

Show Connection Status

Online Search...

»
»
L3
Advanced
I 4 Go to Word Processor Alt+1
»| | Insert Selected Citations) Alt+2 .
Format Bibliography... Alt+3 99 5]
Import Traveling Library... Alt+8
CWYW Preferences Alt+9 fided to Libr.. Recd

Hayry, M.

Koutroulis, Aristei...

2018 Ethics and cloning 24/03/2021

2013 Impact of climate change on wat... 24/03/2021

Liu, F. P.; Lin, Y. X;...

2014 Glutathione S-transferase A1 (GS... 24/03/2021

4. Inyour Word document the in-text citation appears, and your bibliography starts.

paste in the embed code for the video you want to ad

Video provides a powerful way to help you prove yint. When you click Online Video, you can
4.

You can also type a keyword to search online for the video that best fits your document. To make your
document look professionally produced, Word provides header, footer, cover page, and text box
designs that complement each other.

References

1. Hayry M. Ethics and cloning. Br Med Bull. 2018;128(1):15-21.

Option 2: Insert a Reference(s) into your Word Document

1. From your Word document click the EndNote 20 tab

2. Place your cursor in the text where you wish to insert a Reference, then click the mouse to

|3_:c|l

mark that spot

3. Click Insert Citation - a window appears,

offering you the option to ‘Find & Insert My References’
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H S 0OVaOVv DO EndNote 20

o N i B PRI Crihiote 20 Find & Insert My References ®
;  File lome  Inser Design  Layout Ry Ipd
PR o comotmencie sy V2 BT S fai
InsS; % Edit & Manage Citation(s) | B Updat] aufor  vear Title
Citation - G Edit Library Reference(s) [, Conve| Hémry 2018 Ethics and doning 12
- Koutroulis 2013 _Impact of cimate change on water resources status: A case study for Crete Island, Greece
- . Liu 2014 Glutathione S-transferase Al (GSTAL) release, an earfy indicator of acute hepatic injury In mice
DR R U R R B T 2017 Protective effect of Zheng Chalhu Yin on paracetamel induced acute Iiver injury of mice
Mason 2018 Systems Toxicalogy Approach to Identifying Paracetamol Overdose thej
Mouron 2003 An expansive homeomarphism on a two-dimensional planar continuum
Video provides a pow
paste in the embed ccReference Type: Joumzl Amici -
Number: 14
| k Author: Koutrouls, Aristexds G.
Tsanis, loannis K.
You can also type a ke Dalakopoulos, Toannis H.
N Jacab, Daniel
document look profe‘em s
i Title: Tmpact of dimate change on water resources status: A case study for Crete kknd, Greece
desm“s that c‘JmPIe'TJoumal: Journzl of hydrology (Amsterdam)
o Volume: 79 ]
Pages: 146158 senc
ISSH: 0022-1654 ing i
DOI: 10,1016/ 3hydroL2012.11,055
- Keywords: Cimate change mpacts
- Crste
Hydrokgical changes 1
‘Water resources
" Earth, ocean, space eo
. | Hydrobgy
1. Hayry M. Ethi Earth scences
- Exact sciences and technology
- Hydrokgy. Hydrageology bncd
Case studies -
- Water use
Library: My EndNote Research Library.enl 6 items in list
@

4. Search by author keyword. Tip — if you want to view all your References enter the letter ‘a’
and click Find

5. Select the Reference you want, then click Insert. EndNote 20 will start assembling your
bibliography/reference list as you add your References.

Formatting your Bibliography in Word

Once your references have been transferred into your Word document you may wish to format your
bibliography/reference list, e.g. add a title and change the spacing between references. All
formatting can easily be done in Word.

Go to the EndNote 20 toolbar and beside ‘Bibliography’ click on the arrow icon.

[]] N, Go to EndNote Style: Vancouwver ategorize References = Export to EndMote ~ e
I E}"Edit&Manage Citation(s) E‘-Update Citations and Bibliography 2] Instan matting is On ~ QﬂﬂManuscript Matcher el
nsert elp

Citation = E;';(.Edit Library Reference(s) %, Convert Citations and Bibliography ~ Epreferences

Citations Eibliography I Pl I Tools

EndNote 20 Configure Bibliography X
Format Bipli Layout
i Font: Size:
Click on Layout. e o [ )
\
Type in your Bibliography title. Bibliography title:
] ] ) References Text Format...
Highlight it, then choose Text Format to )

change font and/or size. Start with bibliography number:

Change line spacing, if reqUIred' First line indent: Line spacing: | Single ~
Hanging indent: Space after:  |None w
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Further tips:

e Check all imported references, to eliminate any errors. Know your Citation style well!!

e lLayout looks better with no additional line spaces within each reference, but at least 1.5 line
spacing between references

e Font and size can also be managed from within Word

Unformatting Citations

EndNote 20 will start assembling your bibliography as you add your references. This feature can
be turned off/hidden from within your Word document, until you have finished writing your
assignment/thesis, if you prefer.

Unformatting your citations changes formatted citations to temporary citations surrounded by
delimiters { }, and hides the bibliography.

1) Unformat your existing references from within your Word document by clicking Convert
Citations and Bibliography > Convert to Unformatted Citations

File Home Insert Design Layout References Mailings Review View Help EndNote 20 Q Tell me Q'_ Share

|,, 1 EN Go to EndNote Style:  |Vancouver - iﬂ- Categorize References - Export to EndNote - 0

I % F’; Edit & Manage Citation(s) LE,' Update Citations and Bibliography Instant Formatting is On ~ !]ﬂ Manuscript Matcher -

nsel — elp
Citation = Eﬂ Edit Library Reference(s) [, Convert Citations and Bibliography - | = Preferences

Citations B Convert to Unformatted Citations ] = Tools ~
L -2-|‘1-\-g-\-1-|-2‘.u_x AR l-|‘12‘|‘13-\-14-|-15‘|‘Q‘|‘17-\-IE-
Convert Reference Manager Citations to EndNote

o ﬂﬂ Convert Word Citations to EndNote

Your in-text citations will now look like this: {Smith, 1999 #25}. When you are ready you can
reformat them.

2) Reformat your citations by clicking on Update Citations and Bibliography

53 EN Go to EndNote Style: |Vancouver - in- Categorize References -~ Export to EndNote - o
i, F’,' Edit & Manage Citation(s) E,' Update Citations and Bibliography ] Instant Formatting is On = ﬂﬂ Manuscript Matcher
Citation - E*' Edit Library Reference(s) ’s, Convert Citations and Bibliography ~ E Preferences
Citations Bibliography = Tools

Editing References and Citations within your Word document

If you need to edit spelling, spacing, capitalisation, in a reference do this in your EndNote Library per
reference using the Edit panel. Save the changes. Then use Update Citations and Bibliography in
your Word document to review the changes.

You must use the Edit and Manage Citations function to remove or edit a reference from your Word
document. If you simply delete an in-text citation within your Word document, you will leave

behind some of EndNote’s hidden formatting code. This will later cause formatting problems in your
document.
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[P EN Go to EndNote Style:  (Vancouver - ﬁ’é Categorize References ~ Export to EndNote o
Q[ F"; Edit & Manage Citation(s) ] E,' Update Citations and Bibliography Instant Formatting is On - ﬂmﬁ Manuscript Matcher

Insert Help
Citation = E*' Edit Library Reference(s) E\ Convert Citations and Bibliography ~ E Preferences
Citations Bibliography = Tools
L I‘Z‘I-l-l‘g-l‘l- 203040500 B 70 B o900 10 0 10 -12-\-13‘|-14-|‘15-\-é-|-17-|-18-

You also use this option to add page numbers to your document, or to exclude an author name in
the in-text citation if it is already used in the sentence.

To remove a citation:

1. Click over an inserted Reference that is displaying as an in-text citation — it will go grey

2' On the tOOIbar CIICk EndNote 20 Edit & Manage Citations ® phasis _Int

Edit & Manage Citation(s) Citation - Count  Library

. 1 AT

3. Go to the Edit Reference J BE o, 000 ——

dropdown list; choose Edit Library Reference

. . Find Reference Updates...
Remove Citation then
OK NSert CItation

Update from My Library...

In

To make changes to the in-text citation by excluding author:

1. Click an inserted Reference that is displaying as an in-text citation — it will be selected in grey

| EndMote 20 Edit & Manage Citations

2. Onthe toolbar click Edit & Manage Citation(s) |

Count Library

3. Click on the Edit Citation tab, and from the : ey 2018 43 1wy Enduet Research Ubory o Retreece |
dropdown list beside Formatting choose
|
Exclude Author then OK o Chaon eference
Formatting: | Defoult b
Delaull
Add page numbers here, or extra text: O
oges: | [Shiw Oty i Dbbograghy
1. Enter page number/s in the Pages box, e.g.
96-104. Do not use p. or pp. as the Citation
Style will do this for you.
2. Use Prefix for preceding text, or a Suffix quote, ™ - o] e

following your in-text citation, then click QK. ettt 1t § feferee —

vaelp

Separating your Word Document from EndNote

Finally the paper is completed. You may want to convert the document to Plain Text in order to
remove the EndNote encoding. This step creates a new copy of the document that is no longer
linked to EndNote — give this document a new name. You will still retain the original document
that can be reformatted later.

There are two main instances when you might want to do this:

(1) If you are submitting your paper to a publisher for possible publication. Publishers do not
want the version of your paper with EndNote field codes.

(2) If EndNote is not properly formatting a citation and you wish to correct the error yourself
by typing it as it should appear.
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Note: You should not de-link your Word document from EndNote until you are at the very
end of your writing process.

1. Toremove EndNote field codes from your paper, click EndNote 20 > Convert
Citations and Bibliography > Convert to Plain Text

2. This dialog box will appear that explains that | Fdtete2

you are abOUt tO Create anew Copy Of your This command will create a new copy of your Word document
Word document WhICh removes a” EndNote | and remove all special EndMote markers from it. The new

document will appear in a new unsaved document window.
The ariginal file will remain opened and untouched.

field codes. Save the new, de-linked version
. . Da you wish to continue?
of your document with a different name that
indicates it is the version without EndNote

field codes (e.g. [filename] noEndNote.docx).

Cancel

3. You can then manually edit any text in this newly-created version of your document.
If you are submitting your paper to a publisher, this is the version you would submit.
You should keep the original version of your paper (that is linked to EndNote) and use
it to make any amendments.

Creating an Independent Bibliography in EndNote

To create an independent bibliography:

1. Select all of the references in your EndNote 20 Library, or a Group, or make a selection of
multiple references.

2. Ensure the correct output style is displaying (e.g. APA 7t or Vancouver)

3. Use Edit > Copy Formatted to copy references. Go to your Word document, put the cursor
where you would like the references to appear, and paste (CTRL+V).

Emailing your EndNote 20 Library (plus your PDFs)

You can save your whole library, or part of it, as a compressed file so that you can:

e make a back-up copy

e email it to a colleague

e work between different computers
This is useful when backing up your Library, or notifying your group/supervisor of resources in your
EndNote Library. The .enlx file can be opened on any computer with EndNote X9.3 (or later version
like EndNote 20) installed.
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To email your EndNote Library to yourself:

1.

2.

6.

Go to File > Compress Library...choose to Create With/out File Attachments for Selected/All
References

With File Attachments may be too large to email....
OR  Without File Attachments can be emailed.

Compress Library (.enlx) X Compress Library (.enbx) x
@ Create (® with File Attachments (@) Create () with File Attachments
() create & E-mail (O without File Attachments (O Create & E-mail (@Without File Attachments

(® All References in Library: My EndNote Research Library.enl (@) All References in Library: My EndNote Research Library.enl
Selected Reference(s) Selected Reference(s)

OAII References in Group/Group Set: 'DEOH103 OAII References in Group/Group Set: 'DEOH103

HMext Cancel Next Cancel

Choose All References in your Library OR Selected References OR those in a Group/Group Set.

1,

Click Next to Save the new file to your desktop 4

Attach this .enlx file to an email and send to yourself/others.

On your own computer, double-click the emailed Library attachment to open; or right click
the email attachment then Save to your desktop. Open the library from within EndNote 20.
All references, plus any associated PDFs will now appear, still in their Groups.

Note: Despite compression, the file may be large, depending on how many PDFs it contains. Syncing
your Library to EndNote Online may be another option for a large EndNote Library.

Sharing or Merging Group EndNote Libraries

1.

EndNote 20 has a special function that allows your project group to have ONE EndNote
Library right from the start, and to share it with up to 100 people, as your project develops.
See steps below.

OR, you can each have your own EndNote Library, then later merge them into ONE main
PROJECT Library for your group, preferably before starting the write-up.

Your Group leader will take your Word document sections, in unformatted mode, merge
them into a group document, and update the in-text citations and bibliography.

3. Sharing your EndNote Library - view https://www.youtube.com/watch?v=hAb4VNxsIGs

a) Sharing your EndNote Library

Share simultaneous access to your complete EndNote library with full read-write permissions and
attachments. EndNote 20 users can share a library with up to 100 people, including you.

All users must Sync their own EndNote laptop and EndNote Online library. The sharing process works
through EndNote Sync. A library owner can sync only one EndNote library, so only that one library
can be shared with others or synced to the owner’s other computers or iPad; BUT, an unlimited
number of libraries can be shared with you. You will have full access to the library, which means you
can add, change, or delete references and attachments.
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https://www.youtube.com/watch?v=hAb4VNxslGs

The library can only be accessed through the File > Open Shar

ed Library command in EndNote.

1. Set up one EndNote 20 Library for your group. EndNote 20 allows you to share selected Groups

of references.

2. Sync this EndNote laptop Library with your EndNote Online Library, using Library > Sync.

If this is the first Sync of this Library follow the prompt and complete a compressed library back-up.
The owner/group leader should make frequent/regular backups of their library using the File >

Compress Library command.

If you already have an EndNote Online account it will have your details entered, so click OK. If
not, click Sign Up and create your account, then return to this Sync window and click OK.

T HITAOE ST

EndNote Login X

Using an EndNote account makes it easy to get the latest features and keep your library in
sync. Learn more

Create a new EndMote Account

If you don't have an EndMote account or aren't sure, then click Sign Sign Up
uUp.

EndNote Account Credentials

E-mail |thelma.ﬂsher@ntagn.ac.nz ‘

Password: | LTI ‘

Forgot Password

Note: This means if you delete references in EndNote
Online or EndNote on your laptop, those references
will be deleted in both!!

3. Go to File > Share —>

After the first Enable Sync, any
change made in any
synchronised library will be
reflected in all synchronized
copies of the library. Your
Groups will appear in the laptop
Library but your Group Sets do
not appear in the EndNote
Online Library view.

&4/ Sharing
|Find People
D
Sharing with Permission Status
catfow 100 @gmail.com Read & Write Pending -3

4. Enter the email address/es of who you want to
invite to share your library, separated by commas.

Choose the Permission level: Read & Write OR Read Only

Click Invite
&, Sharing X
Find People |
~

Sharing with Permission Status

catfow 100 @gmail.com Read & Write Pending 3
robca444@student. otago.ac.nz Read & Write Pending L -
£amsat98 @student.otago.ac.nz Read & Write Pending 3

i 45@stud otago.a ad aing

Invite More People

Enter email addresses separated by commas

samsa69d@student.otago.ac.nz, robcad44@student, otago.ac.nz, zimth345
@student.otago.ac.nz

Permission: | Read & Write ~

Read & Write
“Read Only

Welcome to our PHCY430 project group's library

Add & mess

The invited names appear in the top Sharing with section.
reply to your email invitation to your Shared library. They

Close
=

*fou are sharing your library with 1 people out of a possible 100

Pending means that Person is still to
must click Accept in the email.

The invited person/s will be directed to logon to their EndNote Online account they Sync

through. If they do not have an EndNote Online account they will be prompted, and must create

one by following the screen prompts.

File

6. The invited person can now open the Shared Library
using File > Open Shared Library.
Select the Library by the owner’s email address
then click Open

Edit References Groups Library Tools
New...
Open Library... Ctrl+O
Open Shared Library... Ctrtl+Shift+O
Open Recent 4
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7. The Library will look the same, except in the top left corner the owner’s EndNote Online
account name appears, e.g. samsa698@student.otago.ac.nz.

8. The next time the Owner looks at the § © Sharing e
list of names shared with, the status [Fnd Peosi |
will show Member, not Pending, and - =

L. Sharing with Permission Status
the level of Permission granted. camsa698@student otago.senz Eead Rl Member ™

REMEMBER: The owner/group leader should make frequent backups of their library using the
File > Compress Library command.

9. Do not store your EndNote Library or backups on cloud services like Mac iCloud, Dropbox,
OneDrive, GoogleDrive, Sharepoint... as syncing of files can cause corruption of your EndNote
Library records and data... unless it’s in EndNote Online!

b) Merging EndNote Group Libraries

Open the EndNote Library that you want to put all your references into. If there are only a small
number of references Copy and Paste them into your main EndNote library.

Note: The imported references will get a new Record Number so this may affect any text you
have already inserted such references into. Using Update Citations & Bibliography you can
reassign the correct renumbered reference.

Merging small Word documents

If a small number of simple documents are to be merged, a simple copy/paste operation may be the
fastest way to do this. The citations in each document should be unformatted before attempting to

copy/paste.
1. Open your EndNote Library and leave it open.

2. Open the first document that you wish to combine with others.

3. On the EndNote tab, click on the small triangle symbol next to the Convert Citations and
Bibliography button. A drop-down menu will appear.

4. Select the option Convert to Unformatted Citations. The EndNote citations in your text will
now appear in curly brackets. Example: {Audard, 2007 #32} and {Brown, 2009 #71 @6-7}

File Home Insert Design Layout References Mailings Review View Help EndNote 20 Q Tell me L}r Share

[1) EN Go to EndNote Style:  [Vancouver - EEH- Categorize References - Export to EndNote - 0

M, @‘ Edit & Manage Citation(s) LE,' Update Citations and Bibliography Instant Formatting is On ~ !]ﬂ Manuscript Matcher o

nsel elp
Citation - E" Edit Library Reference(s) ‘R Convert Citations and Bibliography - E Preferences

Citations B2 convert to Unformatted Citations ] = Tools ~
L '2'“1"'8"'1"'2"5‘ Convert to Plain Text Lot o120 13- 1 14 1 15 1 A7) 18
t.3 Fi
Convert Reference Manager Citations to EndMNote

o 3 convert Word Citations to EndNote
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Repeat these steps with all documents that need to be combined, adding a page break as
needed.

5. You can now copy and paste the text from the unformatted documents into a single Word

document.
6. Once combined, click Update Citations and Bibliography to reapply the Citation style of your
choice.
[P EN Go to EndNote Style: ‘Vancouver H @ Categorize References - Export to EndNote ~ o
e F’, Edit & Manage Citation(s) E‘ Update Citations and Bibliography ] Instant Formatting is On = ﬂﬂ Manuscript Matcher e
nse e
Citation E" Edit Library Reference(s) P, Convert Citations and Bibliography ~ E Preferences ?
Citations Eibliography ¥ Tools
Additional EndNote support
EndNote has its own training site for users.
If you need any further help using EndNote, please email the Reference Librarians at the
Wellington Medical & Health Sciences Library: medlibref.uow@otago.ac.nz
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